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MHCTPYKIHUA 11O AEJTOIIPOU3BOACTBY
B TEPPUTOPUAJIBHOU U3BUPATEJIBHOU KOMUCCHUHU Ne 44

1.1. Uuctpykuus 10O  JIE€JONPOU3BOJCTBY B TepputopuasibHOM
u3zbuparenbHor komuccuu Ne 44 (nmanee — MHCTpyKIus) yCTaHABIMBAET MOPSIIOK
paboThl ¢ JTOKYMEHTaMH, OCHOBHBIE IMpaBUJia MX MOJATOTOBKH U O(OpPMIICHHS B
Tepputopuanbaoit n3dupatenpbHol kKomuccuu Ne 44 (manee — TeppuropuanbHas
KOMUCCHSA).

[Topsimok pabGoThl C 3JIEKTPOHHBIMH JIOKYMEHTAMM, JOKYMEHTaMH IO
BEJICHUIO  KaJpoOBOrOo  JEJIONPOM3BOJACTBA  OMNPEHENSETCS  OTAEIbHBIMU
UHCTPYKLUSMHU.

WUnctpykuuss paszpabotaHa Ha ocHOBaHMM DenepasibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHUSIX HW30HMpaTEIbHBIX IIpaB W IIpaBa Ha YydacTHE B
pedbepernyme rpaxknan Poccuiickoit ®enepamuun», «O0 apXUBHOM Jeie B
Poccuiickoii ®enepauun», «O TOpsIKE PpacCMOTPEHHsS] OOpallleHUHd TpakaaH
Poccniickon denepanuny, 3aKOHOB Cankr-IletepOypra, [IpaBun
JIEJIONPOU3BOACTBA B  (pelepalibHbIX OpraHax MCIOJIHUTEIbHOW  BJIACTH,
YTBEPXKIAEHHBIX TnocTaHoBIeHWeM lIpaBurensctBa Poccuiickonn ®@enepanun
ot 15 urons 2009 roma Ne 477, ¢ ydyetoM MeTOAMYECKUX PEKOMEHAAMN IO
pa3paboTKe HWHCTPYKUMH MO JEJONpPOU3BOJACTBY B (enepalibHbIX OpraHax
VCIIOJIHUTENIbHON BJIACTH, YTBEPXKACHHBIX NpHKazoM DenepalbHOro apXHBHOTO
arerrctBa ot 23 nexadpst 2009 roga Ne 76, moCTaHOBIEHUN U UHBIX HOPMATUBHBIX
aktoB LUK Poccun, Cankr-IlerepOyprckoil u30MparenbHON KOMHUCCUHU, C
ucnosnp3zoBanueM ['OCTa P 7.0.8-2013 «CUBU/I. [lenonpon3BoacTBO U apXUBHOE
neno. Tepmmasr wu  ompexenenus», I['OCTa P 7.0.97-2016 «CHUBU.
YHuduimrpoBanHbie CUCTEMBI JOKYMEHTAI1H. OpraHu3aimoHHO-

pacnopAauTCIIbHAA JOKYMCHTALIUS).



PabGora ¢ pokymeHTamu, cojepKalluMu HHGOPMALMIO OTPAHUYEHHOTO
pacnpoCTpaHEHUs, OCYIIECTBISIETCSI B  COOTBETCTBHM € IIOCTAHOBJIEHUEM
[TpaButensctBa Poccuiickoit ®enepaumu ot 3 HoaA0ps 1994 roma Ne 1233
«O0 yrBepxaeHun I[lomoxeHuss o mopsiake oOOpalieHusi €O  CIyKeOHOM
uHbOpMaIlMell OrpaHUYEHHOIO pacHpoCTpaHeHUs: B (eaepanpbHBIX OpraHax
VCIIOJTHUTEIIbHOM BJIACTH, YIIOJTHOMOYEHHOM OpraHe YIIPaBIICHHS UCIIOIb30BaHUEM
aTOMHOM SHEPruy M YHNOJIHOMOYEHHOM OpPraHe MO0 KOCMUYECKOW AEATEIbHOCTH,
32 UCKIIOYCHHEM JOKYMEHTOB, COJEpXallUX CBeAeHUus 00 u30uparessix,
ydyacTHHKax pedepenayma, oOpamammuxcs B paMKax (QYHKIHMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBI perucTpanuu (ydera) wuszluparesned, y4aCTHUKOB
pedepennyma B Poccutickoit deneparum.

1.2. llpaBuna odopmiieHUST JOKYMEHTOB U TIOPSAJOK pabOThl C HUMH,
IpeNyCMOTpEHHbIE HacToswmed MHcTpykuuei, oOs3aTeNnbHbl Il YJICHOB
TepputopralbHOW KOMHUCCHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIYKAIIUX
annapara TeppuTOpHAIbHONM KOMHCCHM (Janee — TIpaKJaHCKHE CIyXallue), a
TaK)Ke JIUL, MPUBJIEKAEMBIX MO IPaKIaHCKO-IIPABOBBIM JOTOBOPAM.

1.3. PaGoTHuKH, MOCTYNHBIINE HA TOCYAAPCTBEHHYIO TPAXKIAHCKYIO CITYKOY
B anmapar TeppUTOpUANIbHOW KOMHMCCHH, AOJKHBI OBITh O3HAKOMJIEHBI O]
MOJIMUCH C TEKCTOM HacTosmen MHCcTpyKumy.

1.4. Benenue JEI0NPOU3BOACTBA TepputopranbHOi KOMHCCUU
OCYULIECTBJISIET Tpenacenareiab TeppuTOpHalbHOM KOMHMCCHHM WM TPaXIaHCKUI
CIy)Kalluy amrmapara TeppuTopraibHOW KOMHCCHM B COOTBETCTBUU CO CBOUM
JOJKHOCTHBIM PETJIAMEHTOM.

1.5.B cnyuae yxoma B OTIYCK, Bbie3a B KOMAHJAMPOBKY, OOJIE3HH,
YBOJIBHEHHS] HUCIOJIHUTENS JOKYMEHTOB IMpeacenarenb TeppuTopUalibHON
KOMUCCHUM JIa€T YyKa3aHWe TMepelaTb HEUCIOJHEHHbIE JTOKYMEHTHI ApYyroMy
VCITOJIHUTEITIO.

1.6. Jenonpoun3BoacTBo B TeppuTopraibHON KOMUCCUM OCYIIECTBIISIETCS C
UCIIOJIb30BAaHUEM MPOTPAMMHOI0 M3Jenus «Jleno» moacucTeMbl aBTOMATHU3ALUU

aIMUHUCTPATUBHOW  JAEATEIIBHOCTH | OCYyJapCTBEHHOW aBTOMAaTU3UPOBAHHOM



cuctembl Poccutickoit @eneparuu «BeiOOphI», BXOASIIECH B COCTAaB CIENUATIBHOTO
nporpaMMHoro obecneuenus (naiee — [11 JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcss B COOTBETCTBUU C PerimameHTtom
UCIIOJIb30BaHUSI ~ MH(MOPMAIIMOHHBIX  PECypCOB  KOMIUIEKCAa aBTOMATU3AIUU
TeppuTOpuanbHON u3buparenbHor komuccuu (naisee — KCA THK) mo mpukasy
npeacenarens TepputopruanbHO KOMUCCUU.

PabGota ¢ mokymeHtamu TeppuTOpHaIbHOM KOMHCCHMM OCHOBBIBA€TCS Ha
IIPUHLIAIE OJHOKPATHOW PErucTpauvy JOKyMEHTA.

1.7. TI1 AEJIO mpenocTtaBisieT BO3MOXXHOCTb padOTaTh C AJIEKTPOHHBIMU
oOpa3laMH JTOKYMEHTOB U 3JEKTPOHHBIMU JOKYMEHTaMH, OCYUIECTBJISATH B 0ase
JTAaHHBIX ABTOMATU3UPOBAHHBIN IMOUCK JTOKYMEHTOB IO Pa3JIUYHBIM KPUTEPHUSIM,
OPraHu30BBIBATh KOHTPOJIb HCIIOJHEHUS HAOKYMEHTOB W IIOPYYEHUM, a TaKKe
NOJIy4aTh CTATUCTUYECKHUE OTUETHI MO JTIOKYMEHTO00OpOoTy B TeppuTopHanibHON
KOMMCCHHU.

1.8. MucTpyKIns yTBEpKAaeTCs peneHueM TeppuTopranbHOil KOMUACCHH.

1.9. B UHCTpyKIIMK UCTIONB3YIOTCS CIETYIOIINE TTOHSITHS:

OJlaHK JOKYMEHTa — Ha0Op pEKBU3HUTOB, HJICHTUDUIMPYIOUUX aBTOpa
opUIMaTBHOTO MUCbMEHHOTO TOKYMEHTA;

BHYTPEHHUN JOKYMEHT — JOKYMEHT, IOATOTOBJIEHHBIN B TeppUTOpHUAIBHON
KOMMCCHUH, HE BBIXOJSIINM 3a €€ IPEaeIIbl;

BXOJIAIIMN JIOKYMEHT — JOKYMEHT, MOCTYNUBIIMK B TeppUTOPHUATIBHYIO
KOMMCCHIO;

IEI0 — COBOKYNHOCTh JOKYMEHTOB WJIM OTHACIBbHBIA  JOKYMEHT,
OTHOCSIIIIUECS K OAHOMY BOIIPOCY WJIM YYACTKY HAESITEIbHOCTH, MOMEIICHHBIE B
OTJICIIBHYIO O0JIOXKKY;

JEJNOMPOU3BOACTBO  —  JIEATEIBHOCTb,  OOECHeuYMBaIoIias  CO3/JaHHe
opUITMATHHBIX TOKYMEHTOB U OpPTraHU3AIMI0 pa0OThI C HUMU;

NOKJagHas  3amMcKka —  BHYTPEHHUMM — JOKYMEHT,  aIpECOBAaHHBIN

BBILICCTOAMIEMY OOJDKHOCTHOMY JIMIY OT HMIXKCCTOAIICTO JOJDKHOCTHOI'O JIMIA WU
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CoJIepKallliii OOCTOSITENIbHOE M3JI0KEHHE KaKOTO-TM0O0 BOIMpOca C BLIBOJAAMU U
MPEIIOKEHUSIMHA COCTABUTEIS;

JOKYMEHT — O(UIMATBHBIA JTOKYMEHT, CO3JI@aHHBI TOCYAapCTBEHHBIM
OpraHoM, OpraHOM MECTHOT'O CaMOYIpaBJICHUsI, IOPUIANIYECKUM WU (HU3UIECKUM
JUIOM, O(OPMJICHHBIA B YCTAHOBJICHHOM TIOPSAJKE W  BKJIIOYCHHBIM B
JTIOKYMEHTO000poT TeppuTopruaibHON KOMUCCHH,

JOKYMEHTHpOBaHHE — (Qukcarus wuHbOpPMAIMUY HA MaTePHUATBHBIX
HOCHTEJISIX B YCTAHOBJIEHHOM MHOPSIIKE;

JIOKYMEHTOOOOPOT — JBIKEHHE JIOKYMEHTOB C MOMEHTa MX CO3JIaHUS WUJIU
MOJYYE€HU 10 3aBEPUICHUS UCIIOJTHEHUS WU OTIIPABJICHUS;

nyOJMKaT JOKYMEHTa — MOBTOPHBIM 3K3EMIUISP MOJJIUMHHUKA JOKYMEHTA,
MMEOIINN IOPUIAYECKYIO CUITY;

3aBEpEHHAs KOMUS — KOMMs JOKYMEHTa, Ha KOTOPOM B COOTBETCTBHUH C
YCTAHOBJICHHBIM TOPSAIKOM MPOCTABIISAIOT HEOOXOIUMBIE PEKBU3UTHI, TIPHIAIOIINE
el FOPUIUYECKYIO CUITY;

HUCXOIAIINN JTOKYMEHT — JOKYMEHT, OTIpaBiisieMbld u3 TepputopuaibHOU
KOMUCCHU;

KOHTPOJIb ~ UCIOJHEHUS JIOKYMEHTOB —  COBOKYIIHOCTh JCHCTBUHU,
o0ecTIeurBaOIIMX CBOCBPEMEHHOE HCTIOJIHEHHUE JTOKYMEHTOB;

KONHUS  JOKYMEHTa —  JOKYMEHT, IIOJIHOCTBIO  BOCIIPOU3BOISIIHNI
uHpopMalMi0 TOMJIMHHUKA W €ro BHEIIHWE TMPU3HAKK, HE UMEIONUN
FOPUIUYECKON CHIIBI,

HOMEHKJIaTypa JeJ — CUCTEMAaTU3UPOBAHHBIN NIEPEUECHb HAMMEHOBAHUM JIE]T,
3aBOJIMMBIX B TeppuUTOpPHAIbHON KOMHCCHUH, C YKa3aHUEM CPOKOB MX XpPaHEHUS,
0(OPMIICHHBIN B YCTAaHOBJICHHOM TIOPSIIKE;

HOPMATHBHBIE JOKYMEHTBI — COBOKYITHOCTh MHCTPYKTHUBHBIX MAaTE€pHUAasOB,
PACCUMTAHHBIX HA MOCTOSIHHOE€ WJIM MHOTOKPATHOE JEWCTBHUE M COJIEP>KaIIUX
KaKHue-T100 HOPMBI, ITpaBUiIa, IPEAITUCAHHUS;

obopmiIeHUE JOKYMEHTa — TIPOCTaBJICHHUE HEOOXOJAUMBIX PEKBU3UTOB,

YCTAaHOBJICHHBIX ITPpaBUJIaMH JJOKYMCHTHUPOBAHMUA,



NUCbMEHHOE O0pallleHHue TpaxAaHNHa — HAMPaBIEHHOE B FOCYJapPCTBEHHBIM
OopraH, OpraH MECTHOIO CaMOYIIPABJIEHUS WM JOJDKHOCTHOMY JIMILy MHUCbMEHHOE
NpeIOKEHHE, 3asBICHNE WIH Kall00a;

NUCHbMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX MO COACPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MEX/y OPraHU3alUsIMHU, IPAKIAHAMU;

NOJJIMHHUK JOKYMEHTa — TIEPBBIM WJIM €AMHCTBEHHBIM HK3EMIUISP
JIOKYMEHTA;

MOPYYEHHE — JOKYMEHT, MPEANUCHIBAIONIUMN BBIIIOTHEHUE TE€X WM HHBIX
3aJaHu;

perucTpalroHHas KapTouka nokymeHta (nanee — PK) — perucrtpammonHo-
y4eTHass popMa, B TOM UHKCJIE B JIEKTPOHHOM BHUJE, MCIOJb3yeMas ISl 3allucu
CBEJCHUN O JOKYMEHTE B LIEJISIX y4deTa, IOMCKAa M KOHTPOJIA, CO3JaBaemasi IpH
perucrpanuu 10KyMmeHTa ¢ ucnons3oBanuneM 1A JIEJIO;

perucrpanys JOKyMEHTa — IPUCBOCHHE JOKYMEHTY PErMCTPAlOHHOTO
HOMEpPA U BHECEHHE CBEJCHUI O JOKYMEHTE B PETUCTPALIMOHHO-YYETHYIO (hopMmy;

perucrpauvonHas ¢opma — CHCTEMa pErucTpalyy, HUCHOJb3yeMasl B
TeppuropuaibHON KOMUCCUU TIPU PETUCTPALIMH IOKYMEHTOB (SKypHaI);

PEKBU3UT  JOKyMEHTa —  O0s3aTelbHbIA  3JeMEeHT  O(opMIIEeHUS
OQUITMATBHOTO TOKYMEHTA;

CUCTEMa 3JIEKTPOHHOIO JOKYMEHTO000pOoTa — MH(pOpPMAIMOHHAs CHCTEMA,
obOecrnieunBaromiasi coOop MOKYMEHTOB (BKJIFOUEHHE TOKYMEHTOB B CHUCTEMY), UX
00paboTKy, yrpaBiieHne JOKYMEHTaMH U JIOCTYII K HHM;

CKaHMpPOBaHUE JOKYMEHTA — MOJIyYeHHE 3JIEKTPOHHOT0 00pa3a JOKYMEHTA;

CPOK HCIOJIHEHUS JIOKYMEHTa — CpOK, YCTAHOBJIEHHBIH HOPMATHBHBIM
MPaBOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPSIANTENIbHBIM TOKYMEHTOM, YKa3aHUSIMU
M0 UCTIOJTHEHUIO JOKYMEHTa WA MOPYUYEHUEM;

YKa3aHHs MO WUCIIOJHEHUIO TOKYMEHTA — PEKBHU3UT, COCTOSIIINI U3 HAIIUCH
Ha JIOKYMEHTE WU Ha OTICIHHOM JIMCTE€ YCTAHOBIEHHOW (DOPMBI, CIETaHHOU

JOJIDKHOCTHBIM JIMIIOM,



y4eT JOKyMEeHTOB — (ukcamms (akta TmOdydeHUs JTOKYMEHTOB 0e3
MIPOCTABIICHUS HAa HUX PETUCTPAIIMOHHBIX ITAMIIOB;

dbopmMupoBaHue fena — rPYINIUPOBAHNE UCIIOJTHEHHBIX JIOKYMEHTOB B JIEJIO B
COOTBETCTBHUHM C HOMEHKJIATYpOW NIeJ W CHCTEMaTH3alusl JTIOKyMEHTOB BHYTPH
nena;

AKCIIEPTH3a IEHHOCTH JOKYMEHTOB — M3YYCHHE JOKYMEHTOB Ha OCHOBAaHUH
KPUTEPUEB MX IIEHHOCTH B IIEJISX OIMpPEICICHHs CPOKOB XpaHEHHUS JOKYMEHTOB H
oTOOpa UX JJI JATBHEHIIIETO XpaHEHUS WM YHUUTOXKCHHUSI,

AJIEKTPOHHBIA ~ JOKYMEHT — JOKYMEHT, B KOTOpOM HWHGOpMaIus
MpECTaBIICHA B DJIEKTPOHHO-IIMPPOBOI hopme;

ANEKTPOHHBIH 00pa3 JOKYMEHTa — OJJICKTPOHHAs KOMHUS JOKYMEHTA,

HN3TOTOBJICHHAA Ha 6YM2DKHOM HOCHTCIIC.

2. HpneM, Perucrpanus 1 MpoxXoKaACHUE NMOCTYNAKIINX JOKYMECHTOB

2.1. Jloxymentel B TeppuUTOpHAIbHYIO KOMHCCHIO JOCTABIISIOTCS Yepes
oTIeJeHue CBA3U (MouTOM, Tenerpadom), (erbaberepckol WM CHEeHUATbHON
CBSI3bI0, HAPOYHBIM WJIHM MEPEAAIOTCSA HA JUYHOM MPUEME Tpa)kAaH MPeICceaaTento
TeppuropuaibHOM KOMUCCHH.

JIOKyMEHTBI MOTYT MOCTYIAaTh B TeppUTOPUAIBHYIO KOMUCCHUIO IO KaHajIam
cBsi3U ['oCynapCTBEHHOM aBTOMAaTU3UPOBaHHOM cucTeMbl Poccuiickon denepanuu
«Bw100ops» cpenctBamu snektporHou moutsl [ JIEJIO, uepe3 oduiumanbHyo
AIIEKTPOHHYIO MOYTY, MO (PaKCUMUIBLHOMN CBSI3U.

2.2. Tllpuem, mepBuUYHas O00pabOTKa ¥ pETHCTpalldsi MOCTYMAIOIINUX
JIOKYMEHTOB MIPOU3BOJAATCA TpeacenareneM TeppuTopuaibHOM KOMHUCCHM WIIA
OTBETCTBEHHBIM 3a BeqeHue nesnornpounsBojactsa ¢ [IM JIEJIO exenHeBHO B 4achl
paboTtel TeppuTOpHAIbHOH KOMHCCHHM, KpOME BBIXOJHBIX M HepaOoumx
MPA3JHUYHBIX THEH.

B mepron moaroToBkyM M MPOBEICHHUS M30MpaTEIbHBIX KaMIIAHUHM MOPSIOK

MOJIYYCHUA W PCrucTtpaniunu AJOKYMCHTOB ITIOCJIC OKOHYAHMA pa60qer0 AHsA, B



BBIXOJIHbIE W Hepabouue Mpa3AHUYHBIE [IHW, YCTAaHABIMBAETCS IMpejcenaTeseM
TepputopruaibHON KOMUCCHH.

OOparenus, kKacaromuecs HapylIICHUN H30MpaTeNbHBIX MpaB TpaXKIaH B
NEePHUO/JI TOATOTOBKHU U MPOBEACHUS BEIOOPOB U pePepeHTyMOB, pETUCTPUPYIOTCS B
JIeHb MOCTYIUICHHA B TeppuTopraIbHyt0 KOMUCCHIO MU Ha CIEAYIOUUI pabounii
JICHb.

Perucrpaiiusi TOKyMEHTOB OCYIIECTBISIETCS B COOTBETCTBUU CO CPOKAMU U
MOPSAKOM, YCTaHOBJICHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O BHIOOpax U
pedepenaymMax st paCCMOTPEHHMS OOpaIlleHUA.

2.3. [locTynuBime TOKyMEHTHI MOAPA3ACIAIOTCS Ha PETUCTPUPYEMbIE U HE
no uiexkanue peructparyu B [TW IEJIO (mpunoxenue Ne 1).

2.4.Tlpu BCKpBHITUM KOHBEPTOB, MOCTYHAIOMUX (ENbIBErePCKON WU
CHEUaIbHOW CBA3BIO, MO MOYTE, MPOBEPSETCS MPABUIBLHOCTh aJPECOBAHMS,
KOMIUIEKTHOCTh M LEJIOCTHOCTh JTOKYMEHTOB, HAJIMYHE IMPUIIOKEHUMN, CBEPSIETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpPTAaX.
HemnpaBunbHO ajpecoBaHHblE U OMIMOOYHO BIIOKEHHBIE JTOKYMEHTHI HE
PETUCTPUPYIOTCSA, TMEPEChUIAIOTCS [0  HA3HAYEHUIO WM  BO3BpPAIAlOTCS
OTIIPABUTETIIO.

2.5. Ecnu 1ipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM UX OTHEIbHBIX JIMCTOB, MPUJIOKEHUN, MOBPEXKACHUE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, YyKa3aHHbIM Ha KOHBEpTE,
npeacenaTeneM TeppuTOpHaIbHOM KOMHUCCHUM WM OTBETCTBEHHBIM 32 BEJCHUE
JIEJIONPOU3BOCTBA COCTABIISIETCS] aKT YCTAHOBIIEHHON (DOPMBI B IBYX IK3EMILISIpax
(mpuwinoxenue Ne 2). OauH SK3eMIUISIp aKTa IMOCHUIAETCS OTHPABUTENIO, APYroit
MPUOOIIAETCS K TPUHATHIM JIOKYMEHTaM.

Ha 060poTHOI CTOpOHE MOCJIEIHEro JIMCTa MOBPEXKICHHOIO JOKYMEHTa B
MPAaBOM HWKHEM YIJIy JIeJIaeTcsi OTMETKa «JIOKyMEHT MOJIydeH B MOBPEKIECHHOM
BUJIEY.

2.6. KoHBepTbl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCS B CIyYae,

CCJIM TOJIBKO IO HUM MOXHO YCTAHOBUTH aJIpCC OTIIPABUTCIIA, ATy OTIPABKH U



MOJYYEHHS] JOKYMEHTOB, €CJIIM OHM COAEPKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIIN
n3-3a npeaenoB teppuropun Poccuiickorn denepanuu, U3 CyJa0B, CIEICTBEHHBIX
OpraHoB, JMOO JIOTOBOPBI, IPETEH3WUH, HCKOBBIE 3asBJICHUS, JOKYMEHTHI,
CBSI3aHHBIE C Pa3MEILEHUEM 3aKa30B HA MOCTaBKM TOBAPOB, BBIMOJHEHUE PalOT,
OKa3aHHE YCIIYT JIJIsl TOCYAAPCTBEHHBIX HYXK/I.

2.7. ITakeTsl ¢ moMeTKON «JIMUHO» YUYUTHIBAIOTCA MO MAKETHOMY KypHAIIYy U
NepearTcs aapecaTaM B 3aKPbITOM BUJIE MO OATHKCH.

2.8. [Ipn peructpauuu mnoctynuBiiero aokymeHtTa B PK oOs3arensHO
BBOJISITCS CIEAYIOIIME PEKBU3UTHI: BUI JOKYMEHTA, €T0 UCXOASIINI HOMED U JaTa,
JJaHHbIE O KoppecnoHaeHTe (aapecanTte) (dhamuius, UMs, OTYECTBO (PU3UIECKOTO
JUIA WM HAa3BaHHME OPraHU3ALMH, MECTOHAXOXKICHHE OTIPABHUTENA), a TaKKe
KpaTKOe COAEpKaHWE TOKYMEHTa, KOJIMYECTBO JINCTOB OCHOBHOIO JOKYMEHTa U
JIMCTOB MPUJIOKEHHUSI, KOIMYECTBO 3K3EMILIIPOB.

PerucrpaiimoHHBIN ITAaMI C YKa3aHUEM BXOSALIETO HOMEPA, 1aThl, BPEMEHU
(mpy HEOOXOAMMOCTH) PETUCTpalMU MPOCTABISAETCSA, KaK MPaBWIO, B IPABOM
BEpXHEM yIJy JIMUEBOM CTOPOHBI TMEPBOrO JIUCTA 3apErHCTPUPOBAHHOTO
nokyMeHTa. llpu HeoOXoauMOCTH yKa3bIBae€TCs BpeMsl pErucTpanuu (4acel U
MUHYTBI). Ha NOpUIIOKEHUH MpPOCTAaBISETCS BXOIAIIMNA HOMEpP JTOKYMEHTa, K
KOTOPOMY OHO OTHOCHUTCH.

Ha xommm poxkymenTta Bxoagmuii Homep, gara, ®.M.O., moamuce u
JOJKHOCTB JIMIA TPUHSIBLIETO TOKYMEHT, IPOCTABIISAETCS B PABOM BEPXHEM YIIIY
JULEBON CTOPOHBI IEPBOTO JIUCTA.

Hymepamuss nocTynuBIIMX JOKYMEHTOB OCYILIECTBISIETCS B Mpenenax
KaJIEHJApHOIO ro/1a.

IIpu peructpauun nokymenta B I[IM JIEJIO, siBisromierocss OTBETOM Ha
UCXOJSAIIUN TOKYMEHT WJIM MPUCITAHHOTO B JIOMOJIHEHUE K paHee HalpaBICHHOMY
nokymeHTy, B PK nemaercsa cooTBeTcTByronas ccolika (CBsI3Ka).

K mnoBTOpHBIM JOKyMEHTaM MpUKIAAbIBAETCS HHPOpMAIMs O paHee
MOCTYIMHUBIIUX JIOKYMEHTaX W pe3yjbTaTaX WX HCIOIHEHHs, KOTOpasl MepeaaeTcs

OTBCTCTBCHHOMY 3d €T'0 UCIIOJIHCHHUC.



[locne perucTtpanuu JOKyMEHTa Ha OyMa>KHOM HOCHUTENE OH MOXKET ObITh
orckanupoBad, a 3areM k PK B IIM JIEJIO wmoxer ObITh HOpHUCOECOUHEH
AIIEKTPOHHBIN 00pa3 JOKYMEHTa U MPHIOKEHHs K HeMy B (hopmate .pdf.

2.9. 3aperucTpupoBaHHble JTIOKYMEHTHI PacCMAaTPUBAIOTCS IMpelceiaTeeM
TeppuropralbHOM KOMHCCHHM, 3aT€M IIOCJIE€ [EPEHECEHHs YKa3aHHus 110
ucnonHennto gokymenta B PK (B ciyuae peructpauuu nokymenrta B I JIEJIO)
MEePENAIOTCS UCIIOTHUTENSAM MO TOANKCH.

2.10. VicnonHeHHblE JOKYMEHTHI CIHCHIBAIOTCA B JENO TpecenareieM
TepputopralibHOW KOMHUCCHHM H TOMEHIAIOTCA B JE€JI0 B COOTBETCTBUH C

HOMEHKJIaTypou aen TeppuropuanbHON KOMHCCHUH.

3. OcHoBHBIE TpCﬁOBaHI/Iﬂ K IIOATOTOBKE U O(I)OPMJIGHHIO AOKYMEHTOB

3.1. JlokymeHTbl odopMIisitoTcsi Ha OJaHKaX YCTaHOBJICHHOW (OpMBI,
M3TOTOBJICHHBIX KOMIIBIOTEPHBIM CIIOCOO0M (Tiprtoskenue Ne 3).

B TeppurtopuanbHOil KOMHCCHUM MOTYT OBITh YCTAHOBJEHBI CIIEAYIOLINE
BUJIbI OJIAHKOB:

OJIaHK MPOTOKOJda 3acenaHus TeppUTOpUabHOW KOMHUCCUM (MPUIIOKEHUE
Ne 3.1);

Onank penrenus: TepputopuanbHoi Komuccuu (puioxenne Ne 3.2);

OJlaHK MpHKa3a mpexacenarens TeppuTOpHATIbHON KOMHUCCHM (ITPUIIOKEHUE
Ne 3.3);

Onank nmuceMa TepputopuaiibHON KomMuccuu (npuiioxerue Ne 3.4).

3.2. Ha Onankax pgokymeHTtoB momeniaetcss repd Cankr-IlerepOypra
B cooTBercTBUM C 3akoHOM Cankt-lIletepOypra «O neTanbHOM ONUCAHUU
oummansHbIx cuMBoJIoB CaHKT-IleTepOypra u mopsiake ux UCMOIb30BAHUY.

3.3. KouTpons 3a mMpaBWIBHBIM  HCIONB30BaHMEM OJAHKOB U HX
COOTBETCTBHEM YCTAHOBJICHHBIM 00pasllaM OCYIIECTBISETCS TMpeaceaaTesieM WiH

OTBCTCTBCHHBIM 34 BCACHUC ACIOIIPONU3BOACTBA.
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3.4. lokymeHTbl OGOPMIISIIOTCS B COOTBETCTBUM C TpeOoBaHUSMH K
JIOKYMEHTaM, M3TOTOBJISIEMBIM C MOMOIIBIO TMEYaTaIOMX YCTPOUCTB U K aitinam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 4)

3.5. Ilpu noaroroBke u 0OpMIIEHUN JOKYMEHTOB YJ€HBI TeppUTOpHaTbHON
KOMHUCCHH U TPaXJIaHCKUE CIIy)Kalllue ammapara TeppUTOopHalbHOM KOMHUCCHUH, a
TaK)Ke JIMIA, TMPUBJIEKAEMbIE IO TPakIAHCKO-TIPABOBBIM JIOTOBOPaM, JOJIKHBI
coOJII01aTh MIpaBuiIa 0(hOPMIICHHS] PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIE HIKE.

3.5.1. lata nokymeHra.

JlaToif TOKyMEHTa SIBJISICTCSl JlaTa €ro MOJANUCaHMs, yTBepxiaeHus. [laToii
MIPOTOKOJIA SIBJSIETCS AaTa 3acCeAaHus, a aKTa — JJaTa COOBITHS.

JlaToil TOKyMEHTa, U3JaHHOTO COBMECTHO JBYMsl U OoJjiee OpraHU3alusIMH,
SBJISIETCS 1aTa OoJjiee MOo3JHEH MOANNCH.

Jlaty nokymMeHTa opopMIISIIOT apaOCKuMU IuppamMu B TOCIEA0BATEIHHOCTH:
JeHb Mecdla, Mecsl, rol. [leHp mecsna u mecsi opOopMISIFOTCS IByMsI HapaMu
apabckux 1udp, pa3neIeHHBIMA TOYKOU, TOJ — YETBHIPbMS apaOCKUMU IH(pamHu,
HampuMep:

17.01.2011
Jlonyckaetcst ciioBecHO-1IM(PpoBOi criocod odopMIIeHHS AaThl, HATPUMED:

17 auBaps 2011 r.

3.5.2. PerncTpaunoHHbIii HOMepP TOKYMEHTA.

JUIss BXOASAIMX M MCXOASIIMX JOKYMEHTOB — 3TO HMHIEKC Jena 110
HOMEHKJIAType U, YEPE3 KOCYIO YEPTY, NOPSAKOBBI HOMEP TOKYMEHTA.

PeructpauroHHbBII HOMEpP JNOKYMEHTA, W3JAHHOTO COBMECTHO, COCTOMT H3
pa3leIeHHBIX KOCOM 4YEepTOM PETrUCTPALlMOHHBIX HOMEPOB, IPUCBOCHHBIX
OpraHu3alusMd  —  aBTOpaMud  JOKYMEHTa M PACHOJOKEHHBIX B
MOCNIEIOBATEIbHOCTH,  COOTBETCTBYIOLEH  O0O3HAUEHMIO  HAMMEHOBAaHUMN

OpraHu3anui B 3arojJ0OBOYHOM YaCTU JOKYMEHTA.
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3.5.3. Ccbliika HA HCXOASIIUI HOMeEP M 1aTy JIOKYMEHTA.

Ccpulka HA MCXOIMIIMN PErUCTPAIMOHHBIN HOMEpP W JaTy JIOKYMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB Osianka mucbMa. CchlUIKa Ha HCXOISAIIUN
PErUCTPallMOHHBIN HOMEpP M JaTy JIOKYMEHTa MPOCTAaBJISETCS UCIIOIHUTENIEM MpU

IIOATOTOBKE ITMCbMAa-0OTBECTA.

3.5.4. Anpecar.

PexBH3UT «AnpecaT» pacmoiiaracTcsl B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aApeCyIOTCS B OpTaHU3AINH, UX CTPYKTYPHBIE MOAPA3CICHHSI,
JOJDKHOCTHBIM JIMIIAM HWJIM TpaKJaHaM TIpd OTBETe Ha WX OOpalleHus.
HanMeHoBaHME OpraHM3allid W CTPYKTYPHOTO IOAPA3ICICHUs YKa3bIBAIOTCS B

HMCHUTCIIbBHOM IIaZICIKC, HAITIPHUMCP:

IIpaButenbcTBO CTaBpOMOJIBCKOTO Kpast
[IpaBoBoe ynpaBieHue

Ecmu mokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
OpraHu3alliy YKa3bIBa€TCsl B UMEHUTEILHOM MaJIeKe, a JOJKHOCTh U (paMUJIHs — B
narenbHOM. [Ipy 3TOM MHUIIMANBI YKa3bIBAIOTCS TTOCe aMUIIUK, HAPUMED:

IIpaBuTensCTBO

Mypmanckoit o0iacTu
3aBeAyIOUIEMY OTIEJIOM

AnexkcanapoBy A.B.

Ecmn pmokymeHT azgpecyercss PYKOBOJIWUTENK) OpPraHU3alWu WM €ro
3aMECTUTEN0, HAMMEHOBAHUE OPraHU3alUM JOJDKHO BXOJAUTH B HAHUMEHOBAHUE

JIOJKHOCTH aJipecarta, Halpumep:

3amecTuTelo aupekTopa Beepoccuiickoro
Hay4YHO-HCCJIEI0BATEIBCKOTO HHCTUTYTA
JOKYMEHTOBEAECHHUS U1 apXUBHOTO J€a

3umuny B.C.
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Ecnn nmoxymeHT azpecyeTrcs OpraHu3alMd, CHadaja YKa3bIBaeTcsl ee
HaVMEHOBAHHE, 3aTEM MTOYTOBBIN aapec, HaIpuMep:

[lenTpanbHas nu3dupareabHass KOMUCCHS
Poccuiickon denepanunu
b. Yepkacckuii nep., 1. 9, Mocksa, 109012

JlonmyckaeTcsl LIEHTPUPOBATh KaXAYK CTPOKY pPEKBU3HTA «Anpecar» Mo
OTHOUIIEHHIO K CAMOW JNTMHHOM CTPOKE.

JlommyckaeTcsi MCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAIEHHBIC
HAaVMMEHOBAHUsI OPraHOB T'OCYJApPCTBEHHOM BJIACTHM, MECTHOI'O CaMOYIIPaBJICHUS,
OpraHu3aIuu.

[TouToBBI anpec yKa3bIBa€TCsl B IOCJIEAOBATEILHOCTH, YCTAHOBJIECHHOMU
[IpaBunamu OKa3aHHs YCIYr TMOYTOBOM CBSI3M, YTBEPXKIACHHBIMH IPUKA30M
MunkomcBsizu Poccun ot 31 uronst 2014 roga Ne 234 «O06 yTBEpKICHUU TTPaBUI
OKa3aHUS yCIYT IIOYTOBOU CBSI3H».

Ecnn nokyMeHT OTIpaBisieTcsi B HECKOJIBKO OJHOPOIHBIX TOCYJapCTBEHHBIX

OpraHoOB HUJIN opraﬂmaunﬁ, HX CJIICAYCT YKa3blBaTb 0606H1€HHO, HaIIpUMCP:

[Ipencenarensm y4acTKOBBIX KOMHUCCUI

JIOKyMEHT HE JOJDKEH conaepkarbh Ooisiee deTbipex azapecaToB. CloBO
«KOMHMS Iepe]] BTOPBIM, TPETBUM, YETBEPTHIM aPECATOM HE YKa3bIBACTCS.

[Ipu HampaBieHun AOKyMeHTa Oojiee 4eM B YeTbIpe aJpeca COCTaBISETCS
CIIMCOK PACCBUIKH YCTaHOBJCHHOW Qopmbl (npuioxkenue Neb5), kotopsrii

MOAIUCBIBACTCS IIpeacenareseM TeppuTopuaibHON KOMUCCHH.
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[Ipu agpecoBaHMM JAOKYMEHTAa (PU3MUECKOMY JIMI[y BHAYalle YKa3bIBAIOTCS

dbaMuTUs ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM IMOYTOBBINA aapec, HapuMep:

AreeBoii A.1.
yi. KocmonaBTos, 1. 42, r. [TonbicaeBo,
Kemeporckas obnacts, 652560

3.5.5. I'pud¢ yTBepxkIeHUS JOKYMEHTA.

JIOKyMEHT  YTBEPKIAETCS JOJDKHOCTHBIM JIMIIOM WJIM  CIEHHUAIBHO
W3/1aBAEMbIM TOKYMEHTOM.

[Ipu yTBEpKII€HUU TOKYMEHTa JOJKHOCTHBIM JIMLIOM TPU( YTBEPXKICHUS
noipkeH coctosTh u3 cioBa Y TBEPXK/IAKO 6e3 kaBbluek u 3arjiaBHbIMU OyKBamMu
YU HA CIEAYIOUIEH CTPOKE — HAWMMEHOBAHUE JOJDKHOCTH, MOIANWCH, UHULHAAIBI U

(baMI/IJII/IH Juna, YTBEpAUBIICTO JOKYMCHT, IdTa YTBCPIKACHUA, HAIIPUMCP:

YTBEPXIAIO
IIpencenarens TeppuropuanbHOU

n3buparenbHoi komuccuu Ne 44
JIMYHAas nmoanuch HWHHUIIUAJIBI, (I)aMI/IJ'II/IH
[laTta

[Ipu yTBEep>KIEeHUU JOKYMEHTA PEIICHUEM, IIPOTOKOJIOM, TPU( YTBEPKICHUS
coctoutr u3 cnosa YTBEPXJEH (YTBEPXJEHA, YTBEPXJEHBI wmu
YTBEPXJIEHO) 6e3 kaBblueK | 3arjlaBHbIMU OyKBaMU, HAWMEHOBaHUS
YTBEPKIAOIIET0 JOKYMEHTa B TBOPHUTEIBHOM IaJE€Xke, €ro JaThl U HOMeEpa,
HarpuMmep:

YTBEPXIEH
pewenueM TeppuropuaibHOU
u3oupatenbHoi komuccun Ne 44
ot 15 despansg 2011 r. Ne 28- 5
I'pud yrBepkaeHUs pacrojaraioT B NPaBOM BEPXHEM YIiy IOKYMEHTA.

B rpude yTBepkmeHHs MOMyCKaeTCS IEHTPUPOBATH AJIEMEHTHl OTHOCHUTEIHHO

CaMOM JIJIMHHOW CTPOKH.
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3.5.6. Yka3anus no MCrnoJIHEHUIO JOKYMeHTa (pe30rouus).

VYKka3aHus MO HCIOJIHEHWIO JOKYMEHTa MOTYT OBITh HANHMCAaHBl OT PYKH
npeacenareneM TeppuTOpUaIbHON KOMUCCUM Ha TOJJIMHHHUKE JOKYMEHTa Ha
CBOOOJTHOM OT TEKCTa MECTE WJIM O(pOPMIICHBI Ha OTENbHOM JincTe hopmara A 6
(105x147), npunoxeHHOM K JIOKYMEHTY. YKa3aHusl MO HCIOJHEHUIO JIOKYMEHTa
BKJIIOYAIOT ()aMUJIMM W HWHULMAIBI HUCHOJHUTENECH, MpU HEOOXOAUMOCTH —
coJiepKaHUe TOPYYEHHs, CPOK HCIIOIHEHUS, TOJANUCH PYKOBOAMUTENS W Jarty,
HarpuMmep:

Cuzoy A.10.
I'puropsey B.C.

[Tpomry paccMOTpeTh U 1aTh OTBET
k 15.02.2011

JIn4Has noaAnuck
JlaTa
3.5.7. 3aroJI0BOK K TEKCTY IOKYMeHTa (HaMMeHOBaHHE JOKYMEHTA).
3arooBOK K TEKCTY MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €T0
coJiep>kKaHre U OBITh COIVIACOBAH C HAMMEHOBAaHUEM BHJIa IOKYMEHTA. 3aroJioBOK

MOJKCT OTBCYATb Ha BOIIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

IIpukas
O co3nanuu DKCepTHOM KOMUCCUU

«4ero (Koro)?», Hampumep:

JIOIKHOCTHOM perjaMeHT
BEYILErO CIEeHUAINCTa

3aroyioBOK COCTaBISETCS JTULOM, TOTOBSIIUM MPOEKT JOKYMEHTA.

3aroyioBOK, COCTOSIIIMKA M3 ABYX W OoJiee CTPOK, MeyaTaeTcsl 4yepe3 OJuH
MEXCTPOYHBI WHTEpBaj, TOYKAa B KOHIIE 3arojOBKa HE CTAaBUTCS. 3aroJIOBOK
pacroyiaraeTcsi Ha IMEpPBOM JIUCTE HaJ TEKCTOM JOKYMEHTa MO LIEHTPY, a IpH

O(IJOPMJICHI/II/I IMHUCbMa — OT I'PaHUIbI JICBOTO ITOJIA.
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3.5.8. TekeT n10KyMeHTA.

Texct moxymeHTa O(OPMIIAIOT B BUJIE CBSI3HOTO TEKCTa, TAOIULBI WIH
COEJIMHEHHUS 3TUX CTPYKTYD.

TexkcT JOKyMeHTa JODKEH M3JaraTteCsi KpaTko UM SICHO, OBITh
apryMEHTHPOBAHHBIM, OO0ECeUYnBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coJeprkalieiicst B HeM UH(pOopMaluu.

TexkecT NMOKyMEHTa NOJDKEH, KaK IIPaBWIIO, COCTOSTh M3 JBYX 4dacTeil. B
NEPBOM YaCTH YKa3bIBAIOTCSA MPUUNHBI, OCHOBAHUS, LIEIH COCTABJICHHS JOKYMEHTA,
BO BTOPOM — pEIIEHHUs, BBIBOJIbI, TPOCHOBI, PEI0KEHHSI, PEKOMEH 1AL H.

TexkcT NOKyMEHTa MOKET COJEp)KaTh TOJBKO 3aKIIOUUTEIBHYIO YacTh
(HanpuMmep, MpUKa3 — PacloOPSAUTENBbHYIO YacTh 0€3 KOHCTATUPYIOUIEH, MUCHMO,
3asBJICHUE — ITPOCKOY 0€3 MOSICHEHHUS ).

B Tekcte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUU 3aKOHOJATENbHBIX,
VHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, H3AAHHBIX OpraHaMy BJIACTH U YIIPaBJICHUS,
UK Poccun, Cankr-IlerepOyprckoil wu30MpaTenbHON KOMHCCHEH, paHee
W3IaHHBIX TeppUTOpHMaIbHOM KOMHCCHEHM, YKA3bIBAETCS HAUMMEHOBAHWE BHJA
JIOKyMEHTa, HAUMEHOBAaHHWE OpraHa, W3JaBIIEro JOKYMEHT, JaTa NPUHATUS WIN
YTBEPXKJICHUSI JTOKYMEHTA, €ro PETrMCTPAllMOHHBIA HOMEp, a TaKXe 3arojloBOK
JNOKYMEHTA, 3aKJIFOUECHHBIN B KABBIUKH.

TexkcThl NOKyMEHTOB OosbLIOr0 OOBEMA MOTYT JACIUTHCA Ha pasJiedibl,

NO/Ipa3/iesbl U MyHKTHI, KOTOPbIE HYMEPYIOTCS apaOCKuMu 1 pamMu, HapuMep:

1. Pasnen
1.1. [Togpaznen
1.1.1. ITyHkT

A03a11pl BHYTPU ITyHKTOB HE HyMEPYIOTCSL.
B nuchmax ucnons3yroT ciaeayromue GopMbl U3I0KEHUS:
or l-ro mumma MHOXectBeHHoro uymcina («[Ipocum  HampaBUTh

uHpopmaruio...», «Hampasisiem Ha 3aKIIIOUEHUE TTPOCKT...» U JIp.);
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or 3-To Jmma eauHCTBeHHOro uucna («TeppuTopuanbHas KOMHCCHS HE
CUHTAET BO3MOXKHBIM...», «TeppuropuanbHas KOMUCCHUS TIPEAJIaracT pacCMOTPETh
BO3MOYKHOCTb...»).

I'padpl m cTpokm TAOMUIBI JOJKHBI MMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEILHBIM B WMEHUTEIBHOM manexe. llom3aronoBku rtpad u CTpPOK
JOJDKHBI OBITH COTJIACOBAHBI C 3arojioBkamMu. Eciau Tabmuiry medararoT Oosiee uyem
Ha OJHOW cTpaHuIle, Tpadbl TaOMMIBI JOJDKHBI OBITH MPOHYMEPOBAaHBI W Ha

CJIEYIOIIMX CTpaHUIIaX JOJDKHBI ObITh HalleyaTaHbl TOJIBKO HOMEpPA 3TUX rpad.

3.5.9. OTmeTKa 0 HATHYNH MPUJIOKEHUIA.

OTMmeTKa 0 HAJIMYUM IPUIIOKEHUH pacronaraeTcsi OT TpaHUIlbl JIEBOTO MO
1ocJje TeKCTa Mepe] MOANUCHIO.

Eciu 1oKyMeHT MMeeT NpuiIokKEeHHsI, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX

Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Ipunoxenue: Ha 15 1. B 3 9K3.

Ecan JOKYMCHT HMMCECT IPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HanMCHOBAaHU HGO6XOI[I/IMO MNCPCUHUCIINTE IIOCJIC TCKCTAa MOOKYMCHTA IICPCH
IMOAIMUCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KAXKIOM IIPHUIIOKCHHUH U KOJINYCCTBA

9K3CMILISIPOB, IIPU HAJIMYUHU HECKOJIBKHUX HpI/IJIO)KCHI/II\/'I HNX HYMCPYIOT, HAIIPUMEDP:

[Ipunoxenue: 1. Tlonoxenue 06 sKCrIepTHOM KOoMHCccHH Ha 15 11. B 1 9K3.
2. Ilpumepnas HoMeHKIaTypa nen Ha 14 1. B 1 9K3.
Ecniu nmpunoxeHuss cOpoLIOpOBaHbI, TO KOJMYECTBO JIUCTOB  HE
YKa3bIBACTCH.
ECJ'II/I HpI/IJ'IO)KeHI/Ie HaHpaBHﬂeTCH HC BO BCC YKa3aHHI)Ie B I[OKYMGHTG

ajzpeca, TO OTMETKA O HAIMYUU MPUIIOKEHUSI 0POpMIISETCA 0 clieytonieit popme:

[Ipunoxenue: Ha 20 1. B 3 3K3. TOJIBKO B MEPBbIN aapec.

Ecmn k nokyMeHTy mnpuiaraercs Ipyroul JIOKYMEHT, TAaKK€ HMEIOIIUN
MPUJIOKEHUE, TO OTMETKAa O HAJIWYUU MPUIIOKEHUS O(POopMIIIeTCS CIEAYIONUM

obpazom:
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[Tpunoxenue: nmuckMo  [lerponaBnoBck-KamyaTckoil  TOpOACKOW — TEpPUTOPHATBLHON
komuccuu ot 15.11.2010 Ne 01-21/450 u mpumnoxeHHe K HEMy, BCErO Ha
12 n.

B PCHICHUAX U IIPHUKA3aX CBCACHUA O HAJIMYNU HpI/IJIO}KeHI/Iﬁ YKa3bIBAlOTCs B

tekcre. Hammpumep:

«Pazpaborarh W  TmpeACTaBUTH  NPOEKT IjaHa 1o  QopMe,  yKa3aHHOM
B MpUJIOKEHUU Ne 1.

Ecim B JokymeHTe, K KOTOpPOMY OTHOCHUTCS MPHIOKEHUE, OHO
HE YTBEPXKJAETCA, a MPOCTO COACPKUTCS CChUIKA HA HEro, TO B MPABOM BEPXHEM
YTy YKa3bIBaeTCs, K KaKOMy pelIeHUIo (MpuKa3zy) MPUIOKEHUE OTHOCHUTCH,
HarpuMmep:

IIpunoxenue
K perieHuto TepputopuaibHOi
n3bupatenbHo komuccuu Ne 44
ot 11 suBaps 2011 r. Ne 11-5

[Ipunoxenune
K [IpUKa3y npezacenatens TeppuTopuanbHOR
n3bupareabHoil komuccuu Ne 44
ot 15 maprta 2010 1. Ne 27

[Ipy HaNMMUMM HECKOJBKUX MPUIOKEHUN OHU HYMEPYIOTCS, HaIlpUuMmep,

npuioxenue Ne 1, mpunoxxkenue Ne 2 1 Tak naiee.

3.5.10. Hoanuchy AOKHOCTHOIO JINLIA.

B cocraB momanucu  BXOAAT: HAaMMEHOBAHHWE JIOJDKHOCTH  JIWIIA,
MOJIMMCABIIETO JOKYMEHT, €r0 JIMYHasl MOJINCh, KOTOpas o(popmisieTcss CHHUMU
WM YePHBIMH YEPHWIAMH, paciiudpoBKa MOANMKUCH (MHULIUAIBI, (pamuims).

Ecnu nokymeHnt odopmisiercst Ha 6sanke TeppuTopuaibHOM KOMUCCUU, TO
PEKBU3UT BKJIIOYACT HAMMEHOBAaHUE JIOJDKHOCTH JIMIA, TOJMUCHIBAIOIIETO
JIOKYMEHT, €ro JIMYHYI TOJANKUCh, PaciMpoBKy MOANUCHA (MHUIUATIBI U

dbaMuuio), Hapumep:

[Ipencenarens JIMYHAas IOAINUCH WHULIAAITBI, pamMuTus
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Ecan AOJDKHOCTHOC JIMIOO, IIOAIIMCH KOTOPOr'o 3aroTOBJICHA Ha IIPOCKTE
AOKYMCHTA, OTCYTCTBYCT, TO JOKYMCHT IIOAIIUCBIBACT €TI0 3aMCCTUTCIIb UJIM MHOC
JIUIIO0, HCIIOJHAOHICC €TI0 00s3aHHOCTH. HpI/I 9TOM 00A3aTSIBHO YKa3bIBAIOTCA
q)aKTI/I‘IeCKa}I JOJDKHOCTDL JIKIad, IMOAIMHCABIICTO AOKYMCHT, U €TO q)aMI/IJ'II/ISI. He
AOIYCKACTCs IMOAIMMNCBIBATL JOKYMCHTHI C IPCIJIOTOM «3a» HJIM HIPOCTABJICHHCM
KOCOH YCPThI ICPCT HAMMCHOBAHNUCM OOJIDKHOCTH.

Ecan JOKYMCHT O(l)OpMJ'ISIeTCSI HC Ha 6J'IaHK€, TO PCKBU3UT COJACPIKUT ITOJIHOC
HAaMMCHOBAHHUC OOJDKHOCTHM JiMIa, M[NOANMUCABIICIO MOOKYMCHT, ¢€ro JIMYHYIO

MOAMNHUCH, paciIu@POBKY MOAMUCH (MHUITUAIBI U pamMuinio). Hanpumep:

3amecTuTeNnb npeceaaTens
TeppuTopranbHON N30HUpaTEIHHOM
komuccun Ne 44 JUYHAs TIOANUCH WHUIUATEI, (paMuiTus

HpI/I nmoanrMCaHun AOKYMCHTA HCCKOJIbBKMMHU JOJDKHOCTHBIMH JIMIOAMHU HX
IIoAIINCH paciojararoTcs OJHa 1o g prrOﬁ B IIoCJaCA0BAaTCIBHOCTH,

COOTBETCTBYIOIIECH 3aHMMaEeMOM JOJKHOCTH, HAllPUMEp:

[Ipencenarens JINYHAA ITOAIUCH WHULAAIIBI, PamMuIus

['maBHbI Oyxranrep JIMYHAas MOANUCH MHUIHAIbI, (haMunus

B nmokymeHTe, moAroTOBIEHHOM KOMUCCHUEN, MOANUCH PACIIOIAratoTCs OJHa
noA apyroi. IlepBeIM yka3bIBaeTCs Mpejcenaresib KOMUCCUn, a GaMIINKM YJICHOB

KOMMCCHUU pacroiaratotcs B asipaButHoM nopsjike. Hampumep:

[Ipencenarens koMmuccuu JINYHAA ITOAIMUCH WHUIHAIIBI, (aMUTus

Y1eHBl KOMUCCUH JIM4YHas 1nmoJnncChb HWHHUIIUAJIBbI, (1)3MI/IJ'[I/I$[
JIMYHas IoAnuch HWHHUIINAJIBI, (I)aMI/IJ'II/IH

Ecan JOKYMCHT COCTaBJICH KaK IpHJIaracMass K OCHOBHOMY JIOKYMCHTY

CIIpaBKa UJIN I/IH(l)OpMaHI/IH, TO OH IIOAITMCBHIBACTCA COCTAaBUBIINM €TI0 JIMITOM.

3.5.11. I'pud corsiacoBaHus.
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I'pud cormacoBanus cocroutr u3 cioBa COIJIACOBAHO 03 KaBbIYEK
W 3arjJjaBHbBIMH OyKBaMM, HaWMEHOBAaHMS JODKHOCTH JIMIA, C KOTOPHIM
COTJIACOBBIBACTCSl IOKYMEHT (BKJIIOUAsi HAMMEHOBAHUE OpPraHU3aIlu), €ro JTUYHOMI
MOJANMKUCH, paciuPOBKU MOJANUCH (MHULIMAIBI, (PaMUJTUsl) U JIaThl COTJIACOBaHUS,

Harpumep:

COI'JTACOBAHO
3aMecTUTENb IJ1aBbl AJIMUHUCTPALIUU
KpacHocenbckoro paitona Cankrt-IlerepOypra

JUYHAs TOAMKUCHh HHUITHATBI, (haMUIUs
Hara

Ecau cornacoBanue OCYHICCTBIACTCA ITPOTOKOJIOM, IMMCbMOM HJIM APYTIMM

JIOKYMEHTOM, TO COTJIACOBaHUE O(OPMIISIETCS CIAEAYIOITUM 00pa3oM:

COI'JTACOBAHO
MIPOTOKOJI 3aCeaHus
aTTeCTallMOHHONW KOMUCCHH
TeppuropuaibHON N30UpaATETHHOMN
komuccun Ne 44
ot 05 deBpamst 2011 r. Ne 16
WITH:
COI''TACOBAHO
nuceMo PocapxuBa
ot 05 mapta 2011 r. Ne 4-15/46

I'pu¢ cormacoBanus pacrosnaraercst noJ pexkBusuroM «lloamucey» B neBOM

HHJ)KHCM II0JIC NOKYMCHTA.

3.5.12. Bu3za.

BryTpennee cornacoBaHue MpoeKTa JOKyMeHTa oO(OopMIIsieTcs BH30i.
Buza Bkirouaer moAmuCh BU3UPYIOLIET0, pPaclin@poBKY MOANMUCH (MHUIUAIIBI,
bamuwius) W AaTy, OpU HEOOXOIUMOCTH MOXET ObITh yKazaHa JO0HKHOCTh

BU3UPYIOLIET0, HAIPUMED:
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[Ipeacenarens TepputropuanbHO H30MPATETLHON KOMUCCUT
JTUYHas OAMKUCH WHUIUANBI, paMuus
Hara
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[Ipu HaJIMUMK 3aMeYaHuil K TIOKYMEHTY BU3a 0(OpMIIIETCS CIEAYIOIINM 00pa3oMm:

3amMeuaHus IPUIIaraloTCs
[Ipeacenarens TeppuropuanbHO U30MPATETLHON KOMUCCUT

JINYHAsI TIO/IMHUCH WHUIUANBI, paMuus
Hara
3aMeuaHus n3Jj1araroTcsd Ha OTACJIIBHOM JIUCTC, [HOAIINCBIBAKOTCSA

Y TIPUJIAraloTcs K JIOKYMEHTY.
JlomyckaeTcsi HOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.
Ecnu mognuHHMK JOKyMeHTa ocTaercs B TeppUTOpHAIbHOW KOMMCCHH,
BU3BI MPOCTABJISAIOTCS B HUKHEH 9acTH OOOPOTHOM CTOPOHBI MOCIICTHEro JIMCTa
MOJIMHHUKA JIOKYMEHTA.
JIns MOKyMEHTa, MOJJIMHHUK KOTOPOTO OTIIPABISAIOT M3 TEPPUTOPUATIBLHOU
KOMMCCHUH, BU3bI IPOCTABIISIOTCSA B HUXKHEW YaCTH JIMIEBOM CTOPOHBI MTOCJIEIHETO

JINCTA KOIIMHU OTIIPABJIICMOI'O JOKYMCHTA.

3.5.13. OTTHCK euaTH.

[leyatp 3aBepseT MOJJIMHHOCTH TOAMHCH JOJDKHOCTHOTO JIMIIa Ha
JOKyMEHTaX, yIOCTOBEPSIONINX MPEIYCMOTPCHHBIE TMPABOBBIMA  aKTaMHU
MOJTHOMOYHS JIOJDKHOCTHBIX JIMIT WKW (UKCUPYIONTUX (haKThl, CBS3aHHBIC C
(MHAHCOBBIMU CPEJICTBAMH, & TAK)KE Ha MHBIX JOKYMEHTAaX, MMPeyCMaTPHUBAIOIITHIX
3aBEPEHUE MOJIMHHOW MOAHUCH.

IleuaTs cTaBUTCA Ha CBOOOAHOM OT TEKCTa MECTE, HE 3aXBaTbIBas JTUYHOU
MIOAINACU JOJDKHOCTHOrO Juia. [ledaTs MOXKET 3aXBaTbIBATh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMTIA, TIOIIMACABIIETO IOKYMEHT.

B nmokymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHH(MUIIMPOBAHHBIX (opm,

revyaTh CTaBUTCA B MecTe, 0003HaUeHHOM oTMeTKOoU « MID» ninu nHbIM 00pa3oMm.

3.5.14. OTMeTKa 0 3aBepeHUM KOMMU.
JIist  3aBepeHHMs] COOTBETCTBHSI KOMHMHM JOKYMEHTAa TIOJJUHHUKY HIDKE

PCKBU3UTA «HOI{HI/ICB» IIpOCTAaBJIIACTCA OTMCTKA O 3aBCPCHHM KOIIMHU —
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3aBCPUTCIIbHAA HAAIINUCH «BepHo» nm  «Komus BCpHa», MOOJLDKHOCTH JIHMIA,
3aBCPUBHICTO KOIIMIO, €TI0 JIMYHAA IIOAIIHCD, pacmH(prBKa IIoAIIMCH M Jara

3aBEpEHUs, HAPUMED:

Bepno

[Ipencenarens TeppuropuanbHoii
n3bupareapHo Komuccuu Ne 44

JIUYHAs TTOANKCH WHUIHAAIIBI, (aMUTUs
Hara

[Ipu HeoOXoaUMOCTH TpPU 3aBEPEHUH KOMUU JIOKYMEHTa MOMKET OBITh
IPOCTaBJICHO BpeMs 3aBepeHus (HampuMmep, Mpu 3aBEPEHUH KO IPOTOKOJIOB 00
WTOTrax TOJIOCOBAHUS ).

Ecnm komms NOKyMEHTa M3rOTaBIMBACTCS HAa HECKOJBKMX JIUCTAX, TO
3aBepsETCS KaXKIbIM JHUCT JOKyMEHTa JU00 JOKYMEHT NpPOIIMBAETCA UM Ha MECTe
IIPOIIMBKYU CTAaBUTBHCSA 3aBEpUTENbHAs Haanuch «BepHo» wmm «Komumsa BepHay,
JOJDKHOCTh JIMLA, 3aBEPHUBIIETO KOIHIO, €ro JIMYHas MOJIHUCh, paciudpoBka
MIOAIMCH U JaTa 3aBEPEHUSI.

[Ipn mepecbuUIKe KONMHMM AOKYMEHTA B JPYTrH€ OpraHW3alvy WIA BblAAYE €€
Ha pyKU 3aBEpUTEIbHAs HAJANNCH yJNOCTOBEpsieTcs nedarbio «TeppuropranbpHas
n3OupartenbHas  komuccuss Ne 44 7gub0 TOpUM  HANMYUM  TI€YATHIO

«TepputopuanbHas nzduparenbHast komuccusi Ne 44, JIiist TOKyMEHTOBY
3.5.15. OTMeTKa 00 MCTIOJIHUTEJIE.

OTrMeTka 00 UCHOJHUTENE BKIOYAaeT B ce€0d HMHULMAIBI U (PaMUIIUIO
UCIIOJTHUTENSI JOKYMEHTa, U HOMEp €ro CIy>KeOHOro TeieoHa C KOJIOM peruoHa.
OTMeTKy 00 MCIIOJIHUTENIE PACIONIaralT Ha JUIEBON MU, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOHI CTOPOHE IOCIEIHETO JIMCTa JOKYMEHTa B JIEBOM HIKHEM YIIIy

pasmepom mpudra 10 myHKTOB, HAITPUMED:

3y6apes B.JIL.
(499) 356-85-31
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3.5.16. OT™MeTKA 00 HCIIOJIHEHUH IOKYMEHTA.

OrMmeTka 00 WCHOJIHEHUM JOKYMEHTa W HAMNpaBJICHUU €ro B JIEJIO
BKJIFOYAET CJICAYIONINE NaHHBIC: KpAaTKUE CBEICHHs 00 WCTOJHEHWU TOKyMEHTa
(Ipy OTCYTCTBUU JOKYMEHTA, CBUJETEIbCTBYIOIIEIO0 00 HCIIOJIHEHWH), ATy H
HOMEpP MMEIOIIErocss JOKyMeHTa 00 UCIOJIHEHUH, cloBa «B nemo», Homep nena, B
KOTOpOM  OyJeT XpaHUThCA JOKYMEHT, Jary, IMOJNUCh IpeaceaaTess

TepputopualibHOM KOMHUCCHH.

4, Opranmamm paﬁoTl:.I C HCXoaAmMMHu (OTl'lpaBJIHeMbIMI/I) AOKYMEHTAMHU

4.1. Ucxonsdmue AOKYMEHTHl IedaTarTcsl Ha OJaHKax YCTaHOBJIEHHOM
bopMbl M OQOPMISIOTCS B COOTBETCTBHM C TOJOKEHUSAMH HACTOSIIEH
NHCcTpyKIMH.

4.2. OtmpaBka JIOKYMEHTOB u3 TepputopuanbHOU KOMUCCHUU
OCYHIECTBISETCS (ETbIBErepCKOd WM  CHEIUANIbHOW CBS3bI0, TOYTOM, IIO
tenerpady, kananam cBsizu 'AC «Bwibopsi», [ AEJIO, kananam dhakcuMUIbHON
CBsI3H, ceT VIHTEpHET WM HAPOUHBIM.

4.3.Ilpu odopmieHUH NHCEM U TEJETpaMM HCIHOJHUTENIh YKa3bIBAET
MOJTHBIM MOYTOBBIN (BKIJIFOYAsI MHJIEKC) apeC OpraHu3aluy WM TpaXKJaHuHA.

4.4, Ucxopsume mMHChbMa HAMpaBISIOTCA 3@ TMOJINKCHIO TpecenaTess
TeppuropruaibHOM KOMHUCCHHM, B €r0 OTCYTCTBHE — 3a MOANMUCHI) 3aMECTUTEIIA
npeacenaTens WM WHOTO 4jieHa TeppUTOpHUalbHOM KOMMCCHUM, HCIOJIHSIOIIETO
00s13aHHOCTH TIpeJICeAaTeNs, Ha OJIaHKe MUChMa.

4.5. IlonnucanHble mUcbMa U Tenerpammbsl peructpupyrores B [IM JIEJIO
WJIU KypHAJIE.

Eciu otnipaBiisieMbiil IOKYMEHT SIBJISIETCS OTBETOM Ha BXOMISIINN JTOKYMEHT,
HEOOXOJMMO TMPUOOIINTh TMOJJIMHHUK BXOJMSIIETO JOKyMEHTa K  KOIHUHU
OTIPABIIEMOrO JOKYMEHTA, OCTAIOLIEHCS B JETIE.

4.6. JIokyMEeHTaM MPUCBAUBACTCA UCXOJSIIHI HOMEp, KOTOPHI COCTOUT U3
WHJEKCa Jiejla N0 HOMEHKJAType Jel W NOPSAKOBOIO HOMEpa JIOKYMEHTa,

pa3gEeNeHHbIX KOCOM 4epTo. Mcxonsdmmii HoMep yKa3bIBaeTCsl TAaKXKE HA KOIHU



24

JOKyMEHTa, ocrarouieica B gene. Hymepanusa wucxogsmmx JOKYMEHTOB
OCYLIECTBJISIETCS B IIPeieNiaX KaJeHIapHOTo Tofa.

[Ipu peructpanuu HMCXOASIIETO JOKYMEHTa B PETHCTPAIlMOHHON Qopme
00s3aTEIbHO  YKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHI: JaHHbIe 00 aapecare
(pamunus, ums, OTYECTBO (PU3MUECKOrO JHIlA WM HA3BaHHE OpraHU3aIUH,
MECTOHAXOXJACHUE TOJIydaTelisi), a TakKe KpaTKoe COACp)KaHHE JIOKYMEHTa,
KOJIMYECTBO JINCTOB OCHOBHOI'O JOKYMEHTA W JINCTOB IPHUJIOKEHHUS, KOJIUYECTBO
AK3EMIUISIPOB, UCIIOJHUTENb JOKYMEHTA, €r0 COMCHOJHUTENH, a TakKe KeM OH
MTOATIMCAH.

4.7. JlIokyMeHTBI 110 BorpocaM (popMHpoBaHus TeppUTOpHUanbHOW KOMHCCHH
U OCYILIECTBIICHUS €€ (PUHAHCUPOBAHMS, HArPAKICHUS M MOOUIPEHHS YJICHOB U
paboOTHUKOB ammapara TeppUTOpHAIbHOW KOMUCCHM, B 00s3aTE€ILHOM MOPSIKE
HaIPaBJISIOTCS HAPOUHBIM.

WNHbie 10KyMeHTBl MOTYT ObITh OTHpaBiieHbl 1o cpeactBam [IN JAEJIO wu
MOYTOM IO YKAa3aHUIO npeacenarens TepputopruaibHO KOMUCCHUMU.

4.8.1lo xanamam (akCUMHIBHON  CBSI3W  JOKYMEHTBI  TEPEIAIOTCS
OTBETCTBEHHBIM 32 BEJICHUE JCIIONPONU3BOICTBA MOCIE UX PETMCTPALIUN.

4.9. Tlpu oTmpaBke TeaerpaMMbl 0OJiee YeM B YeThIpe aapeca 0hOopMIIIETCS
NOJJINHHUK, KOMUS W JIBa SK3EMIULIpa MOANUCAHHOIO CIIMCKA PacChUIKH C
yKa3aHUEM TIOJIHBIX TMIOYTOBBIX (BKJIIOYAasi TOYTOBBIM WHAEKC) aapecoB. Ha
Tenerpad mepenarTcs MOMJIMHHHUK C OJJHUM 3K3EMIUISIPOM CIHMCKA PACCHUIKU U
KOIKS TEJErpaMMBbl, KOTOpasi ¢ OTMETKOM O mepenade TeaerpaMMbl BO3BPALIACTCS
B TeppUTOpHAIbHYIO KOMHUCCHUIO U BMECTE CO BTOPBIM 3K3EMIUISIPOM CIIUCKa
PAaCCBUIKH MOIIMBAETCS B AEIIO.

4.10. Tlpu otmpaBke muichMa 0OoJjiee YeM B UETHIpE ajJpeca COCTABIISICTCS
CIIMCOK pAaCChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxkenue Ne5), KoOTOpbIi
NOJNKCHIBAETCS MPEICENATENEM, B €T0 OTCYTCTBHE — 3aMECTUTEIIEM MPEACENAATEIS
WIM WHBIM 4YjieHOM TeppuTOpuaibHOM KOMHUCCHM, WCTIOJHSIONIMM OOS3aHHOCTH
npencenarenss TeppuropuanbHoil komuccuu. llocie perucrpanuym MUCEMO

TUPAKUPYCTCA B HCO6XOI[I/IMOM KOJIMYCCTBC U OTIIPABJIACTCA.
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Ecin nucbMO WM TenerpaMMa HampabisieTcsi He 0ojiee 4eM B UeThIpe
ajzpeca, TO MOAMUCHIBAETCS KaX bl SK3EMILIAP.

4.11. OTnpaBka JOKyMEHTOB MPOU3BOIUTCS €XKEIHEBHO B Yachl PabOTHI
TeppuTopraibHON KOMHUCCHUHM, KPOME BBIXOJHBIX M HepaOOuMX Mpa3gHUYHBIX
JTHEM.

[Topsanok OTHpaBKU MCXOIAIIMX JTOKYMEHTOB IIOCIIE OKOHYaHHUs pabodero
IHS, B BBIXOJHBIE U Hepabouue Mpa3IHUYHBIC JHU, B IEPUOJ IMOATOTOBKH U
NPOBENCHHUS HM30MPATENbHBIX KaMIIAHUM  yCTAHABJIMBAETCA IPEACenaTeseM
TeppuropualibHOM KOMUCCHH.

4.12. JIoOKyMeHTBI ¢ OTMETKOH O CPOYHOCTH JTOCTaBKM «BecbMa cpouyHO» U
«CpouHO» O(MOPMIIIOTCS HE3aMEMJIUTEIBHO, OTIPABISAIOTCS MO  KaHajaM
dakcumminbHOU cBsi3u, [TW JIEJIO unu HapOYHBIM.

4.13. JIoKyMeHTBI, HaIlpaBisieMble TpaKJIaHaM [0 JOMAIIHEMY aJipecy,
OTIPABIISIIOTCSL 4Y€pe3 IMOYTOBOE OTAEIECHUE CBS3M, KAK IMPAaBWIO, 3aKa3HBIMH
MUCbMaMH.

4.14. JlokyMeHTbI, TepenaBaeMble 1O KaHajlaM (PaKCUMWIBHOW CBS3H,
PETUCTPUPYIOTCS B MOPSIIKE, YCTAHOBIEHHOM JUISl UCXOJAINX JOKYMEHTOB.

4.15. Vcxopsmue TOKYMEHThI, O(pOpMIIEHHbIE ¢ HapyLIEHUEM TPeOOBAHMIA
MHCTpyKIuy, K OTIPABKE HE NMPUHUMAIOTCS W BO3BPALLAIOTCS WUCIIOJHUTENSAM Ha
nopabotky. KoppecnonaeHusi Hecly:KeOHOro XapakTepa, B TOM 4YHCIE JUYHAs
KOPPECTIOHJEHIIUS, K OTIPABKE HE TPUHUMAETCS.

4.16. Konmnu ucXoAsamux JOKYMEHTOB ITOMEIIAIOTCS B JIEJIO B COOTBETCTBUU

C HOMEHKJIATYpO# aen TeppuTopraIbHON KOMUCCHH.

5. OcoO0enHocTH padoThI ¢ 00pPAIEHUAMU IPAKIAH

5.1. Opranuzamuss paboThl ¢ OOpalIeHUSAMH TPaKJIaH OCYIIECTBISACTCS
B COOTBETCTBUU C pa3esioM 2 HacTosmed MHCTpyKIun ¢ yueTtoM 0coOEHHOCTEH,
yKa3aHHBIX B JAHHOM pa3Jielie.

5.2. IluceMenHble  oOpamieHust rpaxnaH (gaiee —  oOpamieHus),

MOCTYNMBIINE B  TEeppUTOPHANBHYIO  KOMHUCCHUIO,  PETUCTPUPYIOTCA  C
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UCIIOJIb30BAHUEM  PETUCTPALMOHHBIX (OPM  OTAENBHO OT JApPYrUX BUJAOB
JOKYMEHTOB HE€ MO3JHEE TpeX JHEW C MOMEHTa MocTymieHud. OOpameHus,
Kacaloluecss HapyleHud U30UpaTeIbHBIX MpaB TPa)xAaH B MEPHOJ MOATOTOBKH
U MPOBEACHUS BHIOOPOB U peepeHlyMOB, PETUCTPUPYIOTCS B JI€Hb MOCTYILJICHUS
B TeppuTopHaibHyI0 KOMUCCHIO WM Ha CIACAYIONINI pabouuil 1EeHb.

5.3. IIpu BCKpBITMM KOHBEPTOB IPOBEPSETCS HAJIMYUE BCEX BIIOKEHUM.
KoHnBepT 00s13aTEIbHO COXpaHsAETCs.

OOpamenus, comepkamue B aAPECHOH YacTH TIOMETKY «JIuaHO»,
paccMaTpuBaroTCs B 001LEM MOPSAKE B COOTBETCTBUM ¢ IHCTpyKIIMEH.

[Ipu peructpauru  NOBTOpHBIX  OOpalleHuii WM  [PUCBAUBAETCS
OUEpEeHOM PErucTpallMOHHBI HOMEp, B PErHCTpalMOHHOW QopMe aemnaercs
orMmeTKa «IIoBTOpHO».

Ecnu OOpanienue nocTynuiao OT KOJUIEKTHBA TpaXaaH, TO IPU PErUCTPALIMH
B PETUCTPALMOHHON opMe cTaBUTCS 0TMETKA «KOJIeKTUBHOEY.

5.4. PerucTpalluOHHBIA IITaMI, COCTOSIIIIUNA U3 TMOPSIKOBOrO HOMEpa
oOpalieHusi W JaThl PErHCTpalud, CTABUTCS, KaK IMPaBUJIO, HA NEPBOM JIHCTE
OOpariieHus B IpaBOM BEPXHEM YTy WM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepamuss noctynuBmux OOpallleHHid OCYIIECTBIsIETCS B Ipenesax
KaJIEHJApPHOIO ro/1a.

5.5. 3apeructpupoBannbsie OOpallleHHUs PacCMAaTPUBAIOTCS MpejceaaTesieM
TeppurtopuadbHOM KOMHCCHHM, 3aT€M IIOC]Ie€ TEPEHECEHUs] YKa3aHus 110
UCIIOJTHEHUIO JJOKYMEHTA B PErHCTPaIlMOHHBIE (POPMBI MEPEAAIOTCS UCTIOTHUTEISIM
MOJ1 TOATHCH.

5.6. OOpamienusi, agpecoBaHHbIC YJIeHaM TeppUTOPHAIBHON KOMHCCHH,
PETHCTPUPYIOTCS B YCTAaHOBJIEHHOM HOPSAJKE, AOKJIAJIBIBAIOTCS IPEACENATEIIO
TeppuropralibHOM KOMHCCHM, 3aTeéM TIOCJIE€ TEPEHECEHMs] yKa3aHUsl 10
UCIIOJTHEHUIO JJOKYMEHTA B PErHCTPAIlMOHHBIE (POPMBI MEPEAAIOTCS UCTIOTHUTEISIM

moa 1nmoAImcCsh.
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OOpaiieHnss paccMaTpuBalOTCS B COOTBETCTBUM C  YKa3aHUSIMHU TIO
WCITOJIHEHHUIO JOKYMEHTa mpejacenatens TeppuTopuaibHOM KOMUCCUU B MOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJATeNnbCTBOM Pocculickoit denepanmu.

5.7. OOparienusi, coaepKaliiue BOMPOCHl, pelleHne KOTOPhIX HE OTHOCUTCS
K KoMmriereHunu TeppuTopuanbHOl KOMHCCHH, IOKJIABIBAIOTCS MPEACENATEIIO
TeppuropraibHON KOMHCCHH U IO €r0 YKa3aHWIO M0 HCIOJIHEHHUIO IOKYMEHTa B
TEYEHUE CEMHU KaJeHJApHbIX JHEH CO JHSA pEerucTpaluyd HampaBisSIoTCa C
COMPOBOJAUTEIBHBIM MTMCHMOM 32 €ro MOANUCHI0 B COOTBETCTBYIOIIMI OpraH WM
COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, K KOMIIETEHIIUM KOTOPBIX OTHOCHUTCS
pelieHre MnocTaBiieHHbIX B OOpalieHuu BONPOCOB, C YBEAOMIIEHHEM T'paKJaH,
HanpasuBiux OOpatienus, o nepeaapecanuu O6pameHuii. B conpoBoguTearHOM
MMCbME OTOBApUBAETCS MOPSIOK HAMpaBiieHUs 0TBeTa aBTopy OOpatieHus.

Ecnu pemenne mnocraBieHHbIX B OOpalieHUsiX BONPOCOB OTHOCHUTCS K
KOMIIETEHIIMA HECKOJIbKUX TOCYJApPCTBEHHBIX OPraHOB WJIM JOJKHOCTHBIX JIUII,
xkonua OOpamieHuss B T€YEHUE CEMU KaJEHIApHBIX JHEW cO JHS perucrpanuu
HaIlpaBJsieTCI B COOTBETCTBYIOUIME  OpraHbl  WJIM  COOTBETCTBYIOLIUM
JOJKHOCTHBIM JIALIAM.

5.8. 3ampemiaeTcss  HampaBJAThH Oo6pamieHue Ha  PacCMOTpEHHUE
B F'OCY/IApCTBEHHBIN OpraH, OPraH MECTHOTI'O CAMOYIIPABIICHUS WU JOJKHOCTHOMY
JUIly, pelieHue win JedctBue (0e3deiicTBME) KOTOPBIX O0XKamyercs, 3a
WCKJIFOYEHNEM CIIy4aeB, YKa3aHHBIX B IyHKTE 6 cratbu 75 PenepanbHOro 3aKOHA
«O0 OCHOBHBIX TapaHTUSIX HW30MpaTeIbHBIX MpaB W TMpaBa Ha YydacTue B
pedepennyme rpaxaan Poccuiickoit deneparium.

5.9. Eciu B COOTBETCTBMH C 3alpeToM, YKa3aHHBIM B Tojapasuene 5.8
WucTpykiuu, HEBO3MOXXHO HampaBuTh OOpalieHue Ha pacCMOTpPEHHE B
rOCyAapCTBEHHBIA OpraH, OpraH MECTHOI'O CAMOYIPABJICHUS WU JOJKHOCTHOMY
JUITY, B KOMIETCHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTAaBICHHBIX B OOpaieHuun
BomnpocoB, OOpalieHre BO3BpAILlaeTCsl TPaXJAaHUHY C Pa3bsSCHEHHUEM €ro Inpasa
00XanoBaTh COOTBETCTBYIOILEE pEIICHUE WIA JEUCTBUE B YCTAHOBJIEHHOM

NOPSIZIKE B CYJIE.
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5.10. O6pamienusi, TmoCTynuBIIME B TeppUTOpPHATBHYIO KOMHCCHIO,
paccMaTpUBAaIOTCSI B CPOKHM, YCTaHOBJEHHbIE moapasfaenamMu 8.5 u 8.6
HNHucTpykuum.

B nepuoa moAroToBKM M TIpOBENEHUS BBHIOOPOB U pedepeHIyMOB CpPOKU
paccmoTpenuss ~ OOpamieHuii  yCTaHABIMBAIOTCS B~ COOTBETCTBHH  C
3aKoHOJaTeNbCTBOM Poccuiickoit deneparuu o BeiOOpax u pedepeHymax.

Ecniu  HeoOxomuMo  mpoyIiMTh  CpOK  paccMmoTpeHust  OOpaieHus,
WCIIOJTHUTENb HE MO3HEE YEM 3a TPU JHS JO UCTECUCHUSI CPOKA MOJITOTOBKHA OTBETA
MPEACTABIIET HAa UM Mpencenaresis TeppuTopuanbHOM KOMHCCUU JOKIIATHYIO
3aMUCKY C OOBSICHEHHEM, IO KakoW MPUYMHE HEBO3MOXHO JaTh OTBET B
YCTAHOBJICHHBIA CPOK. MAaKCUMaJIBHOE TMPOJJIEHUE CPOKAa PACCMOTPEHUS
OOpaienus coctapisieT 30 KaleHIaApHBIX THEH.

3asBUTEIIIO HAMPABJISETCA YBEOMIIEHUE O TIPOJIJIEHUH CPOKA PACCMOTPEHUS
ero O0OparieHus.

OOGparieHus, Ha KOTOPBIE TAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCA.

5.11. B cnyuae moctymieHuss B TeppuTopuanbHyl0 KOMHUCCHIO B
YCTAHOBJICHHOM TIOPSIIKE 3ampoca TroCyAapCTBEHHOrO0 OpraHa, opraHa MECTHOIO
CaMOYTIpaBJIEHUSI WM JOJHKHOCTHOTO JUIa, paccMmarpuBaromux OoOpaieHue,
JIOKYMEHTBl W MaTepualbl, HEeoOXOoAaumbie isi paccMoTpenus OOpaiieHus,
MPEJICTABISIOTCS B T€UECHHUE 15 KalleHIapHBIX THEM.

5.12. OtBet Ha OOpalieHue, B KOTOPOM HE yKa3aHbl (pamMiuims rpak/laHuHa
W €ro TMOYTOBBIM ajpec WM aapec BJIECKTPOHHON MOYTHI, IO KOTOPOMY JOJIKEH
OBITh HAmpaBj€H OTBET, HE Jgaercs. Takoe OOpallleHHEe CHHUCHIBAETCS B JIEJIO0
npeacenareneM TepputopuallbHOM KoMuccuu. B ciydgae ecnu B OOparieHuun
COJIEpKaTCsl CBEACHUS O TMOATOTaBIMBAEMOM, COBEPIIIAEMOM HWJIM COBEPIICHHOM
MNPOTUBONPABHOM JISIHUM, a TaKXke O JHUIE, €ero MNOATrOTaBIUBAIOIIEM,
COBEPIIAIONIEM WJIH COBEPIIUBIIEM, OOpAIIeHUE TOJJICKUT HAMPABICHUIO B

roCyIapCTBEHHBIN OPTraH B COOTBETCTBUU C €r0 KOMIIETCHIIMEH.
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Ecnu tekct OOpaiienusi He TOJJAETCS MPOYTEHHIO, 0TBeT Ha OOpalieHue
HE JaeTcsi M OHO HE NOMJIEKHUT HANpaBICHUI0 HAa pPacCMOTPEHUE B
rOCYJapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIPaBJIEHUS WU JOJKHOCTHOMY
JIMIYy B COOTBETCTBUM C MX KOMIIETEHIIMEH, O YeEM B T€UEHUE CEMHU KaJICHJAPHBIX
nHel co aHa peructpanuu OOpaieHus: coo0IIaeTcs rpakKIaHIHy, HallPaBUBIIEMY
Oo6paienue (ecnu ero GpamMuins ¥ MOYTOBBINA apec MOIAAIOTCS TPOUYTEHUIO).

5.13. OOpamienusi, B  KOTOPBIX  COJEp)KaTcid  HEUEH3YpHbIE  JMOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HH, 3JI0POBbI0 M HMYLIECTBY
JIOJDKHOCTHOTO JIMIA, a TaKXe YJIECHOB €ro CEMbH, OCTaloTcs 0e3 OTBeTa 10
CYLIECTBY IIOCTaBJIEHHBIX B HEM BOIIPOCOB, a 3agBUTEJSIM COOOIIAETCS
O HEJIOMYCTUMOCTH 3JI0YIIOTPEOJIEHUS TPABOM.

5.14. O6parieHue, B KOTOPOM OOKaIyeTcs CyJAeOHOE PEIICHHE, B TCUCHHUE
CEMHU KaJleHIAApHbIX JHEW CO [HS PErucTpaldd BO3BPAILAETCA TPAKIAHUHY,
HaIpaBHUBIIEMY oOOpallleHHe, C pa3bsiCHEHUEM IMOpsAIKa O00XKaJoBaHUS JaHHOTO
CyJ1€OHOTO peIlICHHUS.

5.15. Ecniu B OOpanieHun CoAEpk UTCS BOIPOC, HA KOTOPBIM TpaXKAaHUHY
HEOJITHOKPATHO (ABa pa3a U 0oJjee) AaBaJiuCh MMCbMEHHBIE OTBETHI O CYIIECTBY B
CBS3M C paHee HarpaBieHHbIMM OOpaiieHusMu, U npu 3ToM B OOpaiieHuu He
IPUBOJATCS HOBBIE JOBOJBI U OOCTOATEIBCTBA, TO IMEpENHcKa IO JAaHHOMY
BOIIPOCY C IPakJTaHMHOM ITPEKPALIAETCS, O YEM €MY HaIIPaBJISETCS YBEIOMIICHHUE.

5.16. JIuunelii mpueM rpakaaH BeAeTCsS IpeaceaaresaeM TeppuTopHalbHOMN
KOMUCCHH.

Nudopmanms o mnopsake mpuemMa TpaxaaH  pa3Mellaercs  Ha
MH(OPMAIMOHHOM CTEHJE U O(ULMATIBLHOM caiiTe TeppuTopraibHOM KOMUCCUU B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

[Ipy  guyHOM  TIpUEME  TpaXIaHUH  TOPEABIBISIET  JOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JINYHOCTb.

Benenne nu4HOro npueMa IpakJaH MOMKET CONPOBOXKAATHCS ayauo- U

BHUACO3AIMUCBIO, O YEM I'PAXKAaHC YBCAOMIIAIOTCA A0 Hadajla IpucMma.
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5.17. Bo Bpemsi mpuema TpaxiaH BeIeTcd >KypHal ydeTa, B KOTOPBIU
BHOCSITCSI JaHHBIE O TPaXkKIaHWHE, KPaTKOE CoJep)KaHue OOpalleHus, pe3ysbTaT
€r0 PACCMOTPEHUS, a TAKXKE JOHKHOCTD U (DaMIUTHS JTUTIA, TIPOBOISIICTO TIPUEM.

Eciu  wusnoxennsie B yctHOM OOpaimenun ¢GakTel HE  TpeOyroT
JOTIOTHUTEIHHOU MMPOBEPKH, OTBET Ha OOpaIieHne ¢ Coriacus rpaxJIaHnHa MOXKET
ObITh JTaH YCTHO B XOJI€ JIMYHOTO TMpHEMa, O YeM JeJIaeTcs 3aluCh B KypHaje
yuyera. B ocTanbHBIX cCiy4asX JaeTcsi NUCBMEHHBIH OTBET 10 CYIIECTBY
nocTaBJIeHHBIX B OOpalieHu BOIPOCOB.

B xoze nuyHOro npueMa rpakJlaHiHy MOKET ObITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpEHUU OOpallleHusl, €CIM €My paHee ObLI JaH OTBET MO CYIIECTBY
nocTaBIeHHBIX B OOpaleHny BOIPOCOB.

B ciywyae rpy6oro, arpecCUBHOTO MOBEACHUS TpaKJIaHWHA TPUEM MOXKET
ObITH TpekpamieH. [Ipn HeoOX0AUMOCTH MOKET OBITh BBI3BAaH COTPYIHHUK OXPAHBHI.
Nudopmarus o moBeIeHUN TpaKJaHUHA OTPAKACTCS B KypHAJeE ydeTa.

5.18. [lepenanusie Ha mpueMe OOpamieHHs  PETUCTPUPYIOTCA €
WCITOJIb30BAHUEM PETHUCTPAIIMOHHBIX (OPM M PpPacCMaTPUBAIOTCS B TOPSIAKE,

YCTAHOBJICHHOM HACTOAIINM pPa3acjiOM.

6. Oco0enHOCTH PadOTHI C JOKYMEHTAMHU, COIEPKANUMH CJIYKeOHYI0
HHGOPMALNIO OTPAHMYEHHOT'0 PACIIPOCTPAHEeHHs (B TOM 4HcJIe CBeJAeHus 00
U30UparTefx, yY4aCTHHKAX pedepeHyma, 00pamanuuMucs B paMmKax
¢pynxkunonupoBanns ['ocygapcTBeHHOM CCTEMbI perucTpanuu (yuera)

usduparesieid, ysacTHUKOB pedepenayma B Poccuiickoit @enepanun)

6.1. OcoGenHocTr PabOThI C JOKyMEHTaMH, COJEPKAIIUMH CIYKEOHYIO
UH(OPMAITUIO OTPAHUYCHHOTO PACIIPOCTPAHCHHUS.

6.1.1. K cmyxebHOl wuHGOpPMAIIMK OTPAHUYCHHOTO PACHpPOCTPAHEHUS
OTHOCUTCS HECEKpeTHass WH(OpMalusi, HE3aBUCMMO OT BHJA €€ HOCUTEJS,

OTrpaHUYEHHUS Ha pacnpocTpaHeHue KOTOpOM YCTaHaBIIMBAIOTCSA
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3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu, pernieHusMu (IMIOCTAaHOBJICHUSMU)
BBITIIECTOSAIINX H30MPATEITEHBIX KOMHCCHA.

6.1.2. Heo6xomumocTh  mpocTaBieHus moMeTku «/{ms  ciyxeOHOTro
nosib3oBaHus» (manee — «JICII») Ha mOKyMeHTaX M M3JAHUSAX, COJEp Kallux
CIIy’)keOHYI0 HMH(OPMAILIMI0O OTPAaHMYEHHOTO PACIPOCTPAHECHHUS, OIpPeIesIeTCs
npeacenareneM — TeppUTOpHAIBHOM  KOMHUCCHM,  NOANMUCBHIBAIOIIUM  WJIU
YTBEPKIJAIOIINM JTOKYMEHT.

JIOJDKHOCTHBIC JIUIA, TPUHSABIIME pEHICHUE 00 OTHECEHUH CIIy>KeOHOU
uH(pOpMAIUU K pa3psly OTPaHUYEHHOTO PACIPOCTPAHEHUsI, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 32 00OCHOBAHHOCTbH IMPUHSATOTO PEIICHHUS.

6.1.3. ITometka «JICII» u HOMEp 3K3eMILIsipa MPOCTABISAIOTCA B IMPaBOM
BEpXHEM YTIy MEPBOM CTpaHMIIBI IOKYMEHTa (B ciiydae HEOOXOAMMOCTH — U €0
MPOEKTA), COJIepKalllero  CiIyeOHyro  uHGOpMalUI0  OTPAHUYECHHOTO
pacrpocTpaHeHusi, Ha 00J0XKKE U TUTYJILHOM JINCTE W3/IaHMs, a TaKXKe Ha MEPBOM
CTPaHHMIIE COTPOBOJUTEIBHOIO MUChMA K TAKHM JIOKYMEHTaM.

6.1.4. PaboTta ¢ MOKyMEHTaMH, COJAEPKAIIMMH CIIYXKCOHYI0 HH(POPMAIIHIO
OTPaHUYECHHOT'O PACTIPOCTPAHECHHUSI, B TOM UYHUCIIE UX MPUEM, YUeT (perucrparius),
OCYUIIECTBJISIETCS. B TMOPSAKE, YCTAHOBICHHOM JJIsi HECEKPETHBIX JAOKYMEHTOB, C
y4eTOM OCOOEHHOCTEH, W3JIOKEHHBIX B HacTosdmeM paszaene. [lpu stom K
pETUCTPAllMOHHOMY HOMEPY JOKyMeHTa ooasisieTcst mometka «CID».

6.1.5. Jlokymentsl ¢ mometkon «JICID» peructpupyrorcst (YYUTHIBAIOTCS)
BMECTE C JIPYTMMHU HECEKPETHBIMU JTOKYMEHTaMU. B peructpallmoHHON KapTOYKe
JNOKyMEHTa nponu3BoauTcs 3anuch «ICIID».

6.1.6. CkanupoBaHue, KOMHUPOBaHHE (THPAXUPOBAHUE) TOKYMEHTOB C
noMmeTkon «JICID», mpou3BOAMTCA MCIIOIHUTEIEM JTOKYMEHTAa C IMHUCHbMEHHOTO
paspeumieHuss  npeacenarenas  TeppUTOpUATIBHOM  KOMHUCCHM, TIPU  3TOM
OCYILECTBIISIETCS YUET KaXKI0r0 SK3EMILISIpA YKa3aHHBIX JOKYMEHTOB.

6.1.7. loxymentst ¢  nometrkort  «JICIl»  mepemaroTcss — dneHam
TepputopuadbHOW  KOMHCCMM W TPAXKIAHCKUM  CIy)KalllUM  anrmapara

TeppuropraibHOM KOMUCCHH MO/ MOJAMUCH.
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6.1.8. lokymentsl ¢ mometkoit «JICID» HampaBistoTCs B Apyrue OopraHbl U
OpraHu3anud opraHamu  (enepanbHOW  (QENTbIBETEPCKON  CBS3H,  CIYKOOM
CHEUaIbHOW CBSI3M JIMOO HApOYHBIM. 3ampellaeTcs MepefaBaTbh JTOKYMEHTHI C
noMetrkot «/[CII» mo He3alUIIEHHBIM KaHajlaM KOMIIbIOTEPHO-MOJEMHOU U
(haKCUMUITHHOU CBSI3H.

Joxymentsl ¢ nomerkoi «JICII» pacchuiatoTcsi HECKOJIBKUM ajpecaTaM
COTJIACHO CIIUCKY pacChUIKM, B KOTOPOM HANpOTHUB KaXIOTO ajpecara
IIPOCTABIIAECTCS HOMEP SK3EMIUISIpa OTIPABIAEMOro JoKymMeHTa. CIIUCOK pacChUIKU
MOANMUCHIBAETCS] UCIIOJIHUTENEM U IIpeaceaarenemM TeppuTopruanbHO KOMUCCHUN.

6.1.9. Ucnonuennsie nokymeHTsl ¢ mometkon «{CII» Gpopmupyrorcs B nemna
B COOTBETCTBUU C HOMEHKJIATYpou Jies. B mpaBoM BepxHeM yrily 00JI0KKH Jena, B
KOTOpPO€E MIOMEILEHBI TAKUE JOKYMEHTHI, IpocTaBisieTcs nomerka «JCID».

6.1.10. Hoxkymentsl ¢ momerkoil «JICII» XpaHATCS B 3aKphIBAIOIIUXCS
mkagdax.

6.1.11. VaudroxxkeHue nen, JOKyMEHTOB W m3maHui ¢ momeTtkoi «JICIDy,
YTPAaTUBIIMX CBOE MPAKTUYECKOE 3HAYEHHE W HE HMMEIOIIMX HCTOPUYECKOU U
HAyYHOW LIEHHOCTHU, MPOU3BOAUTCA MO aKTY YCTAHOBJIIEHHON (POPMBI C YKa3aHUEM
HOMEpPOB 3K3eMIUIApoB (mpuiiokenre Ne 13). B yueTHbix Qopmax penaercs
OTMETKa 00 YHHUYTOKEHUH CO CCHUIKOM Ha COOTBETCTBYIOIIHUI aKT.

6.1.12. Pemennie o custuum mometku «JCII» ¢ moxkymeHTa mnpuHUMaeT
JOJKHOCTHOE JIMIIO0, MOANKCABIIEE WM YTBEPIUBILEE JOKYMEHT.

Custue nometku «ICID» ¢ npucimanHoro B TeppuTOpHAIbHYI0 KOMHUCCHIO
JIOKyMEHTa MOXKET OBbITh IPOU3BEACHO TOJBKO MO COIIACOBAHMIO C OPraHHU3alUEH,
HaIlpaBUBILIEH TOKYMEHT.

Cusarue nometrkn «JICII» ¢ mokyMeHTa MpOW3BOAUTCS OTBETCTBEHHBIM 32
BEJICHUE  JEJIONPOM3BOACTBA HA  OCHOBAaHMM  NUCBMEHHOTO  yKa3aHUs
JIOJKHOCTHOTO JIMIA, MPUHSBIIEro Takoe pemieHue. [Ipu castuu nometku «ICID»
Ha JIOKYMEHTaX W JeJaX, a TaKkKe B PEruCTPAllMOHHOW KapTOYKEe JeNaroTCs

COOTBCTCTBYIOIIUC OTMCTKH.
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O cuarun nometrku «JICII» yBemomiroTCS BCE aapecaTbl, KOTOPBIM
JIOKYMEHT HampasJisijics, TM00 OpraHu3aiys, €ro HalmpaBUBILIas.

6.1.13. B cmyuae yTpaThl 1en, JOKYMEHTOB WJIM H3aHUNA C TMOMETKOU
«ACIl» nubo paszrinamieHusi cojepkaieicss B HUX HHGOpMAIMK Ha3HA4aeTcCs
Clly’)keOHasi MPOBEpKa, O pe3yJbTaTaX KOTOPOW JOKJIAbIBACTCS IPEACEAATEIIO
TeppuropraibHOM KOMUCCHH.

O6 yrpare nen u noxkymeHToB ¢ nmometkoil «JICID» cocraBnsercs akT, Ha
OCHOBaHUM KOTOPOTO JIETAIOTCS COOTBETCTBYIONINE OTMETKH B YUETHBIX (hopMax.

6.2. PaboTa c JOKyMEHTaMH, COJCpKAIlUMH CBEJICHHS 00 H30MpaTessx,
YYaCTHHKAX pedepeHayMa, oOpallalluMHUCsI B paMkKax (yHKIHMOHUPOBAHUS
['ocynapcTBeHHOM cHUCTeMBbI peructpanuu (ydera) wuszlOuparesned, Y4aCTHUKOB
pedepenayma B Poccuiickoit deaeparumu.

6.2.1. K nokymeHTam, coaep KaliuM CBeACHU 00 N30MpaTesix, ydacTHUKaX
pedepenayma, oOparniaronumMucs B paMKax GyHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbI peructpanuu (ydera) wusz0Ouparesied, y4aCTHUKOB
pedepennyma B Poccuiickoit denepaniuu, OTHOCITCS TOKYMEHTBI, TTOCTYMNAIOIINE
B TepputopuanbHyl0 KOMHCCUIO OT MCHOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHON

Bnactu CaHkt-lIleTepOypra, teppuropumanbhbix OpraHoB  (elepaTbHBIX  OPraHOB
UCIIOJHUTENbHON BiacTtH, lleHTpanbHON n30OuparenbHO kKomuccuu Poccuiickoit ®denepanum,
OI'KY «DenepanpHblil IeHTp MHPOpMaTu3auu npu LleHTpanbHol n30MpaTenbHOM KOMUCCHU
Poccuiickoii ®eneparuny», Cankr-IlerepOyprckoit n30upaTeibHOW KOMUCCHH, M30MpaTelbHbIX
KOMHUCCHII BHYTPUTOpPOJICKMX MYHUIMNANbHBIX oOpa3oBaHuil Caskt-llerepOypra, cucTeMHBIX
aIMUHUCTPATOPOB KOMIIJIEKCOB CPENCTB aBTOMAaTU3aIuU lNocynapcTBeHHOM
aBTOMAaTH3UpPOBaHHOM cuctemsl Poccuiickoit denepauuu «BpiOops» (Jlajlee — HCTOUYHUKU

uadopmanuu),  HaANpaBsieMble  M30UpaTEIbHOM  KOMHCCHEW  HMCTOYHHUKAM
uHpopMaInu, a Tak’Ke TOKYMEHTBI, IEPEeChlIaeMble MEXIY KOMIUIEKCAMU CPEICTB
aBTOMATH3allMk TEPPUTOPHAIBHBIX HM30UpaTeNbHBIX KoMmMuccuid B CaHKT-

[TerepOypre (maee — KCA THUK), Cauxr-TletepOyprekoii u30uparensHOil KOMUCCHUER
(manee — KCA UKCP®) u llenTpanpHoii m30uparensHoi komuccueit Poccuiickoit denepammu

(manmee — KCA 1K Poccun) B paMKax peannsanuu 1einen u 3aaad ['ocygapcTBeHHON
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CHUCTEeMbl perucTpanuu (ydera) wus0uparesneil, y4acTHUKOB pedepeHayma B
Pocculickon ®@enepanumu.

JlIokyMeHTBI MOTyT OQOpPMIATBCA Kak Ha OYMaXHBIX, TaK H Ha
MalTUHOYHUTAEMbIX HOCUTESIX.

6.2.2. PaboTta ¢ JOKyMEHTaMH, COIEp)KAIUMH CBEIACHUS 00 M30MpaTesix,
ydyacTHHKaX pedepeHayMa, JIODKHA OCYHIECTBISTHCA C  YYETOM  HOpM
®denepanpHoro 3akoHa ot 27 wurois 2006 roma Ne 152-d3 «O mepcoHaNbHBIX
TaHHBIX», [lomoxkeHuss 00 OCOOCHHOCTSIX OO0paOOTKM TMEPCOHANBHBIX JaHHBIX,
OCYHIECTBJISIEMOI 0€3 MCMOJIB30BAHMS CPEACTB aBTOMATHU3AIMH, YTBEPKIECHHOTO
IIOCTAaHOBJICHUEM [IpaBuTenscTBa Poccuniickon denepanun
ot 15 centsiOps 2008 roma Ne 687, Ilonoxkenuss o I'ocymapcTBEHHOW cuUCTEME
peructpanuu (ydera) uzOupaTeneil, y4acTHHKOB pedepeHayma B Poccuiickoi
denepannu, YTBEPKIECHHOTO IIOCTAaHOBJIEHUEM UK Poccun
ot 6 HosOps 1997 roma Ne 134/973-11, PernamenTta HCIIONB30BaHMS IOCHCTEMBI
«Peructp  uzbOupareneit, ydacTHUKOB pedepeHayma»  ['ocymapcTBeHHOM
aBTOMAaTU3UpOBaHHON  cucteMbl  Poccuiickoii ~ ®enepanun  «Bp1OOpHDY,
yTBepxaeHHoro mnocrtaHoBieHuem IMK Poccun ot 26 wmapra 2014 rona
Ne 223/1437-6, Tlonoxenuss o0 oOecnieueHnn Oe30macHOCTH WHGOpPMAIMH B
['ocypapcTBeHHONM aBTOMATU3UpPOBAHHOW cucteMe Poccuiickont ®enepannu
«Bw100ps», yTBepKAeHHOoro mnoctaHoBieHueM [IMK Poccuu ot 23 urons 2003
roga 19/137-4.

6.2.3. JIoOKyMeHTBI, cojAepiKallue CBeleHUs 00 M30MpaTressik, y4aCTHHUKAX
pedepeniyMa 10KHBI 00padbaThIBaThCS B peKUME KOHPUACHIIMATBHOCTH.

6.2.4. Peructpanuio U XpaHEHHWE IOKYMEHTOB, COACpPIKAIIUX CBEICHUS 00
n30upaTeNnsiXx, YyYacTHHKax pedepeHayma, TMOCTYMAIMX OT HCTOYHUKOB
nHpOpMaIIMu W HaMNpaBIseMbIX WM, OCYIICCTBISIOT TPa)KJaHCKUE CIIyXallue
armapara TeppuTopuansbHON KOMUCCHU.

6.2.5. Ciucok i, yHOOJHOMOYEHHBIX TIOJy4aThb OT HCTOYHHKOB

uHpopMaluu ¥ TMepenaBaTh MM JOKYMEHTBI, COJIepXkallue CBEICHUS 00
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n30upaTensxX, yuacTHUKaxX pedepeHayma, yTBEpKAaeTcsl NprUKa3oM IpeacenaTess

TepputopruaibHON KOMUCCHH.

6.2.6. [lonmyynB oT MCTOYHMKA WH(POpPMAIMHU JTOKYMEHT Ha OyMa)KHOM JHOO
MAIIMHOYMTAEMOM  HOCHTENE, COJEpKalluii cBeaeHuss 00 u30HpaTesx,
ydacTHHKaxX pedepeHayma, COTPYIHUK ammapara TeppUTOpPHAIBHOW KOMHCCHH,
OTBEYAIONIHH 3a JeIONPOU3BOJICTBO, TPOCTaBisieT MOMeTKY «JCII»:

Ha OyMa)XHOM HOCHTEJE - B TIPaBOM BEpPXHEM YIJIy IEPBOH CTPAHUIIBI

JOKYMCHTA,
Ha MallIMHOYHNTaCMOM HOCHUTCIJIC - B HpaBOﬁ BCpXHGI?I qacCTu

MaIIMHOYMUTAEMOT0 HOCUTENS HH(pOpMALIH.

I[Tometka «JICII» mpocraBisieTcss TakKe Ha TEPBOM  CTPAHUIE
COMPOBOJMUTEILHOTO TMHUChbMAa K JIOKYMEHTaM, COJAEpKalluM CBelIeHUs 00
n30upartensax, yuacTHUKax pedepenayma.

6.2.7. Bce JOKyMEHTBI, coJepXkalue CBeJAeHUI 00 u30upaTeisx,
y4acTHHKaxX pedepeHyma, M COMPOBOAMTENbHBIE NHChMa K HHUM TIPH HX
MOJTYYEHUH JIMOO OTIIPABKE PETUCTPUPYIOTCS COTPYAHUKOM anmapara TeppuTopuatbHOii
KOMHCCHH, OTBCYAKOINMM 3a ACJOIIPOU3BOACTBO B OTACIIHBHOM >KypHaJIe 1o (bOpMe,
YCTAHOBJICHHOW  COOTBETCTBYIOIIMM  IPAaBOBbIM  aKTOM TeppUTOpHAIbHON
Komuccuu. [Ipu 3TOM K PEruCTpallMOHHOMY HWHAEKCY TOKYMEHTa J00aBJsIeTCS
nomeTtka «{CID».

6.2.8. CompoBouTeIbHBIE THCHbMA K MAIIMHOYUTAEMBIM  HOCHUTEIISM,
coJlep KallluM HM3MEHEHHUs PEerrMoHalbHBIX (PparmeHToB Perucrtpa wuzbuparenei,
YYaCTHUKOB pedepeHayMa perucTpupyroTcsi OTBETCTBEHHBIM 3a BEJCHUE
JEeNIONPOn3BOACTBA B TeppuropuanbHol  komuccuu. Ilpy  sTOM  Ha
CONPOBOJIUTEIBHOM MUCbME M MAIIMHOYMTAEMOM HOCUTEINIE IPOCTABIISIETCS
nometka «J{CID».

MaiimHounTaeMble HOCUTENM, COJAEpPKAINE HM3MEHEHUS PErMOHAIbHBIX
dbparMeHToB Peructpa n30uparenei, YYaCTHUKOB pedepenayma,
COMPOBOJIUTENIbHBIC MHUChMa K HUM JIOCTABJISIIOTCSA B TeppUTOpHaIbHYI0 KOMUCCUIO

MOCPEICTBOM 3alIUIIECHHBIX cepTUGUITMPOBAHHBIMU cpeacTBamMu
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KpUnrorpa@uyueckod  3alldThl  TEJIIEKOMMYHUKAIMOHHBbIX  KaHamoB  ['AC
«Bp160pBDY, Opranamu ¢eaepanbHOi GenbIberepcKoil CBsI3u MO0 HAPOUHBIM.

6.2.9. JlokyMeHTbI, coaepiKaliue CBeleHuss 00 H30MpaTeNix, y4yaCTHHKaX
pedepenayma, Ha OyMaXKHBIX JIMOO MAIIMHOYMTAEMBIX HOCHUTEISX XPaHSATCS B
ceiipax WIM B HAAEKHO 3alMPaeMbIX M ONEuYaThIBaeMbIX INKadax (SIIuKax,
XPaHWIHIIAX).

[To ucteueHnu cpoka XpaHEHHUs] U PACCMOTPEHHUS Ha SKCIEPTHOW KOMHUCCUU
TeppuropralbHOM KOMHUCCHUHM YKAa3aHHbBIE JOKYMEHTHl YHHUYTOXAKOTCA IO aKTy
(npunosxxenue Ne 13).

6.2.10. lokyMeHTbI, conepkKalue CBEACHHUS 00 M30MpaTesiX, yJ4aCTHHKAX
pedepeniyma, mepenarTcss COTPYAHUKAM TeppuTOpHabHOM KOMHUCCHHM MO
HOJIIHCH.

Ilepemaua JOKYMEHTOB, COJEpXalluX CBEJAEHUA 00 u30Uparesx,
ydacTHUKax pedepeHayma, OT OJHOro pabOTHUKA APYroMy OCYLIECTBISIETCS C
paspemieHuss npexacenarens TeppUTOpHATIBHOM KOMHUCCHM WM JIMIA, €ro
3aMEIlAoIIEro.

JIOKYMEHTBI, COJep’Kallie CBeAeHUs 00 u30upaTensax, ydacTHUKAX
pedepeHayMa, THUPAKUPYIOTCS C MHUCBMEHHOTO pa3pelieHus Mpeiceaaress
TeppuroprasbHONM KOMUCCHM WM JIMLA, €70 3aMELIAOIIEr0. Y YET TUPAKUPYEMBIX
JIOKYMEHTOB OCYILECTBIsIeTCSl MOdK3eMIusipHo. Ha oOopoTe mocnenHero smcra
KQKJOTO 3K3EMIUIApA UCIOJHUTENb JIOJDKEH YKa3aTh KOJWYECTBO OTHEYATAHHBIX
HK3EMILISIPOB, CBOIO (PaMUIIMIO U ATy TUPAKUPOBAHUS JOKYMEHTOB.

6.2.11. O dakrax yTpaThl JOKYMEHTOB, COAEpKAIIMX CBEAEHUS 00
n30Uparensx, ydacTHUKax pedepeHmyma, au00 pas3riialieHus: COJACpKalleics B
HUX HMH(pOpMalMM CTaBUTCS B H3BECTHOCTb Mpelcedarenb TeppuTopuaibHON
KOMUCCUM WM JUIo, ero 3aMmemarwomee. [lpeiaceparens wuiaum  JuIo, €ro
3aMeniaroniee, Ha3HauaeT KOMHCCHUIO JI PACCIe0BaHUsI OOCTOSATENbCTB yTPaThl
WIM pasrjameHus. Pe3ynbTrarbl NPOBEPKH JTOKJIAABIBAIOTCA NPEICENATENIO

TeppuropuaibHOM KOMUCCHUU WJIH JIUILY, €EM0 3aMENIAIOIIEMY .
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/. lloaroroBka, opopmjieHUE, BHINLYCK, YU4eT JOKYMEHTOB, PACCMATPHBaeMbIX

Ha 3aCeJaHUAX TepplflTOpl/IaﬂbHOﬁ KOMHCCHH

7.1. ®opmupoBanue npoeKkTa NMOBECTKHU JAHS 3acelaHUsA
TeppuropuajbHOil KOMHCCHH.

7.1.1. IIpoekT mOBECTKM [JHsS 3aceqaHus TeppUTOpUATBHOM KOMHUCCUU
dbopmupyetcs mpencenareiemM (cexkperapem) TeppUTOpHAIbHOW KOMHCCHHM B
CPOKHM, YCTAHOBJICHHBIE DPEINIAMEHTOM TeppUTOpPUAIBHOM KOMHUCCHH, Ha
OCHOBAaHMHM TUTAHOB PAOOTHI U perieHuil TepputopranibHON KOMUCCHH, TOPYYEHUN
npeacenarens TeppuTopuaibHON KOMUCCHH, MTOCTYNUMBIINX JOKYMEHTOB H, IOCIIE
COTJIACOBAHMSA C MpeacenaresneM TeppuTopruanibHOM KOMHCCHH, IOANUCHIBACTCS
cexkperapeM TeppuTopraibHON KOMUCCHUH.

7.1.2. Unensl TepputopraibHOW KOMHUCCHH BIpPABE MPEIJIOKUTh BHECTH B
IIPOCKT IIOBECTKU JHA 3acelaHus BOIIPOCHI, B TOM YUCIE, HE MPELYyCMOTPEHHBIE
wiaHaMu paOoThl M peleHus MU TeppUTopuanbHOM KOMHUCCHHM, HPU YCIOBHH
HaJIMYus MOArOTOBIICHHBIX 11O 3TOMY BOIIPOCY TOKYMEHTOB.

JIaHHBIE BOIIPOCHI BKJIIOYAIOTCS B IIPOCKT IOBECTKU [JHA 3acelaHus
TeppurtopraibHOM KOMHUCCUU MpPU NUCBMEHHOM OOpamieHuu (B TOM 4YHUCIe
HAIPaBJICHHOTO TIO CPEACTBaM JJIEKTPOHHOM MOYTHI) uieHa TeppuTopuanibHOMN
KOMMCCHUH 110 MHULIMATUBE KOTOPOI'O BONPOC BBIHOCHUTCS Ha 3acelaHue, Ha UMs
npeacenarens TeppuTopranbHOM KOMHMCCUH, B KOTOPOM YKa3bIBAETCS HA3BAHUE
BOIIpOCa, AOKJIAAYMK M Jara Iepeladd IOArOTOBJIEHHOIO IIPOEKTA PELICHUs B
COOTBETCTBHM C NMYHKTOM 7.2 WHCTpyKIMM M MaTepUajoB K HEMY CEKPETApIO
TeppuropraibHON KOMUCCHH.

7.1.3. CornacoBanHblil ¢ TpencenareneM TeppUTOPHATIBHON KOMHUCCUU U
MOAIUCAHHBIA CeKpeTapeM TeppuTOpuaibHOW KOMHUCCUM IIPOEKT MOBECTKU JHS
3aceqaHus TeppUTOpPHAIBHOM KOMHCCHHM pa3MellaeTcs Ha O(HIMaIbHOM CcaiTe
n30UpaTeabHOW KOMHUCCHM B HWH(OPMALUOHHO-TEICKOMMYHUKALMOHHON CEeTH

HNuTepHer.
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7.2. IloaroToBKa JOKYMEHTOB IO BONPOCaM, BKJIOYEHHBIM B IPOEKT
MOBECTKM [HA 3acefaHusi TeppuTopuajbHOil KOMUCCHM.

7.2.1. JIOKyMEHTBI IO BOIPOCAM, BKJIIOYCHHBIM B TMPOEKT IMMOBECTKH JHS
3acenanus TeppUTOpHAIbHOW KOMHUCCHUU, TOTOBSTCA WICHAMH TeppUTOpHaTbHON
KOMHUCCHH (paOOYMMU TPYIaMu), 32 KOTOPBIMU 3aKPEIJICHbl COOTBETCTBYIOIIHNE
HaIpaBJeHUs] JIESITEIbHOCTH, C TMPUBJICYCHHEM, B Clydyae HE0OXOJUMOCTH,
paboTHUKOB anmnapara TeppUTopuanbHOW KOMUCCUH U JPYTUX CIIEIIMATIMCTOB.

7.2.2. TlpeacraBnseMble K PacCMOTPEHUIO JTOKYMEHTBI JOJKHBI BKIIOUYAThH
O3arJiaBJICHHbI TPOEKT pEIICHUsS C MNPUOOIICHHBIMA K HEMY TMOIJUHHUKAMHU
JIOKYMEHTOB, TIOCITYXXHUBIIMNX OCHOBAaHHWEM JJii PACCMOTPEHHsI BOIIpOca Ha
3aceqaHuu TeppuTtopruaabHOW KOMHUCCHH, JIMOO TMPOEKT MHCHhMA, MOAJEKAIIETO
COrJJacOBaHWI0  HA  3acefaHuu  TeppuTOopuaIbHOM  KOMHCCHH,  IpHU
HEOOXOMMOCTH — MOSICHUTENBHYIO 3aITUCKY 110 PaCCMaTPUBAEMOMY BOIIPOCY.

7.2.3. IIpoeKThl TOKYMEHTOB (BKJIIOYAsi MPUIIOKEHUS ), IPEACTABIISIEMbIC JJIs
paccMOTpEeHHsT Ha 3aceJaHnu [eppUTOpHATIBHOW KOMHCCHM, BH3HUPYIOTCS
UCTIONTHUTENIEM, M UICHOM TeppUTOpPHAIIbBHON KOMHCCHM, OTBETCTBEHHBIMHU 32
HOJIFOTOBKY JOKYMEHTa. Eciy mpoeKkThl TOKyMEHTOB MOJTrOTOBIIEHBI CEKPETAPEM
KOMHUCCUHU WJIU paboyeid rpyIoi, TO MPOCTaBIE€HUE BU3 HE TpeOyeTcs.

[IpoekThl JOKYMEHTOB (BKJIIOYasi MPHIIOKEHHS), COJEpKaIlIUe BOMPOCHI
dbuHaHCUpOBaHUSI BBIOOPOB, OOECHEYEHHS JESITEIbHOCTU TeppuTopUanIbHON
KOMHUCCHH B 00s3aTEIbHOM TIOPSAKE BHU3UPYIOTCS TJIABHBIM OyXTalTepoM
TeppuropuaibHOM KOMUCCHH.

7.2.4. Bu3bsl TIPOCTABIISIOTCS B KOHIIE TEKCTa MPOEKTA PEIICHHs] JUOO0 Ha
OOOpOTHOM CTOpPOHE TMOCJETHEro0 JIMCTa TPOEKTa JOKyMeHTa (BKJIIOYas
NPUJIOKEHHS) TI0 yCcTaHOBICHHON ¢opme (mpuioxenue Ne 6). Kaxaprit muct
IPUIIOKEHUST BU3UPYETCS UCTIONHUTENEeM. Bu3a mpocTaBisieTcss B IpaBOM HIDKHEM
yIi1y Ha CBOOOJHOM IOJI€ CTPaHMIIbI TOCe TeKCcTa JIM00 Ha 000POTHON CTOPOHE.

7.2.5. Ucnionautens oOecrneuynBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,

0003HAYEHHBIX KaK B IMPOCKTEC PCIICHUSA, TaK U B ITPHUIIOKCHUAX K HEMY.
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7.2.6. Tlocnie mpocMoTpa, a B HEOOXOAUMBIX CIydasiX — BHECEHUS MOMPABOK,
cekpeTaph TeppuTOopuaIbHOM KOMHCCHH Ha TOATOTOBJICHHBIX M O()OPMIICHHBIX
JUTS paCCMOTPEHHSI Ha 3aCeaHHMM IMPOCKTaxX MTOKYMEHTOB jefiaeT oTMeTKy «Ha
3ace/laHre», CTABUT MOJIIUCh U JaTy M TepellaeT BeCh KOMIUIEKT JIOKYMEHTOB
OTBETCTBEHHOMY 3a BEJCHHE JICTOTPOM3BOJICTBA (32 MMOATOTOBKY 3aCEIaHMUs ).

7.2.7. IIpoextsl pemenuit Komuccun npenocrapisitores wieHaMm Komuccuu
C MPaBOM pEIIAIOIIEro Tojoca sl O3HAKOMJICHHS HE IMO3]HEee, YeM B JICHbD,
MIPEAMIECTBYIONMUN THIO 3acemanus KoMuccnu, a B UCKITFOYUTEIBHBIX CITydasX —
He mo3/Hee ueM 3a 1 yac 1o Havana 3acenanus Komuccun.

7.2.8. OTBeTCTBCHHBI 32 BEICHHE JICIOMPOU3BOJCTBA  (IMOATOTOBKY
3acelaHns) KOMIUICKTYET MaIKy ¢ JOKyMEHTaMH, TOJICKAIIUMH PacCMOTPEHHUIO,
B COOTBETCTBUM C TIPOEKTOM TIIOBECTKH JHSI 3acelaHus TeppUTopuanibHOU
KOMUCCHH.

Jluma, TpuriamieHHbIE HAa  3aceJaHUe, BIPAaBE O3HAKOMUTHCA C
COOTBETCTBYIOIIMMH MaTeprajaMHu TIEpe]l Ha4aJloM 3aCeIaHusl.

7.2.9.Tlepen  HawamoMm  3aceqaHWsl  OTBETCTBEHHBIH 32  BEJCHHE
JIEIONPOU3BOICTBA (32 MOATOTOBKY 3aceaHusl) PETUCTPUPYET MPUTIIAIICHHBIX Ha
3acelaHue  JIMI,  CIUCOK  KOTOPBIX  TPEACTABISACTCS  IpeaceaaTelTo
TepputopualibHOM KOMUCCHU.

7.2.10. Ha 3aceganuu TeppuTopuaibHOM KOMHCCHH BEACTCS MPOTOKONI U
MOXXET TMPOU3BOJIUTHCS ayAHO3amuch (BUIEO3amuch). B cioydae mpow3BoaCTBa
aynuo- wid  (BHAEO) 3aluCH  WIeHbl TeppUTOpUATIbHOW  KOMHCCHH |

IPUTIIAICHHBIC YBCAOMIIAIOTCS 00 PTOM a0 OOBSIBIICHUS TOBECTKHU JHsS 3aCCaaHuA.

7.3. Boinyck JTOKYMEHTOB, PaccMOTPEHHBIX Ha 3acelaHUuM

TeppuropuajbHOil KOMHCCHH.

7.3.1. JIokyMeHTBI, pPAcCMOTPEHHBIE Ha 3acelJaHuu |eppuTOpHUaTLHON
KOMHCCHUH, B Clly4ae, €Clid B XOJI¢ 3aCElIaHusl BHOCHUJIUCh WU3MEHEHUS, IOJDKHBI

OBITH JOPAOOTAHBI, a 3aTEM TOANMKUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.
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7.3.2. Cpok nopabOTKH JOKYMEHTOB HE JOJDKEH MPEBBINIATh TpeX pabouux
JHEH TMocie JHS 3acelaHus, €CIM WHOM CpOK He ompefneneH (eaepalbHbIM
3aKOHOM M (WJn) 3aKOHOM cyOwekta Poccuiickoit denepanuu, periaMeHTOM
TepputopualibHON KOMUCCHU WJIM HE OTOBOPEH Ha 3aCeJaHuMu.

7.3.3.Ilpu mopaboTKe MAOKYMEHTa WCIOJIHUTEIb BHOCHT B TEKCT
corjacoBaHHbIe B XOJ€ 3acelaHus M3MEHeHus. B  cioydae mnpuHATHS
TeppuropralbHOM KOMHCCHUEW pEHIeHUsT O HEOOXOJUMOCTH KOHTpOJIS 3a
BEITIOJITHCHUEM DEIICHHUS €ro TEKCT JIOMOJHAETCS IYHKTOM, B KOTOPOM
Ha3HAyYalOTCs JIMIa, OTBETCTBEHHBIC 32 HUCIOJIHEHHUE, U B Clydae HEOOXOJIUMOCTH
OTIPEIETISIETCS] CPOK UCTIOTHEHMS.

[Ipn HeoOxomMMOCTH B cly4yae BHECEHHsI B JIOKYMEHT COTJIACOBAHHBIX Ha
3ace/laHd U3MEHEHWU, OH BU3UPYETCS Yy WICHOB TeppuUTOpHaIbHOM KOMHCCHH,
BHECIINX Ha 3aCETaHNU COOTBETCTBYIONINE TIPEIOKCHHSL.

Busbl mpocTaBistorcs Ha  OOOpPOTHOM CTOpPOHE TIOCIETHEro JIMCTa
JOKyMEHTa (pelieHusi, MPUJIOKEHUs) MO YCTAaHOBJICHHOW (dopme (MpUsiokKeHue
Ne 6).

7.3.4. cnioTHUTEND CIIETUT 33 KOMIUIEKTHOCTBIO MPUJIaraeMbIX K PEIICHUIO
JOKYMEHTOB M pacrojaraeT MX B TOH MOCIEIOBAaTEIbHOCTH, B KOTOPOH OHHU
YIOMHHAIOTCS B TEKCTE.

7.3.5. Ecmu  BompoCHl, coaep)Kaliuecss B pPEIICHUU | eppuTOpHaIbHOMN
KOMHUCCHH, KacaroTCsl JAEATEIbHOCTH OJHOM WM HECKOJIbKHX CTOPOHHHUX
OpraHu3anuii, K JOKYMEHTY TMpuiaraetcsi JHUCT COTJIACOBAaHUSA, B KOTOPOM
YKa3bIBaCTCS HAMMEHOBAHWE OpPTaHU3AIMH, JOJDKHOCTh, MHHUITMAIBI U (aMUITUS
JOJKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JOKYMEHT COTJIACOBAH, U CTABHUTCSA €ro
JIUYHAs TOJIIHUCH.

CornacoBanne MOXeT OGOPMISTECS Ha TOCIHEAHEM JIMCTE pPEIICHHS
TepputopualibHOM KOMHUCCHH.

7.3.6. K odopmneHHOMY nJisi TOMNMUCAHUS PEIICHUIO |eppUTOPHATBHON
KOMHUCCHHM HWCIIOJTHUTEIh TpUjaraeT oOT4eT O pa3MENIeHWH pelIeHus Ha

opurmanbHoM  caiite  TeppuTOpHAIbBHOW  KOMHCCHM W PACChUIKE  TI0
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COOTBETCTBYIOILIUM aJipecaTaM, KOTOPbIM HAMpaBIIAE€TCA pelieHue U30upaTesbHON
komuccuu (gaee — Order) (mpuioxerue Ne 7).

B Ortuyer BrimOUaroTCs JOMKHOCTHBIC JIUIA (OpraHU3AIH), KOTOpbIe OYIyT
3aJICUCTBOBAHbBl B pEAIM3allMU TPUHATOTO JIOKYMEHTAa WM JIOJDKHBI OBIThH
IpOMH(GOPMHUPOBAHBI O €T0 COACPKAHUHU U KOTOPBHIM 3TOT JOKYMEHT JOJIKEH OBbITh
pasociiaH.

OTyer NOANMHCHIBAETCA MCIIOJIHUTEIEM M YTBEPKIAACTCA IPEACEAaTEIEM
TeppuropruaibHON KOMUCCHH.

7.3.7. ObopMIICHHBIN KOMIUIEKT JOKYMEHTOB (pelIeHue, 0003HAaYeHHbIC B
€ro TeKcTe NpuiokeHus, OTYeT) UCHOJHUTENIb NEpelaeT OTBETCTBEHHOMY 3a
BEJICHUE JEJONPOMU3BOACTBA (32 TMOATOTOBKY 3acelaHus) i [POBEPKHU
IPAaBWJIBHOCTH O(POPMIIEHHUSI TOKYMEHTOB M MOCIEAYIOLIEr0 UX MPEACTAaBICHUS Ha
IIOANMUCH MPEACENATENIO U CEKpETapIo TeppuTopranbHON KOMHCCHUH.

7.3.8. Peienue  moAmuchIBaeTCS  IpelcedaTreieM U CEKpeTapem
TepputopruaibHON KOMUCCHH.

Ecnmn na 3acemanum TeppuTOpmanbHOM KOMHCCHUM NIPENCENATEIHCTBOBAI
3aMeCTUTENb  IIpeAcenarens  TeppUTOpUaIbHOM  KOMMCCHUHM,  CEKpeTaphb
TeppuToprallbHOW KOMHUCCHM WM OJIMH U3 YJIEHOB TeppUTOpUaIbHON KOMUCCHH C
[IPAaBOM  pEIIAIOIIEr0 IoJIoca, a TakKe €CIM  IOJIHOMOYMSA — CeKperaps
TeppuroprualbHOM KOMHCCUH OCYIIECTBISUI OJWUH U3 YJICHOB TeppuTOpHaIbHOU
KOMMCCHUU C TIPAaBOM PEMIAIOLIEr0 roJoca, TO MOANKUCH B IIPOTOKOJIE, HA PEIICHUN
o(pOpMIIAIOTCS CIEAYIOUIMM 00pa3oM:

«3amecTuTenpb mpeacenarens TeppuTOpUaIbHONM KOMHUCCHM» — B CIIy4ae
BPEMEHHOTO OTCYTCTBUS Npeacenareis TeppuTopruaibHON KOMUCCHUHU;

«Hcnonssrommii  00s13aHHOCTH TIpeicenaTens TeppuTopuaibHO KOMUCCUID —
npu Hanmuuuu pemenuss Caskt-IletepOyprckoid M30MpaTenbHON KOMHUCCHUU O
BO3JIOKEHHM Ha OJHOIO W3 4WICHOB TeppUTOPUAIBHOM KOMHCCHM C IIPAaBOM
pEIIAIOIIEro TOJI0Ca MOJHOMOYHN npeaceaareins TeppuropuaibHO KOMUCCHH;

«lIpencenarensCTBYOMMNM HA 3aceqanun TeppUTOpUaIbHON KOMHUCCUN» - B

CJIyda€ BpPCMCHHOI'O OTCYTCTBUA TMPCACCAATCIIA, 3aMCCTUTCIIA MPCACCAATCIIA
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TepputopuanbHOli KoMHUCCHH, OTCYyTCTBUsI pemieHuss Cankrt-IleTepOyprcekoi
n30upaTeIbHON KOMUCCUH O BO3JIOKEHUH HAa OJHOTO U3 WieHOB TeppuropuaabHOn
KOMHMCCUM C IIPaBOM PELIAIOLIErO0 TOJoca IOJHOMOYMM  IpeacenaTens
TepputopualibHOM KOMHUCCUHM W TIPU HAJIWYAM peEUIEHHUs TeppUTOopHaIbHOU
n30UpaTeTbHOM KOMHUCCHH;

«Mcnonustomuii 0043aHHOCTH ceKpeTapsi TeppUTOopruaibHOM KOMUCCUIY —
B Clly4a€ Hajau4usl peuieHus TeppuTopHalbHOM KOMHCCHUU O BO3JIOKEHUU Ha
OJHOTO M3 WICHOB TeppHUTOpHAIbHOM KOMHCCHH C IIPAaBOM PELIAIOLIETO IoJIoca
MIOJTHOMOYHN cekpeTapst TeppuTOpUabHOM KOMUCCHH.

«Cekperapp 3acenanHuss TeppuTOpHAIbHOM KOMHMCCHHW» — B Ciydae
BPEMEHHOT'O OTCYTCTBHUSI CEKpeTapsi M30MpaTebHOM KOMHCCHUM M NPU HATWYUHU
pelieHus n30upaTeabHO KOMUCCHH.

7.3.9. Ilocne moamucaHUsl PEIICHUS PETUCTPUPYIOTCS TMpejacenareaemM
(OTBETCTBEHHBIM 3a BEJCHHE JIEIONPOU3BOJICTBA) TeppUTOPHAIBHON KOMHUCCHH C
UCIIOJIb30BaHUEM peructpailioHHod ¢opmbl. Ha nmokymentax u  Otuere
IIPOCTABIISIETCS] PETUCTPALIMOHHBIA HOMED.

7.3.10. Pemenuss HyMepylOTCs B XpOHOJIOTMUECKON MOCIE0BATEIIbHOCTH
B IIpenenax cpoka nonmHomounid TeppuropuansHoil komuccuu. Homep pemenus
COCTOMT M3 HOMEpPA IPOTOKOJIA U IMOPSAKOBOTO HOMEpA PELIEHUs, Pa3[eICHHbBIX
neducom, Hanpumep: 1-5.

7.3.11. Yka3zaHHbBIC BHIIIC PEKBU3UTHI BHOCATCS B PETUCTPAITMOHHYIO (OpMY.

7.3.12. PazperieHne Ha THPaXUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAaeT Mpeaceaarenab TeppuTopuanbHOM KOMHUCCUU. JIOKYMEHTHI
TUPAXUPYIOTCSA OTBETCTBEHHBIM 32 BEACHHUE AEIIONPOU3BOJACTBA (3a MOATOTOBKY
3acegaHusi) B COOTBETCTBUM ¢ OT4eTOoM, HA KaXJOW KOMUU JIOKYMEHTa
MIPOCTABIISAETCS 1eyarTh, YAOCTOBEPSIOIIAs MOANUCH npeaceaaTens
TepputopralbHOW KOMHCCHH W CeKpeTaps TeppuTopuanbHOW Komuccuu (0e3
BOCIIPOU3BEICHUS MOJIITUCEN ).

7.3.13. Konust pemenuss TeppuTropralibHOH KOMHUCCHUU  HalpaBlisieTCs

rpaXJaHUHY B CiIy4ae, €Clii ero oOpaiieHue B TeppuTopuaIbHyI0 KOMHUCCHIO
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IMMOCIIYIKHIIO OCHOBaHUEM JIIA pacCMOTpPCHUA BOIIpOCa Ha 3aCCaAaHNH

TepputopruaibHON KOMUCCHH.

7.4. OdopMiieHne NpoToKoJia 3aceqanns TeppuropuaibHoii KOMUCCHH.

7.4.1. TIpotokon 3acenanus TepputopuaibHOW KOMUCCHUU OPOPMIIIETCS Ha
OJlaHKe B CPOK, YCTAHOBJICHHBIN perjaMmeHToM TeppuTopuanbHO KOMUCCHH.

7.4.2. Tlporokon 3aceaHus MOXKET O(QOPMIISATHCS B IOJHOM WM KpPaTKOM
dbopme.

7.4.3. Texct mpoTokoisia 3acenanus TeppuTopuaIbHOM KOMHUCCUHU COCTOUT
13 BYX 4acCTel — BBOJHOW U OCHOBHOM.

7.4.4. B BBOJHOM YacTH IPOTOKOJA YKa3bIBAIOTCS (PaMUIMS W HHHUIHAIIBI
npejaceaaTeNnbCTByOmero  (mpeaceaarenb  TeppUTOpHATIbBHOM — KOMMCCHUH,
3aMECTUTENIb  Mpenacenarenss  [eppUTOPHAIBHOM  KOMHUCCUHM,  CEKpETaph
TepputopraibHOM KOMHCCHM) U MPUCYTCTBYIOIIMX HA 3aCEJaHUU: 3aMECTUTENS
npeacenarens TeppUTOpHabHOM KOMHMCCHH, cekperaps TeppuropuanbHOU
KOMHUCCHUH, WICHOB TeppuTOpHanbHON KOMHCCHMM M JIUL, MPUIJIAIIEHHBIX Ha
3aceqjaHue, B aJ(paBUTHOM IOPSIJIKE.

Homyckaercst o¢dopMIIeHHE TPUCYTCTBYIOIIMX OTAEIBbHBIM CIUCKOM C
yKa3aHWEM HWHUIUAIOB, GaMwinii u JoiokHocTedl. CHUCOK mpuiaraercss K

MIPOTOKOJTY 3aCEeIaHUsI.

Hanpumep:

IIpencenarenbCcTBOBAL: [Ipencenarens TepputopHuanbHOI M30HUpaTENbHOM
komuccuu Ne 44 ©.11.0.

[TpucyrcrBoBanu:

3aMecTuTeNnb NpeacesaTens ®.1.0.

TeppuropuabHON H30UpaTETHHOM
komuccun Ne 44

Unens! Teppuropuanbuoit uzduparensuoit  ®©.1.0.
komuccun Ne 44

IIpurnamenHeie ®.1.0.
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7.4.5. TloBecTka AHS BKJIIOYAeTCs B BBOJHYIO 4YacTh MpoTokojia. OHa
COCTOUT W3 TEPEUYUCIICHHs] BOIPOCOB, KOTOPBhIE OOCYXMAIOTCA HA 3aCENaHUH, U
3aKpEIUIIeT IOCJIEAOBATeILHOCTh MX OOCYXKIEHUS W (pamMmimu TOKIaTYUKOB
(BBICTYMAIOIINX ).

Kaxxapiit Bompoc MOBECTKM JHS 3acefaHusi HyMepyeTcs: apaOckoi 1nupoi,
ero HauMmeHoBaHue Gopmyaupyor ¢ npemiora «O» umm «O6». [lo kaxmomy
MYHKTY 1€JI€CO00pa3HO yKa3bIBaTh OKIaA4YuKa U (opMy Mpe/icTaBlieHus BONpoca
(moxmaz, oT4eT, coobmenne, nHGOpMAIIH).

7.4.6. OcHOBHasl 4acTh MPOTOKOJIA COJAEPKUT CTOJBKO Pa3/ieNoB, CKOJIbKO
IYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBUU ¢ HEW pa3eibl HYMEPYIOTCS.

Kaxnei  paszmen  coctout w3 Tpex  uactend: — «CIIYITAJIN»,
«BBICTYIIUJIN», «TepputopuansHas uzdupatenbHas komuccus Ne 44 perumay,
KOTOpBIE MEYATAIOTCS OT TPAHULIBI JIEBOTO ITOJIS.

B wactm «CJIYIIAJIMA» kparko wW31araercsi TEKCT BBICTYIUIEHUS
nokJaquuka. Maunuanel u pamMunus 1okjIaqduKa neyaTaroTcsl ¢ KpaCHOM CTPOKH B
POIMTENBHOM MaAeKe. 3alnuCh JOKIANa HW3JIaraercs OT TPEThEro JInna
€MHCTBEHHOTO YMCIIa U OTIEISETCS OT (paMmInK TUpe.

Ecnu Tekcr mokiiama mpuiiaraeTcs K OpOTOKOJY, TO MCIIOJB3YETCS CChLIKA
«TekcT noknaaa nmpusiaraeTcs.

B wactu «BBICTYIIMJIM» nepeyucnsitoTcsi BBICTYHAIOMIUE W aBTOPbI
BOIPOCOB. MHuIMaNb! U aMmins BBICTYIAOIIETO MEYaTaAOTCs ¢ KPACHOW CTPOKHU
B HMMEHUTEIBbHOM mnajexe. Kparkas 3amnuce BBICTYIUIEHUS IO CYLIECTBY
paccMaTpUBaEMOT0 Bompoca (MO PEIIeHUIO NPeCceaaTebCTBYIOIIEr0) U31araeTcs
OT TPETHETO JIUIA €AUHCTBEHHOTO YHCIIa.

Ecmu TekcT BBICTYIUIEHHS NPUIAraeTcss K IPOTOKOIY, TO HCIOIb3YETCS
ccbuika « TeKCT BBICTYIIICHHS TIPUJIAraeTcs».

B uwactu «Teppuropuanbaas uzbuparenbHas komuccus Ne 44 permma:»
OTpaXaeTCsl TPHUHITOE PEIICHHEe MO 00CYXIaeMOMY BOIMPOCY M PE3yJbTaThI

IrOJI0COBAaHUs.
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Copepxanue 0coOOr0 MHEHUS, BBICKA3aHHOIO BO BpeMs OOCYKIEHHUS,
3aMKMCBIBAETCSI B TEKCTE MIPOTOKOJA IOCIE COOTBETCTBYIOLIEIO PELICHUS WU
oopmiisieTcss Ha OTACIBHOM JIMCTE M TMOMEMIAETCS MOCIE COOTBETCTBYIOLIETO
peLICHHUS.

7.4.7. IIporokon 3acenanusi TeppUTOPUAIBHON KOMUCCUM TMOJIUCHIBAETCS
npenaceaareneM TeppuTopuanbHOM KOMHUCCHUU (MU TIPEACENATENIbCTBYIOIINM) U
cekperapeM TeppuropuaibHON KOMHCCHU (4I€HOM TeppUTOpHAIbHON KOMHUCCHUH,
UCITOJIHSIBIIMM ~ OOSI3aHHOCTH  ceKkpeTaps TeppuTopuanbHOM KOMHUCCHH, WA
CEeKpeTapeM 3aceanus TeppuTopuabHON KOMUCCHN).

7.4.8. [IpoTokonsl  3aceaHUii ~ HYMEPYIOTCSA B XPOHOJOTHYECKOMN
IIOCJIENOBATENBHOCTH B IIpeleNlax Cpoka mnoiaHomounii TeppuropranbHOU
KOMUCCHH.

7.4.9. TIpotokonsl 3aceqannii TeppuTopruaIbHON KOMHUCCHH, IPHUOOIICHHBIC
K HUM pEUICHUS BMECTE C MaTepuajgamu, MOCIYXUBIIMMH OCHOBAaHHEM I HMX
HNPUHATHUS, OCOOBIMA MHEHUSIMH WICHOB TeppuTOpHaIbHON KOMUCCHH XPAHSITCS Y
npeacenarenss TeppuTopualibHOM KOMHMCCHUH, a 3areM, OQOpMIICHHBIE B

COOTBCTCTBHH C TpC6OBaHI/IHMI/I HHCTpYKI_II/II/I, nepcaaroTCA B apXHB.

8. OdopmiieHue mpuka3oB npejacenareas TeppuropuaibHoil KOMUCCHT

8.1. Ilpuxa3z mnpencenarens TeppuTopuanbHONM KOMHCCHMM TIO OCHOBHOM
NEATeIbHOCTH W JIMYHOMY cocTaBy (nmanee-Ilpuka3z) odopmiisiercs Ha OnaHke
yCTaHOBIICHHOH (hopmbl (TipritokeHue Ne 3.3).

8.2. Texct Ilpukaza COCTOMT, Kak MpaBWIO, U3 KOHCTATUPYIOLIEH U
pacTopsIANTENLHON YaCTEN U JIOJKEH UMETH 3ar0JIOBOK.

8.3. B koHcrarmpyromed  9acTH  HM3JararoTcs  IeId M 33J1aud
MPEANUCHIBAEMBIX ACUCTBUM. Ecimn ocHOBaHuMeM K u3nanuro Ilpukasa sBisiercs
HOPMATUBHBIM IPABOBOM aKT WM PACHOPSAUTEIIBHBIA JIOKYMEHT, TO B

KOHCTaTI/Ip}IIOHIeﬁ JaCTHU YKa3bIBAOTCA €TI0 Ha3BAHUC, 1daTa, HOMCP, 3ar0JIOBOK.
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8.4.B pacnopsAIUTEIbHOU 4acTH cozepxKarcs IIEPEUNCIICHUE
NPEANUCHIBAEMBIX JEUCTBUM, CpPOKM U ucnojgHurenu. Ilynkrer Ilpukasa
HYMEPYIOTCsl apaOCKUMU [UPpaMu ¢ TOYKON U HE UMEIOT 3ar0JI0BKOB.

8.5. Ecnu Ilpuka3 u3MeHseT, OTMEHSET WM JOIOJIHAET paHEe W3JIaHHBIN
[Ipuka3 wim ero oTAeNbHbIE MYHKTHI, TO 3TO OroBapuBaercs B Tekcte IIpukasa.

8.6. B mocnenHeM nmyHKTE pacnopsAMTENbHONW YacTH, IPU HEOOXOIUMOCTH,
YKa3bIBACTCS JOJDKHOCTHOE JIMLIO, Ha KOTOpO€E BO3JIaracTcsl
KOHTPOJIb 32 ucnoiaHeHnueMm Ipukasa.

8.7.1lpu Hammuuu npuioxkeHudd Kk Ilpukazy B TekcTe Ha HHX
00s13aTENBbHO JENAETCsl CChUIKA.

8.8. Ecim B Ilpukasze comepkarcs BOMPOCH (PUHAHCHPOBAHHS BBHIOOPOB,
o0ecrieueHuss JeATENbHOCTH TeppUTOpHaTbHOM KOMHCCHM, 3KCIUTyaTallud |
pa3BUTHS CPEACTB aBTOMATU3allMHM, OOYYEHHsS OpPraHM3aTOpPOB BHIOOPOB U
YYaCTHUKOB HM30MpaTeNbHOrO Ipolecca, TO OH BHU3HUPYETCA Yy IJIaBHOIO
Oyxranrepa.

Busbl pocTaBisitoTcst Ha 000pOTHOM cTOpoHE nocieaHero jgucra [Ipukasa,
TPWIOKEHHS K HEMY I10 YCTaHOBJICHHOU Gopme (mpuiiokerue Ne 6).

8.9. Ilocne monmucanus [Ipukassl PETHCTPUPYIOTCS  TpeaceaaTeIeM
(OTBETCTBEHHBIM 3a BEJCHHE JEJONPOU3BOJCTBA) TeppUTOPHATIEHON KOMHUCCHH C
UCIIOJIb30BAaHUEM PErHCTPallMOHHON (hopMbl (KypHAZl) U (POPMHUPYIOTCS B Jieja B
COOTBETCTBMM C HOMEHKJIATypou Jen TeppuTopuambHOW KOMHUCCHH BMECTE C
JNOKYMEHTaMHU, MOCITYKUBIIIMMH OCHOBaHHUEM JU1s u3aanus [Ipukasa.

8.10. Ilpuka3zaMm mpUCBaMBAIOTCS PETUCTPALMOHHBIC HOMEpA B TMpeaeax
KaJIEHJApHOIO ro/1a.

8.11. Konuu [Ipuka3oB 3aBepsrOTCs IEYaThIO.

8.12. [Ipuka3sl BMecTe ¢ JOKYMEHTAMH, MOCIYKUBUIUMU OCHOBAHUEM IS
UX W3JlaHWfA, XpaHATCAd Yy Ipeaceaarens (OTBETCTBEHHOIO 3a  BEACHHE
JIEIONPOU3BOCTBA), a 3aTeM, O(POPMIICHHbIE B COOTBETCTBHHM C HACTOSIIEH

HNHcTpyKLImen, repearTces B apXuB.
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9. KOHTPOJIb MCIIOJIHEHUS IOKYMEHTOB U MOPYy4eHuil

9.1. KoHTpoITI0 HCTIONMHEHUS MTOATIEXKAT:

IIOPYYEHHUSI, COAECPIKAIINECS B IIOCTAHOBIICHUSIX U Apyrux nokymenrax [{UK
Poccun, Cankr-IletepOyprckoit u30upaTeNbHOW KOMHUCCHH, B  PEIICHUAX
TeppuropruaibHON KOMUCCHU;

- Iopy4eHus, coaepxamuecs B [Ipukasax npencenarens TepputopuaibHON
KOMUCCHH;

- MIMCBMEHHBIE NTIOPYYEHUS nIpeacenarens TeppuTopuaabHON KOMUCCHH;

- BXOJAIIKE JOKYMEHTBHI, B TOM YHWCJIE MUCbMEHHbIC OOpaIeHHs Tpak/iaH,
yKa3aHHbIE B [lepeuHe moexamux KOHTPOIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnoysiHeHus (npuinoxenue Ne 8), B COOTBETCTBUH € YKA3aHUSIMU IO HUCIIOJHEHHIO
JNOKyMEHTa npencenareis TeppuropuaibHON KOMUCCHUH;

- HCXOSIINE JOKYMEHTBI, TPeOYIOIE OTBETA;

- IOPYYEHHUs, COJEepKaluecs B IIPOTOKONIAX 3acenaHuil TeppuropuaibHOn
KOMMCCHU;

- IUTAHBI MEPONIPUATHUH.

9.2. KoHTponb HCMONHEHUsT JOKYMEHTOB, YKa3aHHBIX B mojapaszzaene 8.1
HacTosimer WHCTpykuMu (32 HCKIIOYEHHEM MCXOASIMIMX JOKYMEHTOB), IIO
CyLIECTBY 3aTPOHYTBIX B HHUX BOIIPOCOB OCYLIECTBIIIET IIpeAcenaTesb
TeppuropuaibHOM KOMUCCHH.

9.3. KouTponp WCHOTHEHHWS HWCXOISMIMX TOKYMEHTOB, B TOM 4YHCIE 3a
CBOCBPEMEHHOCTBIO  IIOJIyYEHHUS] OTBETOB HA 3ampochl  TeppUTOpHAIbHOU
KOMHUCCHUH, OCYHIECTBISIOT PaOOTHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY JAHHBIX
JOKYMEHTOB.

9.4. Cpokn WCTIONHEHUS TOPYYCHUH, COJAEPKAIMUXCS B  PEIICHUIX
TeppuropuanbHoit komuccuu, llpukazax mnpencenarens TeppuropuaibHOU
KOMUCCHH, NMMMCbMEHHBIX MOPYYEHUN Tpeacenarens TeppuTopruaibHOM KOMHUCCUU

OMpCACIIAAOTCS STUMHU JOKYMCHTAMMU.
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9.5. JIokyMEeHT NOAJIeKUT UCTIOJIHEHUIO B TeueHue 30 KaneHJapHbIX THEH co
JHS €ro pEerucrpanuy, 3a MCKIIOYEHUEM CJIy4aeB, IPEIyCMOTPEHHBIX
nojpaszienom 9.6 HacTosAIEro pasaena.

Ecnu mocneanuii IeHb MCMIONHEHMS TOKYMEHTa MPUXOAUTCS Ha Hepabouuid
JI€Hb, TO OH TOJICKUT UCIIOTHEHUIO B MPEANISCTBYIOMNNA eMy pabodmii 1eHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMa cpoyHO», «CpOYHO» HMCHOJIHSIOTCS B
TPEXJAHEBHBIN CPOK, JOKYMEHTBI C MOMETKON «OIepaTuBHO» — B JECATUIHEBHBIM
CPOK CO JIHsI YKa3aHHS 10 UCIIOJIHEHUIO.

Ecnu nocnenHuii 1eHb MCHOJHEHUS JTOKYMEHTA, COJEPHKALIErO MOMETKY O
CPOYHOCTH HCIIOJHEHUS, NPUXOAMUTCS Ha HEpaOOuMil N€Hb, TO OH HOJJIEKHT
WCIIOJTHEHUIO B CIEAYIONIUI 32 HUM pabOouuii IeHb.

9.6. Cpokn  HMCHOJHEHUS  BXOSIIMX JOKYMEHTOB  YCTAaHOBJIEHBI B
npuinoxeHuu Ne 8.

OOpamienust Mo BompocaM BBIOOPOB M pePepeHAyMOB, MOCTYIHUBIIUE B
NepuoJl HM30MpPATETBbHON KaMIaHWUHM, HWCHOJHAIOTCS B CPOKH, YCTAHOBJICHHBIE
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX M30HMpaTEIbHBIX MPaB U MpaBa
Ha yyactue B pedepeHayme rpaxaan Poccuiickoit denepanum.

9.7. OTBETCTBEHHOCTh 332 CBOCBPEMEHHOE U TIOJHOE€ BHECEHHE B
perucTpauvoHHyo ¢opMmy (KypHaa) CpPOKOB MCIOJHEHUS JOKYMEHTOB U
uHGOpMAIlMd O COCTOSIHUM MCIIOJIHEHUS JIOKYMEHTOB, KOHTpPOJIb CpPOKOB
WCIIOJIHEHNST JOKYMEHTOB BO3JIAaralOTCsi Ha OTBETCTBEHHOIO 33 BEICHHUE
JEJIOIPOU3BOCTBA.

9.8.B IJIaHAX MEpPONPUATHUH, YTBEPKAECHHBIX pelIeHusIMU
TepputoprallbHOM KOMHMCCHHM, TMIpUKa3amMu Ipeacenarens TeppuToprabHON
KOMHUCCHUU, CPOKU HCTIOJHEHUSI OTACIBbHBIX MyHKTOB MOTYT OBITh MOCTaBJIEHBI Ha
KOHTpPOJIb.

9.9.Tlpu HeoOXOAMMOCTH TPOMJICHUS CPOKAa MCIOJHEHUS JOKyMEHTa
OTBETCTBEHHBIN 32 UCIIOJHEHHUE HE MO3JHEE YEM 3a TPH JIHs 10 MCTEUEHHs CpPOKa
WCIIOJIHEHNS JTOKYMEHTA MPEJICTABISET HAa UM Ipeacenarens TepputopruaibHON

KOMHUCCHH JTOKJIAJIHYIO 3aITUCKY C MOTUBHUPOBAHHOW MPOCHOOI 0 €ro MpoIjICHHH.
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9.10. IokyMEHT CUYMTAETCs] UCIIOJIHEHHBIM M CHUMAETCA C KOHTPOJIS MOCie
pEelIeHUs] BCEX IOCTAaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUSA PpPE3yJbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

9.11. OcHOBaHUSIMU JIJISl CHATHS JOKYMEHTA C KOHTPOJIS SIBJISIOTCS:

pemieaue  TeppuTOpuasbHOM  KOMHCCHH, NpUKA3  [peacenaress
TeppuTopraibHOW KOMUCCHH 10 PE3YIbTATaM UCIOJHEHUS JOKYMEHTA;

OTBET Ha BXOJSALIUN JOKYMEHT IO CYIIECTBY;

MOJIy4YeHUE OTBETA OT OpraHU3aluid, B KOTOpPbIE JOKYMEHT ObUI HalpaBJICH
JUISl pacCMOTPEHHUSI IO CYIIECTBY IIOCTABICHHBIX B HEM BOIPOCOB M OTBETA
3asIBUTEIIIO;

HalpaBjeHuEe OOpalleHHs] B APYrHe OpraHu3aluu I pPacCMOTPEHHS IO
CYIIIECTBY TOCTAaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOMIETO MHMOOPMUPOBAHUS
aBTOpa O pe3yJbTaTaxX PaCCMOTPEHNS;

BU3a IpeaceaaTens Ha JoKkyMeHTe «B nemno», « CHATh ¢ KOHTPOJIS».

9.12. JIokyMEHT HE CUMTAETCSI UCTIOJTHEHHBIM M OCTACTCsI Ha KOHTPOJIE:

€CIM OH HAampaBisIeTCs] B JIPYTM€ OpraHbl WM OpPraHU3alMH C UEIbI0
noyiyueHus: TeppuropualibHOM KoMHccHer wuHboOpMaluu, HEOO0XOIUMON iis
pPacCMOTpPEHHUs O CYIIECTBY IMOCTaBJICHHBIX B JIOKYMEHTE BONpOcOB. B ciyuae
HeoOxomumoctu TepputopuanbHas Komuccus UHGOpPMHUPYET 00 3TOM aBTopa
JIOKYMEHTA;

€CIM OH HalpaBlsieTCs B JIpyrde€ OpraHbl WIM OpraHU3alMu IS
pPacCMOTPEHUS 0 CYILIECTBY MTOCTABICHHBIX B HEM BOIPOCOB U OTBETA 3aBUTEIIO
C ToCJIeIyIoUUM HUH(popMupoBaHueM TeppUTOpUATIBHON KOMUCCUU O Pe3yJIbTaTax
WCIIOJTHEHUS,

€CJIM Ha HEM HE CTOUT OTMETKA mpejaceaarens TeppuTtopraibHON KOMUCCUU

O IIPUHATHUN UCITOJTHCHUS.

10. U3roroBJ/ieHME U MCIIOJIB30BAHME MeYaTed U MTAMIIOB

10.1. Jlns ymocTtoBepeHHUs] MOIMHHOCTA JOKYMEHTOB HWJIU COOTBETCTBHSI

KONUM AOKYMCHTOB MOAJIMHHHWKAM, IIPOCTABJIICHUA OTMCTOK O IIOJYYCHHUMU,
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perucrtpauMd JOKYMEHTOB B TeppUTOpHManbHOW KOMHMCCHUM HCHOJIB3YHOTCS
repOOBBIE U IPYTUe NeYaTH U [ITaMIIbI.

10.2. M3roroBneHune mnevyaTred M IITAMIOB OCYIIECTBIIETCA IO YKA3aHUIO
npeacenarens TeppuTopuanibHOM KOMUCCHH.

10.3. T'epOoBast mewarp mnpocTaBisgercs Ha I[loyeTHBIX TpaMoTax U
OnarolapHOCTSIX, (PUHAHCOBBIX JOKYMEHTaX [eppUTOPHAIBHOW KOMHCCHH,
rapaHTUHHBIX MHCbMAaxX, JOrOBOpPax, TOCYAApCTBEHHBIX KOHTPAKTAaX U B JIPYTHX
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIIyYasiX.

10.4. Ha paccputaeMbIX KOMHUSAX peIIeHUuH TeppuTopHalbHOM KOMHCCHH,
IpuKaszax npeacenarens TeppUTOpuaIbHOM KOMHCCUM, HA NTAKETaX MPU OTIIPABKE
JOKYMEHTOB, TP OQOPMJIEHUU JOKYMEHTOB Ha MPUEM TOBAPHO-MATEPHAIBHBIX
LIEHHOCTEM, Ha BHOC U BBIHOC TOBAPHO-MAaTEPUAJIbHBIX LIEHHOCTEM, Ha HAKJIaJHBIX
IIPOCTABIIAETCS NIeYaTh ¢ HAANUCHIO « TeppuTopuansHas u3dupareabHas KOMUCCHUS
Ne 44 » wnu npu HanTU4YUK NIe4aTh ¢ HaAMUChbio « TepputopuansHas n3dbuparenbHas
komuccus Ne 44. JIns nOKyMEHTOB»

10.5. TleyaTtn 1 mWTaMIBl MOANIEKAT PETUCTPALMU B OTACITHHOM XKypHAale
ydyeTa medared W mramnoB. IleyaTm W mTamibl BBIJAIOTCS MOJ TMOJIINUCH B
JKypHaJle y4yeTa redared u mramnoB. Ha xypHaiie npocrasisieTcss moMerka « /s
CIIy’)keOHOTO  MOJB30BaHUS», €ro JIUCThl HYMEPYIOTCS, MPOIIMBAIOTCS U
OIIEYaThIBAIOTCS.

10.6. Ileyatn ¥ mTamMmbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBACMBIX
U OTlleYaThIBa€MbIX B HEpabouee BpeMs ceripax uiim MeTaTHIeCcKuX ImKadax.

10.7. Tlpeacenatens TeppuTOopuaTbHON KOMHCCHH OCYIIECTBISET KOHTPOJIb
3a IPABUJIBHOCTHIO XPAHEHUS U UCITOIb30BAHUS [1€YATEN U IITAMIIOB.

10.8. IIpumieniue B HETOJHOCTh MEYATH M IITAMITBI YHUUYTOXKAKOTCS, O YEM
COCTAaBIIIETCSI AaKT, a B JKypHaJE€ ydeTra IleyaTed M IITAaMIIOB CTaBUTCS
COOTBETCTBYIOILIAS] OTMETKA.

YHUYTOXKEHHE TNPOU3BOAUTCS IIOCIE YTBEPKACHUS aKTa MNpelaceaaTeseM

TeppuropuasbHOM KOMHUCCHMH. MeTajulMuecKue Mne4aTd YHUYTOXKAIOTCA IIyTEeM
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INOJHOI'O CIIMJIIMBAHHA TCKCTAa HWJIM OIIMJIMBAHUA ABYMS IICPCKPCCTHBIMU JIMHUAMU,

KAay4yKOBBI€ [1€YaTH U IITAMIIBI PA3pPE3at0TCs HA MEJIKME YaCTU UJIH CHKUTAKOTCS.
11. ®opmupoBanme e U nepeaaya ux B apxuB

11.1. CocTraBjieHue U yTBepKAeHNe HOMEHKJIATYPHI J1eJl.

Homenknatypa nen mpemHasHadeHa uisi (GOPMHUPOBAHUS HCTIOTHEHHBIX
JOKYMEHTOB B J€Ja, CHCTEMaTU3allud W ydeTa JeJl, ONPEACICHUs CPOKOB HX
XpaHEHUSI U SIBISETCS OCHOBOM JJISI COCTABJIEHHUS OINHUCEN AEN MOCTOSHHOTO M
BpeMeHHOTO (10 jeT u 6osnee) XxpaHeHUsI.

B HOMEHKNaTypy JAen BKJIIOYAKOTCA 3aroJOBKH JEJ, OTpakalolllue BCE
JIOKYMEHTUPYEMbIC Y4acTKU padoThl TeppuTOpUaIbHOW KOMHUCCHUHU, B TOM YHCIIC
JIMYHBIE JIeJ1a, CIIPABOYHBIE U YUETHBIC KAPTOTEKU U JPYTUe YUETHbIE (DOPMBI.

3aroJoBOK Jiejia IOJKEH YETKO OTPakaThb OCHOBHOE COAEPKaHUE U COCTaB
nokyMeHToB. He nomyckaercs ymnoTpeOiieHHEe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBO/JIHBIX CJIOB M CJIOKHBIX O0OPOTOB.

IIpu cocraBieHUM HOMEHKJIATYpbl JIeNl CIEAyeT PYKOBOICTBOBATHCS
perilaMeHTOM TeppuropuanbHoO KOMHUCCHUH, ITepeunem TUIIOBBIX
VOPABJICHUECKMX  apXMBHBIX JIOKYMEHTOB, OOpasylolluxcs B  IIpolecce
JEeATEIIBHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJE€HUS U
OpraHu3aluid, C YyKa3aHUEM CpPOKOB XPaHEHUS, YTBEPKICHHBIM MPUKA30M
MununctepctBa KynbTypbl Poccuiickoit ®enepanuu ot 25 aBrycra 2010 rona
Ne 558 (manee — IlepeueHp), mopsAKaMH XpaHEHUs M TEepelayd B apXUBbI
JIOKYMEHTOB,  CBSI3AHHBIX C  TOJATOTOBKOW W  TPOBEJACHHEM  BBIOOPOB,
yrBepxkaeHHbiMu  [IUK Poccuum wu  Cankr-IletepOyprckoit  m30uparesbHOM
KOMHUCCHEH, HOMEHKJIaTypaMd JAed  [eppuTOpUAIbHOM  KOMHCCHHM  3a
MPEAIIECTBYIOIINE TObI.

[Ipy mOArOTOBKE HOMEHKJIATYPHI JI€J1 HA MPEACTOSIIUNA KAJIEHIAPHBIA TOL
HEO0OXOMMO YUYUTHIBATH XapaKTeP BHIOOPOB, TPOBOJIUMBIX B MPECTOSIIIEM TOY.

Homenknarypa nen TeppuTopuaibHOM KOMHUCCHM HA  IPEACTOSIIUN

KaﬂeHﬂapHBIﬁ roag COCTaBJILCTCA B IIOCICAHEM KBapTaJl€ TCEKYLICro roja,
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COTJIACOBBIBAETCS C CEKpeTapeM TeppUTOpuaIbHON KOMHCCHH, PACCMATPUBAETCS
Ha 3aceJaHuu OKCIEPTHOM KOMHUCCHM TeppUTOpHAIbHOW KOMHCCHH 10
AKCIEPTU3E LIEHHOCTU JOKYMEHTOB (nanee — OK) yTBepxkmaeTcs mpeaceaarenem
TeppurtopuanbHO  KOMHCCHHM, COIJIACOBBIBaeTCA C  cekperapem  CaHKT-
[lerepOyprckoil n30UpaTebHOM KOMUCCHM W BBOAUTCS B JAciicTBHE ¢ | sHBaps
cieaytoriero roaa (mpunokenue Ne 9).

[Ipr moaroToBke HOMEHKJIATYphl AEN Ha NPEACTOSIINN KaJle€HIApHBIA TOJ
HEOOXOMMO YUYHUTHIBATH XapaKTeP BHIOOPOB, TPOBOIUMEIX B MPECTOSIIIEM TOIY.

B ciiyyae BOBHUKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOMOJIHHUTEIBHO
BHOCATCSL B YTBEP)KICHHYIO HOMEHKIATYpy [el MO YKa3aHHWIO Mpeiceaaress
TeppuTtopuanbHO  KOMHCCHUM  IIOCIE€  COTJIACOBAHMS € CEKpeTapeM
Cankr-IleTepOyprckoit u30upaTebHOM KOMUCCHH.

[lo OKOHYaHMM KaJIEHIAPHOTO TOJa B KOHLE HOMEHKIATyphl Jell
COCTAaBJISIETCSI UTOTOBAs 3alKCh O KOJWYECTBE 3aBEJICHHBIX JeN (TOMOB, yacTei),
OTJIEJBHO I10 JieJIaM MTOCTOSIHHOT'O U BPEMEHHOT'O XPaHEHHS.

Cpox xpaHeHHs] JOKYMEHTOB YKa3bIBA€TCSl B HOMEHKIIATYPE JI€ CO CChLIKOM
Ha ctaTblo Ilepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE€ YKa3aHHbIX B JaHHOM
[lepeune, ycrtanaBiuBaercs OIIK mo cormacoBanuto c¢ Cankrt-IletepOyprcekoit
n30UpaTeIbHOM KOMUCCHEH.

Hcuucnenune CPOKOB XpaHEeHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJIOMPOU3BOACTBOM B TEKYILIEM Ir'O/ly, HAUMHAETCs ¢ 1 STHBAps CEeAyIOLIEro roja.

11.2. O¢opmiieHue TOKYMEHTOB, 3aKOHYEHHBIX [1€JIOMPOU3BOICTBOM,
¢popmupoBaHue U TeKkyliee XpaHeHue e B TeppuTopuaibHOi KOMHUCCHH.

3aKOHYEHHbIE JEJIOMPOU3BOICTBOM JOKYMEHTBI opopMIISIOTCS
B COOTBETCTBUM C TpeOOBaHWSAMHU HacTosmed WHCTpYKIuU, CHUCBHIBAIOTCA
npeacenaresieM TeppuTOpUaIbHONM KOMUCCUU B €n0. 1Ipyu 3TOM B HUKHEN YacTh
JUILIEBOW CTOPOHBI MEPBOrO JHCTAa JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTe
CTaBUTCS OTMETKA O €r0 UCIOJIHEHUH, PACIIH(POBBIBACTCS MOITUCH TIPEICce1aTeNs
TeppuropralibHOM KOMUCCUH, YKa3bIBa€TCsI HOMEP Jiea 10 HOMEHKIIaType U JaTa

criicanus. [Ipu He0OX0MMOCTH OTMETKA 00 UCIIOTHEHUH MOXET OBITh CcIaHa Ha
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O00OpOTHOM CTOPOHE NEPBOrO JIMCTAa JOKYMEHTa. B peructpanmonHyoo ¢opmy
BHOCUTCS OTMETKa O CIMCAaHUHU JOKYMEHTa B JIEJI0 C yKa3aHUEM HOMepa Jena
COTJIACHO HOMEHKJIAType JEN.

HcnonHeHHbIE JTOKYMEHTHI (OPMHUPYIOTCS B J€lla B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

Jlesno cuuTaeTcs 3aBEACHHBIM C MOMEHTA BKIIOUYEHHS B HErO0 IIEPBOTO
VICIIOJIHEHHOTO JIOKYMEHTA.

[Ipu ¢dopmupoBanuu gena MpPOBEpPsSETCS MNPABUIBHOCTH OTHECEHUS
JOKYMEHTOB B JaHHOE JENo, KauyecTBO O(OPMIIEHHS M KOMIUIEKTHOCTb
JIOKYMEHTOB, HAJIMYUE MOJIUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIPABOK WU
OTMETOK 00 WCIIOJIHEHWH, CIHUCAaHWW B Jel0o U Jpyrux. HenpaBuibHO
oopmiieHHBIE JOKYMEHTHI JOJKHBI OBITH JOO(QOPMIIEHBI, a 3aTEM MOMEIIECHbI B
pi () (o)

He nonyckaercs moMemeHue B €10 JTOKYMEHTOB, COACPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

[Ipu popMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHEHHs (OpMHUpYIOTCS B jAeia
pa3leNbHO;

B JIeJIO0 BKJIIOYAIOTCS TOJIBKO MCIIOJIHEHHbIE, MPaBUJIBHO O(OPMIICHHBIE
JOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JI€JI B HOMEHKJIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSILMECS K PELIEHUIO OJJHOTO BoIpoca, (GOpMHUPYIOTCA
B OAHO Jneno. B ciywae ecnu mogbopka JOKYMEHTOB IO OJHOMY BOIIPOCY
HacuuThiBaeT 0ojee 100 JTHCTOB, OHA MOXKET OBITH BBIJCJIEHA B CAMOCTOSITEIILHOE
NEN0;

JOKYMEHTBI, TOJIJIEXKAINE BO3BPATy, B JAEJI0 HE IOMEIAIOTCS;

B JIEJO TMOMENIAeTCsl TOJbKO OJMH JK3EMIUIAP AOKYMEHTAa, YEPHOBUKU W
BAapUAHTHI IPOEKTOB JOKYMEHTOB B JI€JI0 HE MOJAIIMBAIOTCS (32 UCKIFOUEHUEM TEX,
Ha KOTOPBIX MMEIOTCSl BM3bl, YKa3aHHsS IO MCIOJHEHUIO JOKYMEHTOB U JPYIrHe

OTMETKH, JIOTOJIHSIONINE MEePBbINA FK3EMIUISP);
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B JI€JIO BKJIKOYAIOTCA, KaK IIPaBUIIO, JOKYMEHTBI OJJHOTO KaJIEHIapHOTO roja
(MCKJIIOYEHUE COCTABIIAIOT JINYHBIE U MEPEXOIAIIUE JIEIIa);

KaXX70€ JeNI0 He JOJDKHO mpeBbimath 250 JaucToB, mpu 00jdblIeM o0beme
JIOKYMEHTOB B JieJI€ OPMUPYETCSI HECKOJIBKO TOMOB (4acTei).

[Ipu BKJIIOYEHHUHU B J€NI0 (paKcOrpamMMbl JENACTCS €€ KCEPOKOIMHUs, KOTopas
nonmuBaercss B Aeno. llojuiMHHUK — QakcorpamMmbl  YHUUYTOXAeTcsa ¢
IPOCTaBJICHUEM OTMETKH 00 YHUUTOKEHUU HA KCEPOKOITUU.

B cinyuae HE0OXOAMMOCTH TOKYMEHTHI IO OJHOMY M TOMY K€ BOIIPOCY, HO C
pa3IM4YHBIM CPOKOM XPAaHEHHUs, MOTIYT HaxOIWUTbCA B OJHOM Jele J0 KOHIA
TEKylIIero TroJa WM JI0 3aBEpIICHHs] HCIOJHEHHMS JOKyMEHTa, a 3aTeM
nepepopMUPOBBIBAIOTCS B /i€ HOCTOSTHHOTO U BPEMEHHOTO XpaHEHUSI.

B neno BKIIOYAKOTCS BCE JOKYMEHTBI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUIOKEHUSIMH, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUU NMPUIIOKEHUH,
yKa3aHHBIX B TEKCTE€ JIOKyMEHTa, HCIOJHUTEIb OOSA3aH CcJenarh 3aluch Ha
JIOKYMEHTE 00 UX MECTOHAXOKICHUU.

JIOKyMEHTBl BHYTPM JI€la PpAacMojaraloTcss B XPOHOJOTMYECKON WM
BOIIPOCHO-JIOTUYECKOM MOCIEA0BATEIBHOCTH NN UX COUYCTAHUU.

HopmaTuBHBIE U OpraHU3aLMOHHO-PACTIOPSAUTENbHBIE JIOKYMEHTBI C
OTHOCALUIMMUCA K HUM IPUIOKEHHUSIMH TPYNIUPYIOTCS B JieJa IO BUIAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

IIpoTokoel 3acenannii TeppUTOPHUATEHON KOMUCCUU PACIIONArarOTCs B JENE
[0 XPOHOJIOTMM B IOPSAKE BO3pacTaHUs HOMEPOB. J[OKyMEHTBI K 3acelIaHHIO
TeppuTopraabHO KOMUCCHH MOMEIIAIOTCS MOCE COOTBETCTBYIOLIETO MPOTOKOJIA.

[Tonoxenus, UHCTPYKILIHH, YTBEP>K/ICHHbIE pacnopsaIuTeIbHbIMU
JNOKYMEHTaMH, SIBISIIOTCS NPWIOKEHUSAMU K HUM M TPYHIHUPYIOTCS BMECTE C
YKa3aHHBIMH JIOKYMEHTaMHU.

[InaHoBast U OTYETHAsA JOKYMEHTALMsI HE3aBUCUMO OT J1aThl €€ COCTABIICHHUS
BKJIFOYAETCS B I€JI0 TOrO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonsmuii (OTBETHBIM) TOKYMEHT TMOMEIIAETCs

nocyie Bxojsmiero. [Ipu BO30OHOBICHUH MEPENUCKH MO BOMPOCY, HAYABIICHCS B
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NPEAbIAYIIEM TOAy, JAOKYMEHTHI BKJIOUAIOTCS B JEJIO TEKYIIEro roja u
YKa3bIBACTCSI MHJIEKC TOTO Jeja MO0 HOMEHKJIAType AEed MPEAbIAYLIEro Toja, B
KOTOPOM HaXOJSITCS MPEANIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOGparmienus rpaxaaH ¥ JOKYMEHTHI IO MX PAaCCMOTPEHHIO (POpMHUPYIOTCS
B oTnenbHBIC fena. Kaxkmoe oOpaiieHre U Bce JOKYMEHTHI 0 €r0 PAaCCMOTPEHHUIO
COCTaBJISIOT B JIeJIe CAMOCTOSATENIbHYIO TPYMIy W pacrojiararoTcs B ajl(aBUTHOM
MOPSAKE MO TIepBbIM OyKBaM (hamMuiIuii aBTOPOB 0OpaIleHU.

B nenax, Haxomsmmxcs B JEJNONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roAa
pacmnoJyiaratoTcsi Mo XpPOHOJIOTMM CHHU3Y BBEpX MO Mepe mnoctymeHus. [lpu
MOJATOTOBKE K CIHay€ B apXWB JieJIa ¢ JOKYMEHTAMHU MOCTOSIHHOTO M BPEMEHHOIO
(10 ner u Oosiee) XpaHeHUs MNepeOPMUPOBLIBAIOTCA B OOPATHOM MOPSJIKE:
JIOKYMEHT, MOCTYNUBIINN B KaJICHIAPHOM TOAY IMOCJIEIHUM, TOJDKEH OBITh BHU3Y
JleNia, a MEePBbId JOKYMEHT KaJEHIapHOIrO TO/1a — BBEPXY, IEPBBIM.

Jlema ¢ MOMEHTa UX 3aBEJICHUS U 110 NIEPEIauy B apXUB UJIM YHUUTOKECHUS B
CBSI3M C HUCTEUEHUEM CPOKOB XPAaHEHUA HAXONATCA Yy TMpeaceaarens
(OTBETCTBEHHOTO 32 BEJICHUE JCJIONPOU3BOACTBA) TeppuTopuaibHOil KOMUCCHUH.

[Iporokoibl 3acenanui, pewmieHuss TeppUTOPUATIBHOW KOMMCCHUM, CIUCKHU
MPUTJIAMICHHBIX, PUJIAra€MbIE€ K TPOTOKOIY, MOMJIMHHBIE SK3EMIUISPHI PEIICHUM C
COOTBETCTBYIOIIMMH TPUIOKEHUAMH, HPOTOKOJBHBIE MOPYYEHHUS], JTOKYMEHTBHI,
MOCITY)KUBIIIME OCHOBAaHMEM JUISI PACCMOTPEHHMS BOIIPOCA HA 3acelaHuu
TepputopuanbHOil KOMHUCCUH, paciiMppoBaHHAS ayIM03aMUCh 3aceqanus (pu ee
HAJIMYMM), CIHUCKU PACCBUIKH PEIICHWH A0 TMepefayd B apXuB HaXOASATCS Y
npecenarTens (OTBETCTBEHHOTO 3a BEJICHUE JIETIOTPOU3BOICTBRA)
TeppuropuanbHONW KOMUCCHUHU.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET MpeACcCeaaTeb
TeppuropranbHOM KOMHUCCUM U OTBETCTBEHHBIN 3a BEICHUE JCIONPOU3BOIACTBA B
TeppuropuaibHOM KOMUCCHH.

Jlena mOJDKHBI HAXOAWTHCS B paldodeil KOMHATE WU B CHEIUATBHO
OTBEJICHHOM ISl 3TOW 1LIeJIM TTOMEIIEHUU U XPAaHUThCA B 3amuparomuxcs mkadax,

NpCaoXpaHArOInX JOKYMCHTBI OT IIbIJIN U BOS,Z[GI;'ICTBHH COJIHCYHOI'O CBCTA.



56

B nemax obOecneueHuss ONEpAaTHBHOIO IOUCKAa JOKYMEHTOB Jela
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM €], KONUS KOTOPOU
MIOMENIAeTCsl Ha BHYTPEHHEW CTOPOHE JIBEPILIbI IKada.

Ha «kopemkax oO0soXeKk Jena yKa3bplBalOTCS HHAEKCHl el 10
HOMEHKJIAType Jedl.

Hena, Haxomdmuecs Ha TEKYILIEM XpaHEHHUH, momiexar ydery. Ilepen
nepefayen JOKyMEHTOB B apXWB IIPOBOJMTCS IPOBEPKA HAIUYMUSA U COCTOSHUSA
JIOKYMEHTOB M JIeJ B LENAX YCTaHOBIEHUS (AKTUYECKOTO HANUYMUS el U
COOTBETCTBHS UX KOJIMYECTBY, YACIALLIEMYCs 10 HOMEHKIIATYPE €Il

[IpoBepka HamMuuss U COCTOSAHUS JOKYMEHTOB M JE1 NPOBOAUTCS IpHU
IIEpEMEIICHUM JI€, BO3BpaTe JeJ, CMEHe Ipeacenarens 1 eppuTOpHAIbBHON
KOMMCCHHU.

[IpoBepka mHpPOBOAMTCS IIyTEM CBEPKM CTAaT€ HOMEHKJIATYphl JE€N C
OINKCaHUEM JIe] Ha 00JIOKKe, a (pU3NuecKoe COCTOSIHUE JIeN ONpeesieTcs MyTeM
UX BHU3yaJIbHOrO MpocMoTpa. Bce oOHapyKeHHbIE HEAOCTATKH (PUKCHUPYIOTCS B
aKTe MPOBEPKU HAJIMYUS U COCTOSTHUS JIEIT.

B ciywae yrpaThl JOKYMEHTOB UM Jie1 MPOBOJAUTCS  CiIyXkeOHOe
paccieoBaHUE, IO PE3yibTaTaM KOTOPOTO JIMIIO, BUHOBHOE B YTpaTe, HECET
OTBETCTBEHHOCTb B YCTAHOBJICHHOM IOPSIJIKE.

Ecnun  ornenbHblE JOKYMEHTBI, YXKE€ BKIIOYEHHBIE B JI€JI0, BPEMEHHO
TpeOyrOTCs AJiss pabOThl, OHU MOTYT OBITH BBIJAHBI M3 JieJla, 4 HA UX MECTO
BKJIQ/IBIBAECTCS JIMCT-3aMECTUTENIb C YKa3aHHWEM, KOIJa, KOMYy M Ha KakOW CpOK
BBIJIaH JOKYMEHT.

11.3. DkcnepTH3a HEHHOCTH IOKYMEHTOB.

OKcnepTu3a LEHHOCTM JOKYMEHTOB IPOBOJAWTCS JUIL  YCTAHOBJICHHUS
HAayYHOH, MCTOPUYECKOM M  IPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
0o0pa30BaBIIUXCS B TMpolecce AeSITeNbHOCTH TeppUTOopHambHOW KOMHUCCHH, C

OCJIbrO 0T60pa nux aj I[EU'IBHCﬁIHGFO XPaHCHUA NN YHUYTOKCHUA.
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DKcnepTu3a UEHHOCTH JIOKYMEHTOB IMPOBOJUTCS TMPU  COCTABJICHHUU
HOMEHKJIATyphl JeN, B mporecce (GOpMUPOBAHUS 1€, MPU MOATOTOBKE eI K
nepeaave B apXuB.

JIJist paccCMOTpEHHUsI TPOEKTOB HOPMATUBHO-METOJAUYECKUX JOKYMEHTOB I1O
BOIIPOCAaM JIEJIONPOMU3BOJICTBA U APXUBHOIO JEJa, ONUCEH el MOCTOSHHOIO U
BpeMeHHoro (10 ser u Oornee) XpaHEHHUs, aKTOB Ha YHUYTOXEHUE el U
JIOKyMEHTOB, HE MMEIOIIMX HAyYHOW IIEHHOCTH M MPaKTUYECKOro 3HAYCHUS,
IpUKa3oM Tmpenacenarens TeppuTopuanbHON KOMHUCCHUM CO3[AeTCs JKCIEpTHas
komuccus (ganee — JK).

B ee ¢yHKIIMM BXOIUT TakXKe PacCMOTPEHHE U OA00pEHHE HOMEHKIIATYPHI
nen TeppurtopuaabHOW KOMUACCHUMU.

B cocraB OK BximouaroTcss wieHbl TeppuTopuaibHOW  KOMHCCHH,
TpaXTaHCKHE CHOy)Kallhue amnmapata | eppuTOpUANIBbHON KOMHCCHUU, HICHBI
Cankr-IletepOyprckoit uU30MpaTenbHON KOMHCCHM WM COTPYAHUKH ammapara
Cankr-lleTepOyprckoii n30npaTenbHOM KOMUCCHH (11O COTJIACOBAHMIO).

[Ipn mpoBeneHWH OSKCHEPTU3BI IEHHOCTH JTOKYMEHTOB OCYIIECTBISETCS
0TOOp /€N MOCTOSIHHOTO U BpeMeHHoro (10 neT u Gonee) xpaHeHus, oTo0p A€l ¢
BPEMCHHBIMU CPOKaMHU XpaHCHHUS, TMOJICKANTUX XPAHCHUIO, BBIJCICHHE K
YHUYTOXEHHUIO JIe] 3a MPEAbIAYyIINe TOJbl, CPOKA XPAHEHHUS KOTOPBIX, MCTEKIIU.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS KAU€CTBO M MOJTHOTA HOMEHKJIATYPHI JIel,
MIPABHJILHOCTH ONPEEICHNUS CPOKOB XpaHEHUs eIl

DKcnepTu3a LEHHOCTH JIOKYMEHTOB OCYIIECTBISIETCSI IYTEM IOJHUCTHOTO
npocmotpa gen. He nmomyckaercs oTOOp AOKYMEHTOB Ui XPaHCHHS WM K
YHHUTOKEHHUIO TOJIbKO HAa OCHOBAHHH 3ar0JIOBKOB JIEII.

JIOKyMEHTBI, YTpAaTHBIIME TPAKTUYECKOE 3HAUYCHHE U HE HMEIOIINE
UCTOPUYECKONW WM HAyYHOH IEHHOCTH, MO UCTCUECHWU YCTAHOBJICHHBIX CPOKOB
XPaHEHUS TOJIJIeKAT YHUUTOKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUH K YHUYTOXKEHUIO JIe] U JOKYMEHTOB PacCMaTPHUBAIOTCS
Ha 3acenaHusix OK OIHOBPEMEHHO C ONUCSAMH J€Jl. YHUUYTOXECHUE JeN U

JAOKYMCHTOB 10 YTBCPIKIACHUS dKTOB 3aIlIPpCIIacTCA.
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[Io pe3ympraram SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JEJONPOU3BOACTBA €XKErOJHO COCTABISAIOTCA CBOAHBIE ONMUCH JIEII
noctostHHOro U BpeMeHHoro (10 et u 6omnee) xpanenus (mpuroskenns Ne 10, 11)
U 10 JIMYHOMY cocTaBy (mpuioxkeHue Ne 12), a Takke akThl O BBIJICICHUU K
YHUYTOXKEHUIO JIeTl, HE MOJUISKAIINX XpaHEeHUIO (Tipuioxenue Ne 13).

Onucu gen noctostHHOro W BpemeHHoro (10 jer u Oosee) XpaHeHus, a
TaKKe€ aKThl O BBIICIICHUM K YHUYTOXKECHHUIO 3THX Jel paccmaTpuBaroTcs Ha DK
Y YTBEPXKAAIOTCS IpeacenareseM TeppuropuaibHON KOMUCCHH.

IIpu YHUYTOKEHUH JIOKYMEHTOB co CPOKOM XpaHEHUS
«Jlo MuHOBaHHS HaZOOHOCTH», «1 Tom», «3 TOma», «5 IIET» COCTABISACTCS aKT
(mpunoxxenue Ne 14), KOTOpBIM MOAMMUCHIBAETCS HE MEHEE YEM JIByMs 4JI€HaMU
TeppuropuanbHOM KOMUCCUUA U YTBEPXKAAETCA IpeacenaresieM TeppuTopruaibHON
KOMUCCHH.

UepHOBUKM W  PYKOIHCH TMOArOTABIMBAEMBIX JOKYMEHTOB, KOIUU
MH()OPMALIMOHHBIX M APYrMX MaTepHalioB, HE TMOJJICKAIINX BKIIOUCHHUIO B
HOMEHKJIATYPY JeJ, 0 MUHOBAaHUU B HUX HAJOOHOCTU MOTYT YHUYTOXATbCS O€3
COCTaBJICHUS aKTa.

bpoutopoBka aen MpoOU3BOAUTCA TOJIBKO MOCIE MPOBEACHUS IKCIEPTU3I

HCHHOCTHU JOKYMCHTOB.

11.4. OdopmiieHue aed.

Jlena, momyiexaiyde Tmepeadye Ha XpaHEHHE B apXWB, JOJDKHBI OBITh
0o(OpMJIEHBI COOTBETCTBYIOILIUM 00pa3oM.

Odopmiienne nenma BKJIIOYaeT B ce0S  MPOBEPKY CHCTEMaTH3allud
JIOKyMEHTOB BHYTpH JIeJia, HyMEpaI|io JINCTOB, COCTABJIICHHEC BHYTPECHHEH OIMHUCH
JOKYMEHTOB Jena (mpunoxkeHue Ne 15), nmucra-3aBeputens aena (IPUIOKEHHE
Ne 16), obopmiierre pekBU3UTOB 00JIOKKH, TIOIIMIUBKY (TIEPETUICTCHHE) Jea.

B 3aBUCUMOCTH OT CPOKOB XpaHECHHUS MPOBOJUTCS IMOJHOE WM YaCTHYHOE

odopMIICHHE JICII.
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Hena BpemenHoro (mo 10 meT BKIIOYUTENBHO) XpaHEHHS MOMAJIEKAT
4acTUYHOMY O(OpPMIICHHUIO: JIOMYCKAaeTCAd JIUCTHI Jella He HyMepoBarth,
3aBEPUTENIbHBIE HAJIMKUCH HE COCTaBIATh. [IpM 3TOM JOKYMEHTBI JTOIyCKaeTcs
XPaHUTD B MANKAX-CKOPOCIIMBATENSIX, MATKUX 00JI0XKKaX.

Jlena MOCTOSIHHOTO XpaHEeHHs MojyIexkaT nmoiaHoMmy odopmiienuto. [lomHoe
opopMieHHE Jena TpeaycMaTpuBaeT MPOBEPKY CHUCTEMATHU3AIMU JOKYMEHTOB
BHYTpH JieJ1a, MPABUIBHOCTU UX OQOpMIICHUS (HaTuYre HEOOXOAUMBIX MOJITUCEH,
BHU3, OTMETOK O PETUCTPALMHU U UCIOJHEHUU, IPUIOKEHHI), HyMEpalluIo JINCTOB,
COCTaBJICHHE BHYTPEHHEH OMNHMCU JOKYMEHTOB J[€Jla, COCTAaBJIEHHUE JIUCTa-
3aBepuTens jaena, 0hopMICHUE PEKBU3UTOB 00JIOKKH, MTOAIIMBKY (TIEperIeTeHrE)
Jena.

O6noxKa nena odopmIsieTcs o YCTaHOBJIEHHOMN dbopme
(mpuioxenue Ne 17). CBezieHus Ha 00JIOKKY TIEPEHOCATCS] U3 HOMEHKIJIATYphl J1elT
C YTOYHEHHUSMH, OTpa)kalollMMu (HaKTHUECKUI COCTaB TMOMEIIECHHBIX B JIEJO
JIOKYMEHTOB.

OO0noxka nena HaIIUCHIBAETCS YEPHBIMH CBETOCTOMKUMHU YEpHHIIAMH,
pa3zbopunBo, 0e€3 cokpamieHui. Jlomyckaercs odopmieHHE OONOXKKU Jena C
HCIIOJIb30BaHUEM KOMIBIOTEPHON TEXHUKHU.

Ha o06moxke pgena ykas3plBalOTCS CJEAYIOIIME PEKBU3UTHI: Ha3BaHHE
TepputopradibHONH KOMHCCHH, JI€TIOMPOU3BOJICTBEHHBI HOMEpP (MHIEKC) Jena,
3aroJIOBOK Jefa, Jarta Jena (ToMa, 4acTu), KOJMYECTBO JIUCTOB B JeEle, CPOK
XpaHEeHUus Jiena.

PexBU3UTHI, MpocTaBIsieMble Ha 00JIOKKE JAeia, OPOPMIISIOTCS CIAEAYIOIIHUM
obOpazom:

Ha3BaHue TeppuTopuanbHON KOMHCCHUU YKa3bIBA€TCSI B COOTBETCTBUU C
permamenToM  TeppuropuanbHOoW  kKomuccuu. Ilpy  wW3MEHEHMM  Ha3BaHUA
TeppuTopralibHOW KOMUCCHHM B T€UEHHE MEPHOJIA, OXBATHIBAEMOTO JTOKYMEHTaMU

Jcja, Ha 00JI0KKE K CTapOMY HA3BAHUWIO IIPUITHCHIBACTCA HOBOC,
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JIEJIONPOU3BOACTBEHHBIN HOMEp (MHIAEKC) JieJia — MpocTaBisieTcs: HudpoBoe
o0o3HaUeHUE (MHIEKC) Jeja M0 HOMEHKJIAType el M yKa3blBaeTcs HOMEp ToMma
(gactn);

3aroJioBOK (HaWMMEHOBAaHME) Jiela IEPEHOCUTCS W3 HOMEHKIATYphl el
(B HEOOXOUMBIX CITy4asixX B 3ar0JIOBOK BHOCSITCS YTOUHEHUSA);

mata jgena — Ha OOJOXKKE Jiela YKa3bIBalOTCS JBE JIaThl, KOTOpHIE
HA3bIBAIOTCS KPAHUMM JJaTaMU M COOTBETCTBYIOT T'OJly 3aBEJCHUS M OKOHYAHUS
nena. HavanpHas mara — 3TO gata camMoro paHHEro, a KOHEYHas Jara — Jara
caMoro MO3/JHEro JTIOKyMeHTa B jaeine. [Ipu 3ToM yuuThIBaloTCs JaThl BXOMASIIUX U
UCXOMSIIMX JOKYMEHTOB (B Ciydyae HMX OTCYTCTBUSI — JlaThl pErUCTpaluu
JIOKYMEHTOB), U HE YYUTBHIBAIOTCS JaThl CIUCAHUS JTOKYMEHTOB B JI€JI0, YKa3aHUMU
M0 MCTIOJHEHUIO JOKYMEHTOB, OTMETOK HUCIIOIHUTENS (32 UCKIIOYCHUEM CITydacs,
KOTJ]a Ha JJOKYMEHTaxX HEe UMEETCs APYTUX AT, KPOME MEPEUUCICHHBIX ).

[Ipu HamucanuuM KpaHUX JaT Ha OOJIOKKAX Jield MOCTOSHHOTO XpaHEHUs
YUCJIO U TOJ] MPOCTaBIIs0TCS apadbckumu 1udpamu. Ha o0moxkax aei1 BpeMEHHOTO
XpaHEHUs YKa3bIBA€TCS TOJIBKO TOJI.

Ha oOnoxkax jen, coCTOAIMMX W3 HECKOJBKUX TOMOB (4acTei),
MPOCTABIISIOTCS KpaliHUE AaThl KAXI0T0 ToMa (4acTH).

KonnuecTBO MpoHyMEpOBaHHBIX B JEJl€ JINCTOB MPOCTABISETCA C JUCTa-
3aBepuUTENs Aena.

Cpox XpaHeHHUs MEPEHOCHUTCSI Ha OOJIOKKY Jieia U3 HOMEHKIaTypsl Aen. Ha
JieJIaX MOCTOSTHHOTO XpaHeHus nuiercs: «IlocTostHHOY.

Ha kopemnike aena yka3bIBaroTCs 3aroJIOBOK Jieja, roJ1 ejia U TOM Jielia.

B mensx oOecrnieueHMss COXpPAaHHOCTH U 3aKpEIUICHUS]  TOpSJIKa
PACIIOJIOKEHUST TOKYMEHTOB, BKIIFOUEHHBIX B JEJ0, BCE JHUCThI, KPOME YHUCTHIX,
JIMCTa-3aBEpPUTENIS JIeJia U JIMCTOB BHYTPEHHEHW OMUCH HYMEPYIOTCS B Pa3BEPHYTOM
BUje apabckuMu nudpamMu BajIoOBOM Hymeparueil. UucTele JHMCTHI U3 Jiena
U3bIMAIOTCS (0€3 TOBPEXKIEHUS IIEJIOCTHOCTH Jiea) M YHUYTOXKaroTcs. JIucThi
HYMEPYIOTCS TPOCTHIM KapaHJaIlloM, CBEpPXY BHHM3 B BO3pACTAIOIIEM MOPSIKE

HOMEPOB, HaunHas ¢ nepBoro. L{udpbl mpocTaBisioTCS B IPAaBOM BEPXHEM YIITY
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mucta. Hymepanuss 1BETHbIMM KapaHAAllaMH, YEpHUJIAMU M HYMEpPAaTOpaMH He
JOITYCKaeTCsl.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMepaluei JIMCTOB, B TOM YHCIIE ME€YaTHBIC
U3JIaHUs, HYMEPYIOTCS B OOIIEM TNOPSAKE WM COXPAHSAIOT COOCTBEHHYIO
HYMEPALIMIO, €CJIA OHa COOTBETCTBYET MOPSIKOBOMY PACIIOJIOXKEHHUIO JMCTOB B
nene.

CnoxenHbli ymucT Oonbinoro ¢opmara (A2, A3) pa3BopauuBaeTcs u
HyYMEpYeTCs B NPaBOM 4YacTH BeEpxHEro mojis jucta. Illpu 3toM juct mrodoro
¢opMaTta, MOAIIMTHIA 3a OAMH Kpail, HyMmMepyeTrcs KakK OJWH JIUCT, a JIUCT,
CJIOKEHHBIM M TMOJAIIUTHIA 3a CepeANHY, MOIJIEKHUT MEPEIINBKE U HYyMEPYETCs Kak
OJIMH JIUCT.

Eciu B nene ectb KOHBEPT C BIOXKEHUSMH, TO CHadalga Hymepyercs
KOHBEPT, a 3aT€M OYepEAHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dororpapun U Apyrue WIUIIOCTPATUBHBIE MaTepUalIbl HYMEPYIOTCS Ha
00OpPOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HAarayXo HaKJIEEHHBIMU JIOKYMEHTaMHU (BbIpe3KaMu, GoTorpadusimMn)
HYMEPYETCS KaK OJIMH JINCT. ECciM K TOKYMEHTY NOJAKJIEEHBI OJHUM KPAaeM Apyrue
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBO/IBI), TO KaXKIbI JTUCT HyMEPYETCS OTIEIBHO.

[Ipunoxenue K Jelly, COCTABISIFOUIEE OTHAEIbHBIM TOM, HyMeEpyercs
OTJIEIBHO.

[Ipy HamMyuU OTAENBHBIX OMIMOOK B HyMEpAlMU JIMCTOB B J€jax IpH
NOJrOTOBKE HX K cJlade B apXuB JIOMYCKAETCA  YNOTpeOJIeHHuEe JHUTEPHBIX
(c OyKBEHHBIMH JIOTIOJTHEHUSIMU ) HOMEPOB JIUCTOB.

B nenax mNOCTOSIHHOrO XpaHEHWs MJisi ydyeTa W IIOMCKa JOKYMEHTOB
B HayaJje Jieja MOXKET MOMEIIaThCs BHYTPEHHss onuch (mpuitokeHue Ne 13).

JIucTel BHYTPEHHEN ONIMCH HYMEPYIOTCSI OTAEIBHO.

Kaxnoe neno 3akaHuMBaeTCs JMCTOM-3aBEPUTENIEM YCTAHOBIEHHOW (OPMBI
(mpunoxxenue Ne 16).

B nucre-3aBepurene aena nu@paMu 1 MpONUCHI0 YKa3bIBAETCs (DaKTUUECKOE

KOJIMICCTBO JIMCTOB B TAHHOM JICJIC, 4 TAKKC HAJIMYHC JIMTCPHBIX U IIPOIMYIICHHBIX
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HOMEPOB JIMCTOB, KOJMYECTBO JMUCTOB BHYTPEHHEH ONWCH M HAJIUYUE CpPEOu
JOKYMEHTOB Ta3eT, KHUT, Opormrop, depTexel, ¢ororpaduil, pucyHKOB U T.1.,
CTaBUTCS JlaTa M MOAMHUCH pabOTHHKA, CPOPMHUPOBABIIETO AENO, U yKa3bIBACTCS
€ro JOJHKHOCTb, WMHULMANBI U (pamwmiug. Eciau kolnyecTBO JHMCTOB B Jele
WU3MEHSETCS, 3aBEPUTENIbHAS HAIIIUCh COCTABIISETCS BHOBb.

[Ipu moaroToBKe /el K MOJIIMBKE (MEPEIIETy) NPOBEPSETCs MPaBUIBLHOCTD
ux ¢GopMuUpoBaHUsA, OPOPMIICHHUS, METAUIMUYECKUE CKPEIUICHHS U3 JOKYMEHTOB
YAQISIOTCS.

JIOKyMEHTBI TIOJIIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOKHO ObLIO CBOOOIHO
IIPOYNUTATh TEKCT KaXJAOr0 JOKYMEHTA, BU3bl M YKA3aHHUS II0 HCIOJHECHHIO
JOKYMEHTA.

11.5. Ilepenaua aej1 B apXuB.

Ilepemaua pgen MOCTOSHHOTO XpPaHEHWS B apXWB |eppUTOpHAIBHOU
KOMHCCHH OCYUIECTBJISETCA MOECIMHUYHO IO yTBepxkaeHHbIM OIIK omucsam nen
ITOCTOSTHHOT'O XPaHEHUS.

[Ipuem nokymMeHTOB Ha mocTosiHHOEe XpaHeHue B Cankt-IletepOyprckyio
30UpaTEIbHYI0 KOMUCCUIO OQOPMIISIETCSI aKTOM IpHUeMa-Tiepeiadll TOKyMEHTOB
(mpuoxenue No 18).

B apxuB Cankr-IlerepOyprckoit n3dbuparenbHOM KOMUCCUU B COOTBETCTBHUH
C HOMEHKJIaTYypou aen TeppuTopuasbHOM KOMHCCUU HAa MHOCTOSIHHOE XPaHEHUE
MEepENArOTC:

JIMYHOE JeNo Inpeacenarens TeppuTopualibHOM KOMHUCCHUM B ClIy4ae
OKOHYAHHUSI CPOKA MOJHOMOYUNA MM OCBOOOXKIEHUS OT JOJKHOCTH /10 MCTEUECHHS
CPOKa ITOJTHOMOYHI;

JUYHOE JeJ0 TOCYAApCTBEHHOIO TPAKAAHCKOTO CIy)KAlllero ammapara
TeppuTopruaibHOM KOMHUCCUM B CJIydae €ro YBOJIBHEHHUS C TIOCYIapCTBEHHOU
CITyKOBI;

JIOKYMEHTBI MIOCTOSTHHOTO U BpeMeHHOoTO (10 neT u 6osiee) CpoKOB XpaHEHUs

B cllydae peopranuzanuu (JIMKBuaauu) TepputopuaibHOH KOMUCCHUHU.
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[Ipn mepemade nen Ha BCEX SK3EMIUISIPAX OMMCH JI€JI NPOTHUB KaXKIOTO
BKJIIOUEHHOTO B Hee nena B rpade «lIpuMeyanue» cTaBUTCS OTMETKA O HATUYUU
nena. B koHIlE KaXA0ro SK3eMIUIsipa OMHCH JeN yKasbIBaloTCsa LudpamMu u
MPOMUCHIO KOJIMYECTBO (HaKTHUECKH TPUHATHIX (MEpEaHHbIX) B apXWB Jel,
VUHUIHAIBI U (aMIIAN JIUI], OCYIIECTBIISIONINX TPUEeM-TIEpEeaauy J1eid, CTaBITCS UX
MOAIUCH U JaTa.

[Ipu npueme pgen mpoBepsercs MNpaBWIbLHOCTH WX odopmieHus. Jlena,
oopmiileHHBIE C HapyIIeHHMEM TpaBWJ], YCTaHOBJICHHbIX HHCTpyKIueH,
BO3Bpanarorcs B TeppuTopuaibHyt0 KOMUCCHIO C YKa3aHUEM HEAOCTATKOB JJI X
YCTpPaHEHHS.

N30uparenbHas JOKYMEHTALMs XpaHUTCA B TeppUTOpHAIbHON KOMUCCUU B
coorBercTBUM ¢ [lopsakoM XpaHeHus, Iepeladyd B apXUB WU YHUYTOKECHMS
JOKYMEHTAlluu, CBS3aHHOW C TIOATOTOBKOM H MPOBEACHHEM BBIOOPOB U
pedepeHIyMoB B Cankr-IlerepOypre, YTBEPKACHHBIM peleHueM
Cankrt-IletepOyprckoit  u3bupartenbHOil komuccuu, IlopsakoM XpaHeHUsT W
Iepelayl B apXWBBI JIOKYMEHTOB, CBSI3aHHBIX C IIOJTOTOBKOM W TNPOBEICHUEM
BeIOOpOB IIpesugenta P®D, I[lopsakom XpaHeHus U Tepelayd B  apXHUBBI
JIOKYMEHTOB, CBA3aHHBIX C MOJTOTOBKOM M MPOBEJACHHEM BBIOOPOB JEMyTATOB
l'ocynapctBenHoit Jymbr @®C PO, yTBEpKIEHHBIMU COOTBETCTBYIOIIMMU

noctanoBienusimu LIAK PO.

11.6. Mopsaaok padoThI ¢ 3JIEKTPOHHBIMH JOKYMEHTAMH.

HcnonHeHHbIe AJIEKTPOHHBIE JTOKYMEHTHI CHUCTEMAaTH3UPYIOTCS B Jelia B
COOTBETCTBMM C HOMEHKJartypou nen TeppuropmanbHoii komuccuu. Ilpu
COCTABJICHUM HOMEHKJIATyphl JEJI B 3arojoBOK Jela BKIIOYAETCS YKa3aHUE
«DNEKTPOHHBIEC TOKYMEHTBD».

Cpokr XpaHEHMsS DJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUs aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

OKcnepTh3a LEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB OCYILIECTBISIETCS B

06IJ_ICM MopsAaAKE, YCTAHOBJIICHHOM JUJIA OOKYMCHTOB Ha 6YMa)KHOM HOCHTCIIC.



64

Ilocne wucreyeHus CpoKa, YCTAHOBJICHHOIO JJIsI XPaHEHHs DIEKTPOHHBIX €l
(3NMEKTPOHHBIX JOKYMEHTOB), Ha OCHOBAaHMM akKTa O BBIJEICHUUM UX K
YHUYTOXKEHUIO, YTBEPKACHHOTO MpenacenareneM TeppuTopuanbHOM KOMHUCCHH,
yKa3aHHbIE  JJIEKTPOHHBIE  Jena  (JIEKTPOHHBIE  JOKYMEHTBI)  IOJJIEKaT
YHUYTOKEHUIO.

ONEKTpOHHBIE JOKYMEHTBI IIOCTOSHHOIO XPAaHEHMs IEpelaroTcs Ha
apXUBHOE XpaHEHHE II0 ONUCAM C O(QOpPMIICHHEM aKTa IpHeMa-nepeaadn

AJIEKTPOHHBIX TOKYMEHTOB.
12. OTBeTCTBEHHOCTH

12.1. Unensl TeppuTOpHANIbHON KOMHUCCHU M TPaXKAAHCKHE CIyXKalllue
anmnapara TeppuTopuaibHOM KOMUCCUU HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
cobroieHre TpeboBaHni HacToseld MHCTPYKIIMK, COXPaHHOCTh HAXOASIIUXCS Y
HUX JIOKYMEHTOB.

12.2. OTBETCTBEHHOCTh ~ 3a  OpraHM3allMI0  JEJONpPOM3BOJICTBA B
TeppuropuanbHoOit KOMHCCHH, BHEJIpEHUE aBTOMAaTU3HPOBAHHBIX
(KOMIBIOTEPHBIX)  TEXHOJIOTM TOATOTOBKM W 0OpabOTKM  JOKYMEHTOB,
o0ecrieueHrne COXpPaHHOCTH JOKYMEHTOB U IepeAady MX B apXuB, KOHTPOJb 3a
coOmtoieHneM TpeOoBaHUIl HacTosied MHCTpykuuM HeceT mpelcenaTenb

TeppuropuaibHOM KOMUCCHH.
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[Tpunoxenune Ne 1
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TepputopuanbHOil H30MPATETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

IHEPEYEHDb

AOKYMEHTOB, HE INOJIC/KAIIINX PErUCTPpauu

Coo0111eHus 0 3aceJaHUsIX, COBEIIAHUAX U TTOBECTKAX JIHS.

VYueOHble TporpaMMel, TIIaHBI.

Pexiiamubie n3BEIICHUS, TIAKATHI (32 UCKIIIOUEHUEM aruTalliOHHBIX).
[To3gpaBuTenbHbIC MCHMA U TEJIETPAMMBIL.

[IpurnacurenbHbie OUIETHI.

byxranrepckue 1OKyMEHTBI.

[TeuaTHbie n3ganus.

OneparuBHass uHOpMalus, MocTynaromas o kaHaimam cBs3u ['AC

«BpI0OPHY.
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MLI, HWKCIIOAIIM CAaBIINCCS

[Tpunoxenune Ne 2
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TepputopuanbHOil H30MPATETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

AKT

COCTaBHJIM aKT O TOM, 4YTO «

» 20 r. Ipu

BCKPBITHH ITaKCTa

B HEM HEC 0Ka3aJIOCh

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAIpaAX.

IHoamucu:
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[Tpunoxenne Ne 3
K NHCTPYKLUU 110 JEJIONPOU3BOICTBY
B TeppuropuansHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxrt-IlerepOypre

DopMbl 0JIAHKOB, HCIIOJIb3yeMbIX B H30MPaTeJIbHOH KOMUCCHH



69

[Tpunoxenue Ne 3.1

TEPPUTOPUAJIBHASA UBBUPATEJIBHASA KOMUCCHS Ne 44

IIPOTOKOJ 3ACEJAHUA

20 ron Ne

Cankr-lleTepOypr
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[Tpunoxenue Ne 3.2

TEPPUTOPHUAJIBHAA UBBUPATEJIBHAS KOMHUCCHUSA Ne 44

PEINIEHUE

20 roJ Ne

Cankr-IlerepOypr
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[Tpunoxenune Ne 3.3

TEPPUTOPHUAJILHAS N3BUPATEJIBLHASI KOMUCCHUS Ne 44
NPEACEJAATEJD

IIPUKA3

20 ron Ne

Cankr-IlerepOypr
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[Tpunoxenue Ne 3.4

TEPPUTOPUAJIBHASA
MN3BUPATEJIbBHAS KOMUCCHUS Ne 44
CAHKT-IIETEPBYPT

CpenHeoXTHHCKUH 11p., A. 52/11 murep A,
Temn.
http://www.tik44.spbik.spb.ru
OKIIO ; OI'PH 1207800070741,
VHH/KIIIT 7806573056/780601001

Ne
Ha Ne oT
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[Tpunoxxenue Ne 4
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TepputopuanbHOil H30MPATETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

TpebGoBanusl K JOKYMEeHTaM, H3TOTOBJISIEMbIM € IOMOLIbIO

NeYaTaAIUX YCTPOICTB, U K (pailjiaM TEeKCTOBBIX TOKYMEHTOB

1. TekcTbl JOKyMEHTOB Ha OnaHkax ¢gopmara A4 medararoTcs yepes 1 -
1,5 MEKCTPOUYHBIX HHTEPBAJIA.

2. TekcTbl JOKYMEHTOB, TOJrOTABIMBAEMBIX K THUIOTPaPCKOMY
U3JIaHUIO, TIEUATAIOTCS Yepe3 ABa MEKCTPOUHBIX MHTEPBAIA.

3. HasBanue Buma qOKyMeHTa Me4aTaeTCs MPOMUCHBIMU OYKBaMH.

4. Ecnu 3aroyioBoKk K TekcTy mnpesbimaer 150 3HakoB (5 CTpoK),
JIOTYCKAeTCsl MPOJJIeBaTh €ro A0 TPaHUIBI MpaBoro moiisi. Todka B KOHIIE
3arojIOBKa HE CTaBUTCA.

5. PacumgpoBka mnognucu B pekBusure «llogmuce» mnedaraercs
Ha YPOBHE MOCIJIEAHEH CTPOKH HAaWMMEHOBAHHS JIOJDKHOCTU C UCIOJIB30BAaHUEM
komOuHanuu kiaasui Shift — Ctrl — IIpoOen mexay nnuimanamMu u haMuIHeH.

6. Co3manme, ¢QopmartupoBaHwe ¥ BBIBOJ Ha IMe4YaTh JOKYMEHTOB
IPOU3BOJATCS HAa KOMIIBIOTEpaX C HUCIOJb30BAaHUEM TEKCTOBOIO Ipoleccopa
MS Word. Bueapenue »3JEKTPOHHBIX TaOJHIl, CO3JAaHHBIX B TaOJIMYHBIX
nporeccopax, B jgokymeHTel MS Word He nomyckaercs. [lomyckaercs, mpu
HEOOXOJMMOCTH, CO3/aHue, (OpMaTUpPOBAHWE W BBIBOJ Ha IMe4yaTh TaOJMII
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

7. Ilpu ¢opMaTtupoBaHUU JOKYMEHTOB O00S3aTE€IbHO HCIOJIb3YETCS
BKJIFOUCHHAS] KHOTIKA 4YTOOBI BUJIETh Ha SKPaHE BCE CIYKEOHbIE CUMBOJIBI.

8. Ilpm ¢opmaTupoBaHUU TEKCTa JAOKYMEHTOB HCIOJB3YETCS CTHIIb,
KOTOPBI UMEET CIEAYIOLUE MapaMeTphl:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB
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e Orcryn cieBa 0cm
cripaBa 0cm

e Uurepnain nepen 0 myHKTOB
nocJie 0 myHKTOB

e MeKCTPOUHBIM UHTEPBAJl OJMHAPHBIN, ITOJTYTOPHBIN
ellepBas cTpoka orcTtyn Ha 1,25 cm
eBripaBHUBaHME O IIUPHUHE
9. Ilpu dbopmatupoBanuu TabIUIl HEOOXOIUMO COONIONATH CIEIYIOIINE
TpeOOBaHMUS:
Tabnuia BCerJa JOJDKHa HMETh Ha3BaHHE, KOTOPOE BBIPABHHUBAECTCS
10 [TPaBOMY MOJIIO JOKYMEHTA;
Ta0JIMIIa BHIPABHUBAETCS 110 LIEHTPY JIUCTA;
3aroJIOBKM CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO LICHTPY SIYEUKHU;
JTAaHHBIC B sTYEHMKaX TaOJIUIIbI BHIPABHUBAIOTCSI CBEPXY IO JIEBOMY Kparlo;
MIPOJIOJKEHNE TAOIUIBl HA HOBOM JIUCTE BCETJla HAYMHAETCSA C 3ar0JIOBKOB
ee cToi0IoB (Wi HOMEPOB Tpad B ciydae, eciu rpadnl TabIUIBI HA TEPBOM
JUCTE IPOHYMEPOBaHbI);
CTPOKH TAOJUIBI MEPEHOCATCS HA HOBBIM JIUCT JOKYMEHTA HUCKIIOYUTEIHHO
LEJIUKOM;
MIMPUHA M BBICOTA TAOJMIBI HE JOJDKHBI MPEBBINIATh pa3Mephl ToJieh
JIOKYMEHTA.

10. Pa3mepsI noseii JOKyMeHTa TOKHBI UMETh CIICAYIOIINE TTapaMeTphI:

eBEpXHEE 2,0 cm

eHIDKHEE 2,0 cm

®JICBOC 2,0 cm (Ha TOKYMEHTax CpOKOM XpaHeHus cBbimie 10 ier
—3,0 cm)

®IIpaBoOC 1,0 c™m

OT Kkpas 10 KOJIOHTUTYJA:

®BECPXHETO 1,25 cMm
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OHMXHETO

1,25 cm

11. HpI/I IMOATrOTOBKE NOKYMCHTOB HUCITIOJB3YVIOT CIICAYIOIMUC PCKBU3HUTHI:

rep0 cyowsekTa Poccuiickoit deneparumy;
HaMMCHOBAHHE U30MPaATEILHOW KOMHCCHUH;
HAaMMEHOBAHUE JIOJDKHOCTHOTO JIMIIA;
CIPaBOYHBIC CBEACHHS 00 OpraHu3alIliy;
HAaUMEHOBAHKE BHJIA JIOKYMCHTA,

JaTa JOKyMCHTa,;

PETUCTPAIIMOHHBIA HOMED JOKYMCHTA,;

CCBUIKA HAa UCXOJSAIINN PETUCTPAMOHHBIN HOMEDP U

JaTy TOKYMEHTA;

12. PEKBUBUTEI

aapecar;

rpud yTBEPKIACHUS TOKYMEHTA,;
3aroJIOBOK K TEKCTY JTOKYMCHTA;
yKa3aHMS 10 UCIIOTHCHHUIO JOKYMEHTA,
OTMETKa O KOHTPOJIE;

TEKCT JOKYMEHTA;

OTMETKa O HAJIMYNH MPUIIOKCHHUS,
ITOJIITHCE;

rpud coriiacoBaHus JOKYMEHTA,
BM3Q;

1evaTh;

OTMETKa 00 UCITOJTHUTEIIC;

UACHTU(PUKATOP DIEKTPOHHOM KOTMH JOKYMEHTA.

(KkpoMe TekcTa JIOKyMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIBKUX CTPOK, IeHYaTaroT CO CIACAYIOIINUMH ITapaMCTpaMHU:

elllpudt
ePasmep

eOtcTyn

TimesNewRomanCyr
14 nyHkTOB
cieBa 0cm

cIipaBa 0cm
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elluTepBan nepen
rnociue
eMeXCTpOUHBIM UHTEPBAI
eOTCTYyN NEpBOM CTPOKHU

eBripaBHuBaHue

0 myHKTOB
0 myHKTOB
OJMHAPHBIN
HET

10 LEHTPY

13. PexBm3uT «AnpecaTy medaTaroT co CICTYIONTUMHU TapaMeTPaMH:

elllpudt

ePa3zmep

eOtcTyn cieBa
crpasa

ellnTepBan nepen
nocie

eMeKCTPOYHBIN UHTEPBAJ
e¢OTCTYII IEPBOU CTPOKH

.BBIpaBHI/IBaHI/IG

OTHOCHUTEJIBHO CaMOM I[J'IHHHOﬁ CTPOKH.

14 nyHkTOB

TimesNewRomanCyr

12 cm

0cm

0 myHKTOB
0 myHKTOB
OJIMHAPHBIN
HET

II0 JICBOMY Kpadald HWIH OCHTPYCTCA

Ecnu cocraBHble 4acTH pPEKBU3UTOB «Agnpecaty, «I'pud yTBepKIeHHs

JIOKYMEHTa»,

«I'pud cornmacoBaHusi JOKYMEHTa,

«OT™METKA O HAIWAYUHA

MIPUJIOKEHHS» HE YMEIIAIOTCSl Ha OJIHOM CTPOKE, TO Pa3pblB CTPOKH B HYKHOM

MECT€ MPOU3BOJUTCA C MOMOIIbIO0 cHMBOJIa «Pa3pbiB CTpokW» (KOMOMHAIMUS

kiaui Shift — Enter), nanpumep:

COI'JTACOBAHO
[Ipencenarens komuTeTa
MMYILECTBEHHBIX OTHOIICHUM

Cankr-IletepOypra

A.H. BanoB

14. Tlpu opopmieHnn JOKYMEHTOB Ha JBYX M 0oJiee CTpaHUIaX BTOpas U

MOCJICIYIOIINE CTPAHMIIBI JOJKHBI ObITh TIpOHyMepoBaHbl. Homepa ctpanui
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MPOCTABIIAIOT MOCEPEANHE BEPXHEro MoJid JucTa apabckumu uudpamu 06e3
BCSIKMX 3HAKOB MPETHMHAHUA.

Ecan JAOKYMCHT MMCCT ITPUJIOKCHUC, TO OHO II€HYATaCTCA C HOBOM CTpaHHIIbI.

15. JIns  BbIsIBIIGHUS M UCHOpPaBJICHUS  BO3MOXHBIX  OLIMOOK B
NpaBoOMUCaHUU B cHOpMHpPOBaHHBIX (aillax PEKOMEHIYETCS OCYIIECTBISATh
MPOBEPKY JTOKYMEHTOB, UCTIOJB3Ysl CUCTEMBI IIPOBEPKH MPABOIUCAHUA.

16. Kaxaplii JOKYMEHT CO BCEMH MPUIIOKEHUSIMU K HEMY IMOMEIAoT
B OTJAETBHBIN (paiin (ecu MPUIOKEHUs CO3aHbl OTHUM TpolieccopoM). BHyTpu
daiima caM JOKYMEHT M KaXI0€ IMPUIOKEHHE TOMEIIAI0T B OTIEIbHBIC
pazJiebl.

17. Bce pekBU3HUTHI JOKYMEHTA OTICISIOT APYT OT JIpyra OJHOU MyCTOU
CTpOKOH, oOpasyemoi cumBoyioM ab3ama (9 — kmaBuma Enter). B Ttekcte
HE JIOJDKHO BCTpeuaThest 60Jiee JBYX CUMBOJIOB ad3aria moaps/I.

18. He nomyckaercs mucarh CJIOBa C Pa3ps/IKOWM, BCTaBIsISL MPOOEbI
Mexay OyKBaMHU B CJIOBaX, 3a MCKIIOYEHHEM CJOBA «PEIINJiay B PEHICHHUIX H
MpPOTOKOJIAX  3acelaHuid  u30upaTenpbHOM Komuccuud. He  gomyckaercs
UCIIOJIb30BaHUE MpoOeoB sl 00pa3oBaHus ab3allHOIO OTCTyna (KpacHOM
CTPOKHM) WJIM MYCTBIX CTPOK. B TekcTe He MOKHO BCTpeuaThCs Monapsia Oomee
OJIHOTO CHMBOJIa mpobOena. Paznenenue nHuImManoB u ¢paMuiuu, cuMmBojia No u
qHCIia, MOPSIKOBOTO HOMEpa CTaThU, YaCTH, MyHKTA WJIA TOJIITYHKTa MPAaBOBOTO
aKTa, 4yMciia Mecslla U Ha3BaHMs MeEcsla, YMcia rojia U CloBa «ro», JHOOBIX
YHUCJIOBBIX 3HAYEHUW W EAWHHUI] W3MEPEHUs JeaeTcsl C HCIOJIb30BAHUEM
Hepasaenumoro podena (coueranue kinasum Shift — Ctrl — [IpoGenn).

19. He nomyckaercss BKIIOYAaTh B TEKCT JOKYMEHTa pa3eUTEIbHBIC
JUHWH, COCTABJIICHHBIC U3 IICTIOYEK CUMBOJIOB (¥, =, -, — ¥ JIp.).

20. He pomyckaercss MCNOJb30BAHME B PYCCKUX CJIOBAX CXOJHBIX IO
HauepTaHuio atuHckux OykB (A, @, B, C,c, E, e, H, K, M, O,0,P, p, 1, X, X, y).

21. He nomyckaeTcs HCHOJIb30BaHUE CHUMBOJIa TaOymsmuu (—) s

oOpa3oBaHus a03alHOrO OTCTyna (KpacHOM CTPOKM) WM MYCTBIX CTPOK.
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AO3alHbIA OTCTYN ycTaHaBIUBalOT B MeHI0 dopmar/Ab3an Ui ¢ MoMOIIbIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

22. He nmomyckaeTcs HCHOJB30BaHUE CHUMBOJIA «-» [JII O0O3HAYCHUS
nepeHoca. BMecTto Hero ciemyeT MCHOJIb30BaTh CHUMBOJ MSATKOrO MEpeHoca
(komOuHarms kiasuir Ctrl — «-»).

23. Jlna HanucaHusi pUMCKUX UG TOHKHBI UCIIONB30BATHCA 3arjlaBHbIE
oykBbl gatuHckoro andasuta (I, V, X, C, D, L, M). Mcnons3oBanue st 3TOM
IIEJTM PYCCKUX OYKB M apaOCKuX 1udp HE JOMyCKaeTCsl.

24. Bmecto OykBbI «E» nomkHa ynotpe6narhes 6ykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPH HATUYIUH TOITBEPIKIAFOIINX JOKYMEHTOR).

25. PexBusnuthl «HanMeHoBaHWe BHIA JTOKYMEHTa» JOJDKHBI OBIThH
BBIPOBHEHBI 110 LIEHTpY. He momyckaeTrcs ucnosib30BaHUE CUMBOJIa ab3ana AJis
MIPEPBIBAHUS CTPOKH B TPOU3BOJIBHOM MECTE, JJIS OTOTO CISAYyeT NMPUMEHSTH

CHMBOJI pa3pbiBa cTpokU (koMOuHanus kiaapum Shift — Enter).
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[Tpunoxenune Ne 5
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TepputopuanbHOil H30MPATETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

Chnucok PACCBIJIKHA UCXOAAIINX JOKYMEHTOB

Ne HaumeHoBaHnue oprana N N
IMosHbli MOYTOBBII agpec
n/n (opranuszaunuu)
[Ipencenarens

TepputopuanbHoii U3dbupatenbHOM Komuccun Ne 44

Hcnionmaurenp

«

»

20 T.
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[Tpunoxenue Ne 6
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TepputopuanbHOil H30MPATETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

CornacoBanue IIPpOCKTA:

JIOIDKHOCTD WHUILMABI, (haMIITHS
(mata) (moamucek)

JIOJKHOCTB WHULUABI, (haMIIHS
(mata) (moamuck)

JIOIDKHOCTD HHULMANBI, (haMIITHS
(mata) (moamucek)

Hcnonnurens:

JIOJDKHOCTB WHULUABI, (haMIIHS

(mata) (moamuck)
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[Tpunoxenune Ne 7
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TepputopuanbHOil H30MPATETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

YTBEPXIAIO
[Ipencenarens TeppuropuanbHoit komuccuu Ne44

WHUIUABI, paMuTus

(noonucs)

« » 20 I.

OT4er 0 pa3Memienun pemieHuii TeppuTopuaabHOil H30UPaTEILHOM
Kommuccum Ne 44
Ha caiite Www.tik44.spbik.spb.ru,
B pa3aeie «J{0KyMeHTbI» H pacchlIKe 10 COOTBETCTBYIOIIUM aJpecaTaM

3acemanue Ne OT « » rojaa
Ne Ne pemmienus AJlpec pa3MelieHus, aapecaT PacChUIKU JlaTa
/11 TUK pa3MelieHus,
PaCCBUIKH
1
2
3

Hcnonuurens:




[Tpunoxenne Ne 8
K UHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY
B TeppuropuanbHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxrt-IlerepOypre

HEPEYEHD

nmoaJgIe;KalmuX KOHTPOJJIK JOKYMECHTOB € YKa3aHUEM CPOKOB HCITOJTHCHHUSA

1. ®enepanbHble KOHCTUTYIMOHHBIE 3aKOHBI, (eAepalibHbIe 3aKOHBI
Pocculickon ®@enepaniuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. Yxkaswl [Ipesunenta Poccuiickoit denepanuu — COTrJIaCHO YKa3aHHOMY B
HUX CPOKY.

3. Pacnopsbkenus Ilpesmpenta Poccuiickoit ®enepanyii — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

4. TlocraHoBneHus, pacopsKEHUS [IpaBuTenscTBa Poccuniickon
denepanuu — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl CankT-IleTepOypra — corjaacHO yKa3aHHOMY B HUX CPOKY.

6. IToctanoBnenus 3akoHomatenbHOro CoOpanmsi Cankt-IlerepOypra —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

7. TlocranoBnenuss IlpaBurensctBa Cankt-lIlerepOypra — corjacHo
YKa3aHHOMY B HHX CPOKY.

8. Pacnopsixenust ['yGepuaropa Cankt-IlerepOypra —  COTJIacHO
YKa3aHHOMY B HUX CPOKY.

9. IMapnamentckue 3anpockl CoBera denepannu denepanbroro Codpanus
Poccuiickoit ®enepanuu, ['ocymapctBenHoit [lymbr depepanbHoro CobOpaHus
Poccuiickoit @enepanun — He MO3/IHEE YeM depe3 15 KaleHIapHbIX AHEH cO JHS
MOJYYEHHS]  MApJaMEHTCKOrOo  3ampoca WiIM B HHOM  yCTAHOBJICHHBIN
cooTBeTcTBYIOMIEeH manaroit denepansHoro Cobpanus Poccuiickoit denepanuu

CPOK.
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10.3ampocer  unenoB Cosera @enepauuu Denepanbuoro Cobpanus
Poccuiickon ®enepaunu, nenyratoB [ocynmapctBenHon Jlymbr DenepanbHOro
CoOpanusa Poccuiickoit denepanmn — He mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JTHEW CO JTHS €r0 MOJyYEHHUs WM B HTHOM COTJIACOBAHHBIM C MHHUIIMATOPOM 3arpoca
CPOK.

11.06pamenust uneHoB CoBera Denepanuu DenepanbHoro CoOpaHus
Poccuiickon ®enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepanbHOTO
CoOpanust  Poccuiickoit @enepani 1O  BOMpOCaM, CBS3aHHBIM C  HUX
NEeATEIbHOCThIO, — Oe30TyiaraTeNbHO (2 MpU  HEOOXOAMMOCTH IOJMYYEHUS
JIOTIOJTHUTENIBHBIX MAaTepHaloB — HE Mo3AgHee dyem yepe3 30 KaJleHIapHBIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12.06pammenus Ty TaToOB 3aKoHOAATEIBLHOTO Cobpanus
Cankr-IletepOypra — B CpPOK, YCTAaHOBJICHHBId  3aKOHOJATEIHCTBOM
Cankr-IletepOypra.

13.Ilucepma u3 Apmunauctpamuu llpesunenta Poccuiickoit ®Deneparmi,
[IpaButennscTBa Poccuiickoit @enepaunu, Konctutynnonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cyna Poccuiickorn @enepanuu, ['eHepanbHOM
npokypatypbl Poccuiickoit ®deneparnuu, agmunuctpanuu ['yoepnaropa CaHKT-
[lerepbypra — B COOTBETCTBMU C YKa3aHHSIMHU IO HCIIOJHEHHUIO JOKyMEHTA
npeacenatens TeppuTopUaibHOM KOMUCCHM, €CJIM B HMX HE YKa3aH CpPOK, — HE
no3ziHee yeM uepe3 30 KaJleHIapHbIX JHEM.

14.TIpoTect npokypopa — He To3/1Hee ueM uepe3 10 KaleH1apHbIX THEH.

15.1IpencraBnenue mpokypopa — He mosjaHee ueMm uepe3 30 KaJleHAapHbBIX
JTHEH.

16.00pamennus TpakaaH IO BOIMpocaM BBIOOPOB W pedepeHIyMOB —
10 30 KaJIeHIapHBIX THEH, a TOCTYIUBIINE B TIEPUO N30UPATEILHON KaMITaHUH —
B cooTBeTcTBUU ¢ DenepaiibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTUSX
M30UpaTeNIbHBIX MPaB M MpaBa Ha ydacTtue B pedepenayme rpaxiaan Poccuiickoi

denepanumny.
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17.Ilepecbuika oOpaleHHid TpakJaH, COJCPIKAIIMX BOIMPOCHI, PEIICHUE
KOTOPBIX HE OTHOCUTCS K KOMIICTEHIIMH TeppUTOpUATIbHON KOMHCCHH,
OCYIIIECTBIISIETCS B TCUCHUE CEMU KaJICHAAPHBIX JTHEH.

18.006pamenust cpeACTB  MaccoBod  MH(OpMAnMM 1O  BOMpPOCaM
NPEIOCTaBICHUST MH(POPMAIIMK — CEMb KaJeHIapHbIX nHei. Ecimm TpeOyembie
CBEJICHUS HE MOTYT OBITh NPEIOCTABICHBI B yKa3aHHBIM CPOK, TO JOITYyCKAaeTCs
OTCpOYKa B TMPEIOCTABICHHH 3amlpalinBaeMoil MH(QOpPMAIMU C BpyYECHHEM B
TPEXIHEBHBIA CPOK CO JHS TOJydYeHHUs NHCBMEHHOTO 3ampoca uHbopmammu
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEIO PEAAKIIMU, B KOTOPOM YKa3bIBAOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOH OyaeT NpelocTaBiieHa 3ampanimBacMast
uHpOpMaIus, IODKHOCTHOE JIUIO, YCTAHOBHBILIEE OTCPOYKY, Jara TMPUHITHS
penieHust 00 OTCPOUKe.

19.3anpoc rocymaapcTBEHHOro OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTPHUBAIOIIErO OOpalleHne TIpakIaHHHA,
JOKYMEHTBI W Marepuajbl, HEOOXOAMMBIC Ui PAacCMOTPEHHUs OOpalieHus,
NpPEJOCTABIAIOTCS B TeueHHe 15 pJHel, 3a HCKIIOYEHHEM [OKYMEHTOB H
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH  WHYI0 OXpaHIeMYIO (QeJepalbHBIM 3aKOHOM TalHy, M JJIs KOTOPBIX

YCTaHOBJICH O0COOBIH MOPSIOK MIPEIOCTABICHUS.
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[Tpunoxenne Ne 9
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuanbHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxr-IlerepOypre

YTBEPXJAIO

IIpencenarens TeppuropuaibHOU
n3buparenbHOi Komuccuu Ne 44

pacumppoBKa NOAMUCH

IOAIMUCH
20 T
HOMEHKJIATYPA JAEJI
TeppuropuanbHoii u30upaTeabHON Komuccnu Ne 44 na 20 roj
Vinexc Kon-Bo Cpoxk xpaHeHus aena
;[Ia 3aronoBok siena nen (TOMOB, (Toma, yacTu) [Ipumeuanue
a (Toma, yacT) vacreii) 1 Ne crareii 1o mepeuHio
1 2 3 4 3)
Hazpanwue pazgena
HanmeHnoBaHue 10KHOCTH COCTaBUTEINS [Toamuce PacimdpoBka
HOMEHKJIATypPbl MOATTICH
[ara
COI'JTACOBAHO COT'JTIACOBAHO
[Ipotokon K Cekperapp CankTt-IlerepOyprckoit
or No n30upaTeabHOH KOMUCCUH

IToanuce pacuidpoBKa MOAMUCH
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[Tponomxkenne mpunoxxernst Ne 9

HroroBas 3anmuch 0 KaTeropusix U KOJIMYECTBE JIE]1, 3aBE/ICHHBIX B roay B
TeppuropuanbHOl n30upaTenbHOM KOMUCCHE Ne 44

B ToMm uncne

ITo cpokam xpaHeHus Bcero HepexoAIIIX C OTMETKOM
«OIIK»
1 2 3 4
ITocTtossHHOTO

Bpemennoro (cBeie 10 ser)

Bpemennoro (0 10 et BKIIOYUTEIBHO)

HNTOI'O:

HaumeHoBaHue NOKHOCTH COCTaBUTENS IToanuce PacmncprBKa
HOMCHKIJIaTYypPbI IoAIInCHu

ara
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[punoxenne Ne 10
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuanbHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxr-IlerepOypre

Tepputopuanbhas komuccusi Ne 44 YTBEPXK/IAIO

[Ipencenarens

OITUCDH Ne TeppuropuanbHoil Komuccun Ne 44

ACJI HOCTOAHHOT'O XpaHCHUA

3a rox IMonnuce PacmmdpoBka nojmnucu
Jara
No Wnnekc Kpaitnue | Koin-Bo
3aroyioBOK Jiea [Ipumeuanue
/11 Iea ATl JINCTOB
1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ No o Ne , B TOM YHCJIE:

JUTEPHBIC HOMEpA:

MMPOMYyHICHHBIC HOMCPA:

HanMeHoBaHMEe TOJKHOCTH COCTaBUTENS IToamuce Pacmm¢poBka noanucu
OIHUCH
JlaTa
COI''TACOBAHO YTBEPXIEHO
ITpoToxon DK IIporokou LleHTpanbHON YKCIIEPTHO-

MIPOBEPOYHON METOANYECKON KOMUCCHH
Apxusraoro komuteTa Cankt-IlerepOypra

oT Ne oT Ne
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TepputopuanbHas komuccus Ne 44

OITUCD Ne

nen BpemerHoro (10 et u 6osee) XxpaHeHHsI

[Ipunoxenne Ne 11
K HHCTPYKIIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxrt-IlerepOypre

YTBEPXIAIO

[Ipencenarens
TeppuropuansHoit komuccuu Ne 44

3a roj Tloanuce PacmmmdpoBka noamnucu
[ara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroiaoBok aciia HpI/IMe‘laHI/IC
/1 Jciia JaThbl JIMCTOB XPaHCHUA
1 2 3 4 5 6 7

B naunbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ Ne mo Ne , B TOM 4HCJIE;
JUTEpHBIE HOMEPA:
MPOIYIIEHHbIE HOMEpA!
HanmeHnoBaHue JOKHOCTH COCTaBUTEIIS [Toanuce PacimdpoBka nmoanucu
OTIHCH
JlaTa
COI''TACOBAHO COI''TACOBAHO
[TpoTokon DK Cexkpetapp Cankrt-IlerepOyprckoit

oT Ne

H36HpaTeJ’ILHOﬁ KOMHUCCHH

®.1.0.
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TepputopuanbHas komuccus Ne 44

OITUCD Ne

Je]1 TI0 JINYHOMY COCTaBYy

[punoxenne Ne 12
K UHCTPYKLIMHU 110 JEIOIPOU3BOIACTBY
B TeppuropuanbHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxr-IlerepOypre

YTBEPXIAIO

[Ipencenarens
Teppuropuansuoit komuccuu Ne 44

3a rox Tloanuce PacmmdpoBka nojmnucu
Jara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroiaoBok aciia HpI/IMe‘laHI/IC
/1 Jciia AaThbl JIUCTOB XPaHCHUA
1 2 3 4 5) 6 7

B nanHsbli pa3naen onucu BHECEHO

(yughpamu u nponucsio)

¢ Ne mo Ne , B TOM 4HCJIE;
JUTEPHBIE HOMEPA:
MPOIYIIEHHbIE HOMEpA!
HanmMeHoBaHME TOTKHOCTH COCTaBUTENS [Toanuce PacimmdpoBka noanucu
OTUCH
JlaTa
COI''TACOBAHO COI''TACOBAHO
[TpoTokon DK [Iporokon LleHTpanbHOI 3KCIIEPTHO-
MIPOBEPOYHON METOUYECKON KOMUCCUU
ApxuHoro komurteta Cankrt-IlerepOypra
oT No oT No
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Tepputopuanbnas komuccus Ne 44
AKT

Ne

(mecmo cocmagnenus)

O BbII€/IEHUN K YHHUYTOKEHUIO JOKYMEHTOB,
He MOJIeKAIMX XPAaHEHH IO

Ha

OCHOBaHHH

[Tepeuns

THUITIOBBIX

[punoxenne Ne 13
K UHCTPYKLIMHU 110 JEJIOIPOU3BOIACTBY

B TeppuropuansHoii U30MpaTeILHON KOMUCCHH

Ne 44 B Canxr-IlerepOypre

YTBEPXIAIO

[Ipencenarens

TepputopuaibHoil komuccuu Ne 44

OAIMUCH

Jlata

YIIPABJIICHYCCKUX

Pacmndposka

IOAIMHUCH

APXHBHBIX

JAOKYMCHTOB,

00pa3yloMXcsi B IPOLIECCE JEATEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
caMOyIpaBJIeHUs] W OpraHu3alluii, ¢ yKa3aHHEM CpPOKOB XpaHEHHUs M HOMEHKIATypbl [ell
TepputopuanbHoii n3OuparenbHoil komuccuu Ne 44 0TOOpaHbl K YHUYTOXKEHHIO KaK HE

MMEIOLIME HAYYHO-UCTOPHMYECKOM LEHHOCTU U yTpPaTUBIIME IPAKTUYECKOE 3HAUYEHUE
JIOKYMEHTHI.
3aroJyI0oBOK zea Wupnexc nena no
. . Cpoku xpaHeHUs
Ne WJIY TPYIIIOBOM Kpaiinue HOMEHKJIaType Koiu-BO . | Ilpume-
Y HOMeEpa craTeit
n/n 3aroJIOBOK JaThl WM HOMED Jelia enl. Xp. JaHHe
I10 TIEPEYHIO
JIOKYMEHTOB 10 OITUCH
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roabl

(yughpamu u nponucwro)

Onucu ACT TOCTOSIHHOI'O XPpaHCHUSA 3a

coriacoBansl ¢ DK

(TPOTOKOJ OT

« »

T. Ne

rOZibl YTBEPKACHBIL, II0 INYHOMY COCTaBY
Cankr-IlerepOyprckoit n30uparenbHOM KOMUCCUU

(HaumeHnosanUe OOIAHCHOCIIU TUYA, NPOBOOUBULE20 IKCNEPMUSY YEHHOCTIU OOKYMEHMO8)

Jara

(noonucv)

(unuyuansl, pamunus)
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[Iponomxenue npunoxenus Ne 14

COI'JTACOBAHO COI''TACOBAHO
[TpoTokon DK Cexkpetapp Cankr-IlerepOyprcekoit
n30UpaTenbHO KOMUCCUU
ot No ©.1.0.
JIOKyMEHTBI B KOJIUNYECTBE JieJ1, TOMOB
BECOM KT C/IaHbI B

(HaumeHo8anUe Opeanu3ayu)

Ha nepepaboTKy MO MPUEMOCAATOUYHON HAKIIATHOW OT Ne
(Oama)

HaumeHoBaHue NOKHOCTH Jquna,
CAaBUICTO JOKYMCHTDBI

Jlata Ioonuce Pacwugposra noonucu

N3menenus B YUYCTHBIC JTOKYMCHTbI BHCCCHBI

HaumeHnoBanue noKHOCTH JIHIIA ,
BHECLIETO0 U3MEHEHUS B YUETHBIC
JIOKYMEHTBI

Jlata Toonuce Pacwugposka noonucu
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[Ipunoxenne Ne 14
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuanbHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxr-IlerepOypre

Teppuropuanbhas uzdbuparensHas komuccus Ne 44

YTBEPXJAIO
AKT [Ipencenarens
20 r. Ne TeppuropuanbHoil H30HpaTenbHOM

xkomuccuun Ne 44

MeCTO COCTaBJIICHUS

IHoamnuchb paCIIII/I(l)pOBKa IoAIIMCH
OO0 yHUYTOKEHNH TOKYMEHTOB
€ OrPAHUYEHHBIM CPOKOM nara
XpaHeHus
( JIMH, 1 ron, 3 rona, 5 yet)
Ha ocnoBanuu Ilepeuns TUTIOBBIX  YIPAaBJICHYECKUX aAPXUBHBIX JOKYMEHTOB,

o0pa3yromuxcsi B Mpolecce AESITeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUSI W OpraHW3allii, C YyKa3aHUEM CpPOKOB XPAaHEHHS M HOMEHKJIATYpPHI el
TepputopuanbHoii uzbuparensHoil komuccuu No 44 0TOOpaHBI K YHHYTOXKEHHUIO KaK He
UMEIOIINE HAyYHO-UCTOPUYECKOM IIEHHOCTH U YTPAaTUBIIME MPAKTHUYECKOE 3HAYCHUE
JIOKYMEHTHI.

3arooBok Jena Wnpnekc nena no -
Ne WIu rpynn(leoﬁ Kpaitaue Hoi[/[eHKiaType Ie<0n > Cpox XpareruA ITpume-
A Xp- ¥ HoMepa crareit
n/n 3aroJIoBOK JIaThl WIIM HOMED Jiena YaHue
JIOKYMECHTOB O OITHCH (yucToB) IO MCPEHHIO
1 2 3 4 5 6 7
Utoro en.xp. (JiucroB) 3a roj
(1),
(undpamu, NPONHCHIO)
Becom KT C/IaHbl B Ha
(HanMeHOBaHME OPraHU3AIIH)
nepepaboTKy M0 MPHUEMO-CATOYHOM HaKJIaJHOU OT Ne

(I/IJ'II/I YHUYTOXKCHBI ITYTEM N3MCIIbYCHUA (H_Ipe)II/IpOBaHI/IH) Ha CIICUAJIN3NPOBAHHOM

00opyoBaHUH 0€3 BO3MOKHOCTH BOCCTAHOBJICHUS ).
ara BpeMs
COI'JTACOBAHO COI'JTACOBAHO
[TpoTokon DK Cexkpetapp Cankrt-IlerepOyprckoit
n30MpaTenbHO KOMUCCUU

®.1.0.

oT Ne




93

[Ipunoxenne Ne 15
K HHCTPYKIIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxrt-IlerepOypre

BHYTPEHHA OIIUCH

JOKYMEHTOB Jiesia Ne

Ne Nunexe Hara Howmepa
3aroJIoBOK JIOKyMEHTa [Ipumeuanue
/1 JAOKYMCHTA JOKYMCHTaA JIMCTOB J€J1a
1 2 3 4 3) 6
Hroro: JIOKYMEHTOB
(1dpamMu ¥ POMTUCHIO)
KomnyecTBO THCTOB BHYTpeHHeﬁ OIMNCHu
(mpaMu 1 IPOTHCHIO)
HanMmeHnoBanue JT0KHOCTH JINIIA, -
IMoamnuce Pacmm¢poBka noamucu

COCTABUBLIETO BHYTPEHHIOIO OIUCH
JIOKYMEHTOB JieNa

JlaTa
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[Tpunoxxenue Ne 16
K MHCTPYKLIUH T10 JACJIONPOU3BOICTBY
B TepputopuanbHOil M30MpPaTETLHON KOMUCCHT
Ne 44 B Canxr-IlerepOypre

JIMCT-3ABEPUTEJIb JIEJIA Ne

B neno noammro 1 npoHyMepoBaHO JIUCTOB(a),
(undpamu 1 IPONUCHIO)

B TOM YHCJIC:

JIMTCPHBIC HOMEPA JIMCTOB

MMpOMyHICHHBIC HOMEpPA JINCTOB

+ JINCTOB BHYTPEHHEN OIHUCH

OcobeHHocTH (PU3HYECKOTO COCTOSIHUS H Howmepa
bopmupoBaHus jena JIUCTOB
1 2

HaunmenoBaunue 10IKHOCTH

IMoamnuce Pacmm¢poBka noamucu

Hara
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[Ipunoxenne Ne 17
K HHCTPYKIIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuansHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxrt-IlerepOypre

TEPPUTOPUAJIBHAS U3BUPATEJIBHAS KOMUCCHUSA Ne 44
CAHKT- IIETEPBYPT

JIEJIO Ne

(3a201060K Oena, mom oena)

(kpaiinue oamot)

Ha JIUCT
D. Ne
Om. Ne
A Ne

XpaHuTh
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YTBEPXKJAIO
[Ipencenarens
TepputopraibHOMI
n30uparenbHol komuccuu Ne 44

MOANUCH  PacIIU(pOBKa IMOIIHCH

[Tpunoxenne Ne 18
K HHCTPYKLIMHU IO JEIOIPOU3BOJACTBY
B TeppuropuanbHoii U30MpaTeILHON KOMUCCHH
Ne 44 B Canxr-IlerepOypre

YTBEPXKJIALIO
[Ipencenarens
Cankr-IleTepOyprekoii
n30UpaTenbHO KOMUCCUT

MOZMNCH PACIIU(POBKA HOAITUCH

Hara [Teuats Hara [Teuars
AKT Ne
npueMa-nepeaaan
ApPXMBHBIX JOKYMEHTOB HA
XpaHeHHe
(ocnosanue nepeoauu)
(nazsanue nepedasaemozo gponoa)
TeppuropuajabHas u3duparebHas KOMMCCHS Ne 44 B JIMLEe
chana, a
JomKHOCTB, (haMuus, UHUIHATIBI
Cankr-IlerepOyprekas u3dupareabHas KOMHUCCHSA B uue
JomxHOCTB, (haMUITHsl, HHALHAIIBI
NpPUHSIA JOKYMEHTBI Ha3BaHHOTO ()OHJIa U CIIPAaBOYHOI'O MaTepuaia K HUM:
Ne n/n Hasganue, Homep onucu Komnuectso KommuectBo | IIpumeuanue
JK3EMILISAPOB el. Xp.
OIUCH
1 2 3 4 5
HrToro npuHATO en.xp.
[Tepenauy nmpoussenu:
JIOJIKHOCTB ITognuce Pacmm¢poBka  J{omKHOCTD Ionmucy  Pacmmdpoka
Hara Jara
®oHay mpucBoeH Ne
W3meHenus B y4eTHbIE JOKYMEHTBI BHECEHBI
JoikHOCTB [Toanuce PacimdpoBka

Harta
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[Tpunoxxenue Ne 19
K MHCTPYKLIUH T10 JACJIONPOU3BOICTBY
B TepputopuanbHOil M30MpPaTETLHON KOMUCCHU
Ne 44 B Canxr-IlerepOypre

dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB

Hara Peructpa | Koppecn | Homep wu | Comepx | Pezonmto | Ucon | Cpok | Otmer | Hom

MoJiy4ye | IMOHHBIM | OHJIGHT | Jata aHue s HUTENb | UCTIONT | Ka 00 | ep

HUS HOMeEp JOKYMEHT HEHUS | UCION | Jelna
a HEHUU

(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAIIUX JOKYMECHTOB

Hara Perucrpanumonnsiii | Anpecar | Kparkoe Ko Hcnonaurens | Homep nena

OTIIPaBJICHUSI | HOMED COJIEp’KaHue | MOAIuUCal C  Komueu

JIOKyMEHTA JOKYMEHTA | JIOKYMEHT HCXOAILErO
JOKYMEHTa




